SPECIAL SERVICES
TERMS AND CONDITIONS

A. PURPOSE.  _____ services are required to 
B. SCOPE OF SERVICES. (this section must include requirements for staffings, reports or progress updates)
C. STAFF QUALIFICATIONS.
1. CRP staff serving DRS clients under this Letter of Agreement must have at least XX months of professional experience working with individuals with disabilities and meet one of the following:  
a.  A  XXXX degree…     
b. High school diploma or GED and written documentation of XXX years of successful experience…  

D. REFERRAL PROCESS
1. At the time of referral, the VR counselor will provide the CRP with the following background information:
a. Referral Form.  
b. (other documentation as necessary to support the specific service, vendor will discuss specifics with the LOA Program Specialist to develop an appropriate list of referral documents)
E. FEES AND PAYMENT.
1. Performance Based.  The Letter of Agreement is a performance based payment for service system.  Therefore, separate Vendor Purchase Order will be issued for the services requested.  It is not acceptable to issue multiple services on one Authorization & Invoice; or to issue an authorization for one service until the previous service has been completed.  

2. Vendor Purchase Order Processing.  Vendor Purchase Orders will not be processed for payment until the required documentation (as outlined below) is received by the counselor.    
3. Fees. 
a. Expenditure Code: 
b. Fee:  
c. Documentation Required for Payment:
(1)  Signed A&I
ACCEPTED:   

_________________________________           ________________

CRP Director Signature                     


Date 


 

_________________________________          

Printed Name of CRP Director
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