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STATE OF TENNESSEE 
DEPARTMENT OF HUMAN RESOURCES
REQUEST FOR INFORMATION

FOR

EXECUTIVE RECRUITING SERVICES FOR MUSEUM EXECUTIVE DIRECTOR
RFI # 31627-00200
May 3, 2016
1. STATEMENT OF PURPOSE:

The State of Tennessee, Department of Human Resources issues this Request for Information (“RFI”) for the purpose of identifying Executive Recruiting firms to assist in filling the role of Executive Director for the Tennessee State Museum.  We appreciate your input and participation in this process.  
2. BACKGROUND: 

The Douglas Henry State Museum Commission (“Commission) is seeking an Executive Recruiting Firm who has extensive experience in performing successful searches for museums or cultural arts organizations. The Commission is seeking to find an Executive Director who will provide oversight of the operations, exhibitions, educational and cultural programs, and collections of the Tennessee State Museum, located in Nashville, Tennessee, as well as its oversight properties, which include the Military Branch in the War Memorial Building and the historic Tennessee State Capitol. The Tennessee State Museum has been housing Tennessee cultural exhibitions since 1937 and has been located in its current site since 1981. The current site is located on three (3) floors and spans nearly 120,000 square feet, with nearly half of the space devoted to exhibits.  The Museum is currently in the process of building a new facility twice the current exhibition size, which is scheduled to open early 2018. 
The mission of the Tennessee State Museum is to procure, preserve, exhibit, and interpret objects which relate to the social, political, economic, and cultural history of Tennessee and Tennesseans, and to provide exhibitions and programs for the education and cultural enrichment of the citizens of the state.
3. COMMUNICATIONS:
3.1. Please submit your response to this RFI to:  
Steven Doherty, Director of Recruiting
Department of Human Resources
505 Deaderick Street, 2nd floor, Polk Building, Nashville, TN 37243
615-532-5360
Steven.Doherty@tn.gov  
3.2. Please feel free to contact the Department of Human Resources with any questions regarding this RFI.  The main point of contact will be: 
Steve Doherty, Director of Recruiting
Department of Human Resources
505 Deaderick Street, 2nd floor, Polk Building, Nashville, TN 37243
615-532-5360
Steven.Doherty@tn.gov  
3.3. Please reference RFI # 31627-00200 with all communications to this RFI.  
4. RFI SCHEDULE OF EVENTS:
	EVENT
	TIME

(Central Time Zone)
	DATE

(all dates are State business days)

	1. 
	RFI Issued
	
	May 3, 2016

	2. 
	RFI Response Deadline
	
	May 13, 2016


5. GENERAL INFORMATION:
5.1. Please note that responding to this RFI is not a prerequisite for responding to any future solicitations related to this project and a response to this RFI will not create any contract rights.  Responses to this RFI will become property of the State.  
5.2. The information gathered during this RFI is part of an ongoing procurement.  In order to prevent an unfair advantage among potential respondents, the RFI responses will not be available until after the completion of evaluation of any responses, proposals, or bids resulting from a Request for Qualifications, Request for Proposals, Invitation to Bid or other procurement method.  In the event that the State chooses not to go further in the procurement process and responses are never evaluated, the responses to the procurement including the responses to the RFI, will be considered confidential by the State.  

5.3. The State will not pay for any costs associated with responding to this RFI.

6. INFORMATIONAL FORMS:
The State is requesting the following information from all interested parties.  Please fill out the following forms: 
	RFI #31627-00200 
TECHNICAL INFORMATION FORM

	1. RESPONDENT LEGAL ENTITY NAME:      

	2. RESPONDENT CONTACT PERSON:

Name, Title:      
Address:      
Phone Number:      
Email:      


	3. BRIEF DESCRIPTION OF EXPERIENCE PROVIDING SIMILAR SCOPE OF SERVICES/PRODUCTS

     

	4. ESTIMATED TIME FRAMES

	5. PRIOR CLIENTS

	6. INTEREST IN RESPONDING TO A FUTURE SOLICITATION


	COST INFORMATION FORM

	1. Describe what pricing units you typically utilize for similar services or goods (e.g., per hour, each, etc.:      

	2. Describe the typical price range for similar services or goods      



	ADDITIONAL CONSIDERATIONS

	1. Please provide input on alternative approaches or additional things to consider that might benefit the State:      
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