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Charter School 

Renewal Application

2015-2016

Application for Tennessee Charter Renewal 2015-16
Tennessee charter school renewal applications must provide an overview of students’ academic performance (including applicable standardized test scores) and an overview of the school’s operations and finances.  The renewal application does not need to include copies of previously submitted performance reports and financial audits or reports, but those prior statements and reports may be referred to in the renewal application and considered by the authorizer as part of the review process.  
Overview of Guidelines for Renewal Application 

Section I – Executive Summary (1 page maximum)

Provide a concise overview of the charter school’s past performance and future goals. Explain why the students’ academic performance, the school’s financial and operational condition, and the school’s community impact merit renewal of the charter.

Section II – Academic Performance (5 pages maximum)

Describe the academic achievement of the charter school’s students over the course of the current charter term.  Address progress toward decreasing achievement gaps.  Share how leader and teacher professional development has affected student achievement.  Discuss areas of student achievement that are of the most concern, and plans to address those deficiencies.  

Section III – Operations and Governance (2 pages maximum)

Describe the development of the board members and school leadership during the current charter term.  If applicable, reflect on the transition from a founding board to a working board.  Explain how any changes in board membership during the current term align with the school’s mission.  

Section IV – Budget and Finance (3 pages maximum)
Report on the fiscal management of the school during the current charter term, based on the previously submitted audits and financial reports.  Address the alignment between expenditures and the school’s mission and plans for student academic growth and staff professional development.  Review how any significant fiscal challenges were addressed during the current charter term, and describe the challenges that may arise during the next charter term (if renewed).

Section V – Parent and Community Involvement (1 page maximum)

Share how the school involved parents and community members in the school’s mission.  Articulate how parent and community members were recruited, how their involvement and satisfaction is measured, and how challenges to parent and community involvement were addressed. 

Appendices (15 pages maximum)
Renewal applicants may append documents supporting the renewal application.  It is not necessary to provide additional documents, however, and applicants may choose what to submit.  
Evaluation of Renewal Applications
Renewal applications should allow chartering authorities to answer the following questions: 

· Is the school an academic success?

· Has the school met its non-academic goals and been faithful to its mission and charter design?

· Has the school been effectively governed?

· Is the school fiscally sound?

· Are parents and students satisfied?

· Has the school satisfactorily met its legal requirements?

· If the school’s charter is renewed, are its plans for the next charter term likely to be achieved?
Renewal Application Submission Instructions
Renewal applicants are urged to contact the chartering authority during the ninth year of operation to verify the deadline for submission, whether any hard copies are required and any other local submission requirements or guidelines.

Page Order
Page 1 - School specific cover sheet

Page 2 - Charter Renewal – Applicant Information Sheet

Page 3 - Assurances 

Application narrative (12 pages maximum)

Appendices (optional; 15 pages maximum)

Format 
1. The renewal application, including the information sheet, narrative, any appendices and the assurances pages, may be no more than 30 pages.

2. All pages in the application should be sequentially numbered (e.g. 1 of 18).

3. Any appendices should be clearly labeled and referenced in the narrative of the application.

Filing Instructions

Please check with the chartering authority to find out how to submit electronic copies of the renewal application and any hard copies that may be required.  
The governing body must submit one electronic copy to the department. Email or submission via online file transfer service (e.g., box.net) is preferred. But electronic copies may also be submitted via CD, USB drive, etc. Please use the contact information below:

Director of Charter Schools

charter.schools@tn.gov
Tennessee Department of Education

9th Floor – Andrew Johnson Tower

710 James Robertson Parkway

Nashville, Tennessee  37243-0379

Phone:  615-532-6274


Fax #:  615-532-4791
Timeline

No later than April 1 of the year prior to the year in which the charter expires, the governing body must submit a renewal application to the authorizer. The authorizer must rule by resolution by the following February 1 whether to approve or deny the renewal application.  Decisions not to renew charters may be appealed to the State Board of Education.  Any appeal must be filed within 10 days of the chartering authority’s denial.  The state board must rule on any appeals within 60 days of receipt of the appeal.
Materials must be received by the close of business on the date specified. Tennessee law provides that when the deadline falls on a Saturday, Sunday, or State observed holiday, the letter of intent and application materials are due to the State on the next business day.

[Insert a school-specific cover page before the information sheet.]

Charter Renewal – Applicant Information Sheet
Year current charter expires: __________________

District for Charter School: ____________________________________________

Name of Charter School: 

​____________________________________________________________________________

Name of Sponsor/Sponsoring Agency (if different from governing body)
____________________________________________________________________________

Primary Contact Person: ______________________________________________________

Telephone: _______________________  Email: ____________________________________

Mailing Address: 

____________________________________________________________________________

Proposed Grade Levels and Student Enrollment for next charter term:

	First year of new charter term:
	

	
	Grade Levels
	Total Student Enrollment

	Year One
	
	

	Year Two
	
	

	Year Three
	
	

	Year Four
	
	

	Year Five
	
	

	Year Six
	
	

	Year Seven
	
	

	Year Eight
	
	

	Year Nine
	
	

	Year Ten
	
	


Signature of Primary Contact Person




  Date




Assurances

As the authorized representative of the sponsor, I hereby certify that the information submitted in this application for a charter for       [name of school]           is true to the best of my knowledge and belief; 

and if awarded a charter, the school:

1. will operate as a public, nonsectarian, non-religious public school, with control of instruction vested in the governing body of the school under the general supervision of the chartering authority and in compliance with the charter agreement and the Charter School Act;


2. will follow all federal, state and local laws and regulations that pertain to the operation of a public school, unless waived according to T.C.A. § 49-13-105;

3. will provide special education services for students as provided in Tennessee Code Annotated Title 49, Chapter 10, Part B of the Individuals with Disabilities Education Act; Title II of the Americans with Disabilities Act of 1990, and Section 504 of the Rehabilitation Act of 1973;

4. will adhere to all provisions of federal law relating to students who are limited English proficient (LEP), including Title VI of the Civil Rights Act of 1964 and the Equal Educational Opportunities Act of 1974, that are applicable to it;


5. will follow all federal and state laws and constitutional provisions prohibiting discrimination on the basis of disability, race, creed, color, national origin, religion, ancestry, or need for special education services; 


6. will comply with all provisions of the Charter Schools Act, including, but not limited to

a. employing individuals to teach who hold a license to teach in a public school in Tennessee;

b. complying with Open Meetings and Open Records laws (T.C.A. §§ 8-44-101 et seq.; 10-7-503, 504) (guidance is available from the Office of Open Records Counsel);

c. not charging tuition, except for students transferring from another district to the school pursuant to the local board’s out-of-district enrollment policy and T.C.A.§ 49-6-3003;

d. following state financial (budgeting and audit) procedures and reporting requirements according to T.C.A. § 49-13-111, 120 and 127;

e. requiring any member of the governing body, employee, officer or other authorized person who receives funds, has access to funds, or has authority to make expenditures from funds, to give a surety bond in the form prescribed by T.C.A.§ 8-19-101; and


7. will, at all times, maintain all necessary and appropriate insurance coverage.

Signature








Name of Authorized Signer

Title of Authorized Signer 
Renewal Application Narrative (maximum 12 pages)

Appendices (optional - maximum 15 pages)
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