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State of Tennessee
DEPARTMENT OF INTELLECTUAL AND DEVELOPMENTAL DISABILITIES
_____________ Tennessee Regional Office
Address
Phone/Fax

Date

Recipient Address

Dear 

, 

This letter is to tell you that you have a new Case Manager with DIDD.   The reason you have a new Case Manager is:

 FORMCHECKBOX 

Your prior case manager no longer works in this capacity.
 FORMCHECKBOX 

Case loads are being reassigned.
 FORMCHECKBOX 

You asked for a new case manager.
Your new case manager is _____________________________ and will be contacting you within a week.  

If you have any questions, please contact me.  I feel confident your new case manager will be able to assist you. 
Sincerely, 

Case Manager Supervisor 

Cc: 
File
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