Sample Letter 6

Employee Notification of IRS Tax Levy Letter

(Date)

(Employee Name)

(Address)

RE:  (Employee’s social security number)

Dear (Employee Name):

This letter hereby notifies you that we have received an IRS Tax Levy to withhold from your wages.  Federal tax levies have priority over all other liens, with the exception of child support orders in effect prior to the State of Tennessee receipt of the levy.  I am enclosing Parts 2,3,4, and 5 of Form 668-W(c).  You will need to complete and return Parts 3 and 4 to your payroll office within 3 working days after receipt of this levy.

The first deduction will begin on your next check and continue until a release is received from the IRS. 

Call me at (phone number) if you have any questions.

Sincerely, 

(Agency payroll officer’s name)

(Title)

Enclosure

