State of Tennessee
Tennessee Historical Commission/State Historic
Preservation Office
2941 Lebanon Road
Nashville, TN 37243-0442
Telephone (615) 770-1092

REPORTING STANDARDS CHECKLIST

OVERVIEW

Federal Agency Officials and their authorized representatives administering or requesting Federal
funds, license, permit, or approval for an undertaking as defined at 36 CFR 800.16, must consult
with the Tennessee State Historic Preservation Officer (SHPO) under the requirements of Section
106 of the National Historic Preservation Act regarding their undertaking’s potential to affect
Historic Properties eligible for listing or listed in the National Register of Historic Places (NRHP).
To facilitate this consultation, please provide the following information and attach appropriate
supporting documentation. The Tennessee SHPO Review and Compliance staff will return any
review request that fails to contain all applicable documentation.

Anyone preparing a Cultural Resources Survey Report (architectural and/or archaeological) in
support of a determination of NRHP eligibility lodged within a review request will do so using the
Reporting Standard found in this Checklist. Each review request will trigger this office’s
assessment of the applicant’s determination of NRHP eligibility for all cultural resources identified
within that undertaking’s Area of Potential Effects (APE). The SHPO’s NRHP eligibility assessment
deals with both above ground and below ground elements.

This Reporting Standards Checklist deals only with the documentation necessary to support a
determination of NRHP eligibility. Review by the SHPO of Federal project-related effect findings
occurs if, and only if, this office concurs with the Federal Agency Official or designee that a Historic
Property is located within a Federal undertaking’s Area of Potential Effects or the Office of the
Keeper of the NRHP so determines.

By adhering to this Section 106 Reporting Standards Checklist when submitting cultural resources
survey reports to the Tennessee State Historic Preservation Office, you have identified the
Tennessee SHPO as the appropriate SHPO to assist and advise you as you move through the
Section 106 review process; (36 CFR 800.16(f), 800.3(c), 800.3(f), 800.3(f)(1) and 800.3(f)(2)). If your
undertaking reaches beyond the borders of the State of Tennessee, you should obtain contact
information for additional State Historic Preservation Officers/Tribal Historic Preservation Officers
from the www.achp.gov website. In Tennessee, the State Historic Preservation Officer is

Mr. E. Patrick Mclintyre, Jr.
Tennessee Historical Commission
2941 Lebanon Road

Nashville, Tennessee 37243-0442
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Those persons requesting Section 106 review and comment upon a determination of NRHP
eligibility from the Tennessee SHPO based upon the findings of a Cultural Resources Survey
Report should submit only the documentation contained in this Checklist. This office will not
review additional documents unless specifically requested.

This checklist has been prepared to provide Federal Agency Officials and their authorized
representatives helpful guidance about the Tennessee State Historic Preservation Officer’s (SHPO)
cultural resources reporting standards for Section 106 of the National Historic Preservation Act and
36 CFR 800. Publication and transmittal of this Checklist should not be considered to dictate an
absolute pre-requisite for consultation with the Tennessee SHPO. Those Agency Officials and their
authorized representatives with special needs should contact the Review and Compliance Section
of the Tennessee SHPO and consult on acceptable alternatives. Use this Checklist to verify you
have taken the proper steps to ensure the qualifications of the preparers of the submitted Cultural
Resources Survey Report, the completeness of the Report, adequate consultation relative to the
Report, and the correct form of the submitted Report. Be sure to attach a hard copy of all required
documentation to your Cultural Resources Survey Report that includes evidence substantiating
your conclusions.

REPORTING STANDARDS AND GUIDELINES

These requirements should in no way be interpreted to restrict the inclusion of any data or
comments the Federal Agency Official or authorized representative deems important, but the
specific report format should reasonably reflect an awareness of the Checklist’'s guidelines to
insure comparability of research and the adequate documentation necessary to comply with the
"Secretary of the Interior's Standards for Archaeology and Historic Preservation”. Sections of
these reporting standards and guidelines have been adapted from "Standards and Guidelines for
Quality Control in Archaeological Resource Management in the Southeastern United States”
published by J.A. Bense, H.A. Davis, L. Heartfield, and K. Deagan in Southeastern Archaeology
5(1):52-62
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REPORTING STANDARDS CHECKLIST, ARCHAEOLOGICAL AND ARCHITECTURAL

RESOURCE IDENTIFICATION STUDIES
(CULTURAL RESOURCES SURVEY REPORTS)

PART ONE: GENERAL CONTACT INFORMATION

A. Your Contact Information: Your Name, Organization, Street Address, City,
State, Zip Code, E-Mail Address, and Telephone
Number

Your Name

Organization
Street Address (P. O. Box Number)

City

State

Zip Code

E-Mail Address Telephone Number

B. The Project To Be Reviewed The Caption Of The Federal Project For Which You

Are Requesting SHPO Review and Comment (e.g.
“Rural Development, Waterline Replacement,
Along State Route 41, Murfreesboro, Rutherford

County”)
Full Name of the Federal Agency
Project Title
Address/Location
City / If outside city limit, enter “Unincorporated”
County
GENERAL REQUIREMENTS (ALL SECTION 106 REVIEW AND COMPLIANCE
RESEARCH)
(1) Graduate degree in archaeology, anthropology, history, architectural history, or | Yes No

closely related field; or equivalent training as reviewed by this office

(2) Demonstrated ability to carry research to completion, usually evidenced by
timely completion of theses, research reports, or similar documents. Yes No

(3) Experience in archaeological or architectural research in the region where the

project will be undertaken is usually desirable. i e

SPECIFIC REQUIREMENTS; PHASE | (IDENTIFICATION LEVEL) SURVEY‘
3
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PROJECTS

Identification level surveys cannot normally be used to demonstrate complete
compliance with the National Historic Preservation Act. The intent of requirements
codified at 36 CFR 800.4 is to provide for a determination of the presence or
absence of NRHP eligible properties. The purpose of an identification level survey
is usually to determine if an intensive survey or testing is warranted. As such, it
can be used by the Federal agency or applicant in the early planning stages of the
project. It may be appropriate as a preliminary step prior to initial consultation on
the identification phase of the 106 process. (See Reporting Standards, page 4.)
Consultants should explicitly inform agencies and applicants as clients of the
phased nature of this type of research to avoid potential misunderstandings
concerning the scope of services. Specific minimum requirements for persons
conducting reconnaissance level survey are:

Archaeology: 24 weeks (6 months) of field experience under the supervision of a
professional archaeologist, of which no more than 12 weeks (3 months) can be
survey; 20 additional weeks (5 months) of field experience in a supervisory
capacity; and, 8 weeks (2 months) of laboratory experience under the supervision
of a professional archaeologist.

Yes No

Architecture/History: 24 weeks (6 months) of field experience under the
supervision of a professional in the area of identification and evaluation of historic
properties; 20 additional weeks (5 months) of field experience in survey in a | Yes No
supervisory capacity.

SPECIFIC REQUIREMENTS; PHASE Il (INTENSIVE SURVEY/TESTING)

PROJECTS

In most cases, a Phase Il report will be used by agencies to support either
consensus or formal determinations of eligibility for listing of sites in the NRHP. If
So used, it must contain a sufficient level of information to allow the SHPO and the
Federal agency to apply NRHP criteria to all properties that may possess any
potential for NRHP eligibility). At the Agency's discretion, Phase | and Il
archaeological investigations may be combined resulting in a single report that
meets the identification and evaluation requirements of 36 CFR 800.

Archival Research: At least one year of experience in documentary research,
under the supervision of a professional researcher Yes No

Historical Archaeology: At least one year of field and laboratory experience,
including 24 weeks of field work and 8 weeks of laboratory work under the
supervision of a professional historical archaeologist on sites and artifacts of an
historical period, and 20 weeks in a supervisory capacity.

Prehistoric Archaeology: At least one year of field and laboratory experience,

Yes No
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including 24 weeks of field work and 8 weeks of laboratory work under the
supervision of a professional prehistoric archaeologist on sites and artifacts of a
prehistoric period, and 20 weeks in a supervisory capacity.

Architecture/History: One year of field experience under the supervision of a
professional in the area of identification and evaluation of historic properties; 20
additional weeks (5 months) of field experience in survey in a supervisory capacity.

For the purposes of this office's review of survey reports, each report must be
prepared under the direction of a professional meeting the above qualifications as
author or co-author. The qualified professional assumes responsibility for the
quality and accuracy of results even though the field work may have been done by
another person.

Yes

Yes

No

No
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STANDARDS: CULTURAL RESOURCES SURVEY REPORTS

(1) Title Page This page should include: (a) title of the report, including the name | Yes No
and location of project (ex. "Archaeological/Architectural Survey of the Proposed
Jones Wastewater Treatment Facility Tract, Nashville, Davidson County"); (b)
author(s)/principal investigator(s), institutional affiliation, address, and phone
number; (c) name, address, and telephone number of the Federal agency
responsible for the project and for the applicant for Federal funds, licenses, or
permits for whom the report was prepared; (d) lead state/Federal agency and
contract/permit number(s); (e) date of report.

(2) Management Summary This should not exceed one page and should contain | Yes No
the following information: (a) type of project and purpose of investigation; (b)
summary of contents including research orientation, methodology, and
conclusions; and (c) brief statement of significance and NRHP eligibility in the
opinion of the principal investigator(s) of any site, building, structure, object or
district identified, (d) nature and degree of potential impact to NRHP-eligible
property(s). This summary will be used frequently by non-archaeologists, non-
architects, and non-historians and should be written accordingly.

(3) Table of Contents Yes No

(4) Introduction This section should include (a) project sponsor, contract/permit | Yes No
numbers, and other agency specific information; (b) project description including
geographic limits of project area stated in total acreage and/or square miles, and
potential project impacts referenced to a U.S.G.S. topo map that clearly depicts the
boundaries of the area of investigation; (c) purpose of report and discussion of
scope of work; (d) dates of investigation and staff composition; and (e) disposition
(temporary and final) of field notes, photographs, artifacts, and other materials.

(5) Environment This section should describe the present environment or setting | Yes No
of the project area and how the prehistoric or historic environment or setting may
have differed from the contemporary environment or setting.

(6) Literature Review This section should summarize the archaeological, | Yes No
architectural, and historical information obtained from literature searches. Its
purpose is to provide a framework for previous culture periods and the course of
historical development in the project area. Repositories consulted should be given
(i.e. personal library, Tennessee Division of Archaeology Site File, agency library,
et cetera).

(7) Summary of Field Methods This section should contain a detailed summation, | Yes No
explanation, and evaluation of field techniques used during the survey, including
sampling, surveying, and recording techniques. Note all constraints on
investigation, including limitations of access, poor visibility, adverse weather
conditions, et cetera. Include USGS maps showing the locations of survey
transects and locations of subsurface tests and above-ground elements, as well as
an estimation of the percentage of square mile surveyed.
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(8) Summary of Laboratory and Analytical Methods (archaeological surveys only) | Yes No
Describe the classificatory/typological schemes used; means of chronological
determination; and indicate where artifacts and records are to be curated. Include
the accession numbers assigned to the materials obtained from each site.

(9) Results Opinions concerning the NRHP eligibility of all identified properties | Yes No
should be clearly stated. Negative finding reports -- that is, reports which conclude
that no NRHP-eligible or -listed resources were identified in the area of project
impact -- should include a discussion of why resources may not have been located
(previous disturbance, poor visibility, possibility for deeply buried sites, lack of
accessibility, et cetera). All properties identified and evaluated as not NR eligible
should be listed and described. Positive finding reports - that is, reports which
conclude that NRHP-eligible or -listed properties are contained within the area of
project impact -- should list and describe each property in short narrative form
using permanent State Site Numbers or Architectural Survey Form number. The
boundaries of all properties identified as eligible should be depicted on maps or
site plans. Boundary determinations should be based on NRHP guidelines and
should be justified in the report. For archaeological sites, enumerate and describe
artifacts in tabular format, including illustrations and/or photographs of relevant
diagnostic artifacts. For above-ground properties, describe principal features of
the property that make it NRHP-eligible and their current condition. Surveys using
any form of subsurface investigation should include, at a minimum, representative
soil profiles, photographs, and drawings.

In discussing the NRHP eligibility of properties, archaeological significance must
be stated in relation to the potential of the property to contribute information under
NRHP Criterion "D". The reason for concluding the site does or does not have this
potential must be stated for each site. Specific research questions that can be
addressed through further work on the site should be constructed, including
references to previous scholarly investigations. The known and potential impacts
to each specific site by the undertaking should be described in as much detail as
possible. Architectural or historical significance must be stated in relation to the
integrity of each property and its association with Criteria "A", "B", or "C".

(10) Recommendations Explain fully any recommendations for future research on | Yes No
any property, referring to specific research questions that may be answered by
further research. Further work might include testing certain sites for eligibility--
justifications must be specific concerning both the need for further testing or why
additional testing is not warranted.

_Procedural Requirements:
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Archaeology \

(A) Consultation of the official Tennessee Site File at the Tennessee Division of | Yes No
Archaeology Contact the Site File Curator at the Division of Archaeology to
schedule an appointment to consult the Archaeological Site File.

(B) Completion of Tennessee Site Survey Forms Official site survey forms should | Yes No
be obtained from the Division of Archaeology Site File Curator and submitted for
assignment of state site numbers before submittal of draft reports. Reports
containing field numbers or other designations are not acceptable.

(C) Submission of Draft Reports Two copies of the draft report should be | Yes No
submitted for review. For tracking purposes, reports should be submitted directly
to Mr. E. Patrick Mcintyre, Jr. State Historic Preservation Officer, Tennessee
Historical Commission, 2941 Lebanon Road, Nashville TN 37243-0442.

(D) Report distribution A minimum of two hard copies and three electronic copies | Yes No
of final reports should be submitted to the SHPO. Whether the report is sent
directly by the consultant, or by the client or agency is at the latter's discretion.

(E) SHPO Contacts for Archaeological Matters In the state of Tennessee, review | Yes No
and compliance responsibilities concerning archaeological matters are carried out
under the supervision of the SHPO by the Tennessee Division of Archaeology,
Department of Environment and Conservation. Questions  regarding
archaeological matters should be directed to:

Jennifer Barnett - Federal Programs Archaeologist
Cole Building #3

1216 Foster Avenue

Nashville, TN 37243

615-741-1588, ext. 105

Procedural Requirements:

Architecture

(A) Consultation using SHPO Site Maps and Survey Files SHPO site maps and | Yes No
survey files maintained by the THC should be consulted to identify previously
recorded structures within the study area. Sites previously identified and included
in the SHPO comprehensive statewide survey and inventory should be identified
by the THC complete site inventory number in the report. Add THC survey photos
when available

(B) Completion of Tennessee Historical Commission "Tennessee Historical and | Yes No
Architectural Resource Form” Official structure survey forms should be obtained
from the Tennessee Historical Commission Survey and Inventory Section and used
to record all previously unrecorded sites. These should be submitted
electronically with the draft report. Reports not containing survey forms for
unrecorded properties are not acceptable.
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(C) Submission of Draft Reports One copy of the draft report should be submitted
for SHPO review. For tracking purposes, reports should be addressed to Mr. E.
Patrick Mcintyre, Jr., State Historic Preservation Officer, Tennessee Historical
Commission, 2941 Lebanon Road, Nashville TN 37243-0442

Yes No

(D) Report distribution A minimum of seven hard copies of the final survey report
should be submitted to the SHPO. Whether the report is sent directly by the
consultant, or by the client or agency, is at the latter's discretion.

Yes No

(E) SHPO Contacts for Architectural Matters In the state of Tennessee, review and
compliance responsibilities concerning all matters, but especially above-ground
matters are carried out by the Tennessee Historical Commission. Questions
should be directed to the following individuals:

Mr. E. Patrick Mclintyre, Jr. State Historic Preservation Officer

c/o Joseph Y. Garrison PhD — Review and Compliance Coordinator
Tennessee Historical Commission

2941 Lebanon Road

Nashville, TN 37243-0442

615-770-1092

Yes No

SPECIAL NOTICE : Cemeteries, roads, and additional linear resources should be evaluated under

NRHP Criteria “A” and “C”, as well as Criterion “D”
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APPENDIX “A”

COVER LETTER TO ACCOMPANY A CULTURAL RESOURCES SURVEY
REPORT SUBMITTED TO THE TENNESSEE SHPO FOR REVIEW AND
COMMENT

ATTACH A SIGNED COVER LETTER (on contact information
letternead) requesting Tennessee SHPO Section 106 review of
your cultural resources survey report relative to your the
proposed Federal undertaking. This letter should contain:

A CAPTION in the letter placed directly below the salutation
containing:

1. The INITIALS OF THE FEDERAL AGENCY funding, licensing,
permitting, or approving the proposed Federal undertaking

2. The NAME of your project

3. The IDENTITY OF THE APPLICANT for Federal funding,
licensing, permitting, or approval and the name, address,
and telephone number of the staff person employed by the
applicant organization who may be contacted regarding the
proposed Federal undertaking

4. The LOCATION (ADDRESS, CITY, AND COUNTY) of the
proposed Federal undertaking
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