
Q.  How do we show we re-approved our resource home early? TNKids shows we don’t 
need to re-approve again until 7/12/07 but we did a new home study and re-approved the 
home on 08/07/06. We want TNKids to match our paperwork. 

Open the home up and go to the Approval sub link as shown above. The user will then 
click on the General link on the “Approved” line. 



 

Above shows a check mark in the “Calculate Re-Approval Date Annually” box. Remove 
the check mark by clicking in the box. 



 

The screen will refresh as above and there now will be no date in the “Next approval due 
date”. 



Enter the date you want the approval period to end and click save. (HINT….This date is 
the date of your latest home study and home re-approval!) 



This will end the current approval period.   
 
 



 

Enter the new approval period with the date of the latest home visit/re-approval and click 
save.  



Your new approval period now begins on the date of your home visit/re-approval.  
 


