Classroom Consistency Handbook Rationale

The purpose of this handbook is to provide a reference to aid in consistency of techniques for management of students.  Additionally, a united team should produce increased student performance and compliance to rules and the development of necessary life skills for students to become good citizens in the school and community.  

Every adult team member in the Life Skills Classroom will have opportunity for input to the development of this handbook.  Let your voice be heard or “Forever Hold the Peace”.

Vision

“Treat a Man as He Is and He will Stay as He Is”

“Treat a Man as He Is To Become and He will Become as He Is To Be”

Paraphrase

Goethe

Academics

The IEP of each student drives classroom instruction.  Students in the multiple-handicapped classroom academics consist largely of developing functional life skills.

Attendance

Students 

· Excused Absences

Student must bring a note from home or a doctor’s excuse.

· Unexcused Absences

· The student will eventually become truant.  The school’s truancy personnel will contact the parent or guardian.

Classroom Staff 

· The Educational Support Personnel should inform the teacher of scheduled absences.

· All classroom staff should use the designated classroom calendar to note scheduled absences.

· Unscheduled absence/s should warrant a call to the teacher as soon as anticipated.  Ask for my home number.  Be sure to follow the school’s protocol.

· Normal school report time is  a.m.
Normal school end time is      p.m.
· Our start and end times are staggered for each Educational Support Personnel in the classroom.

· Bus assistant Educational Support Personnel classroom duties start upon bus arrival and end with bus departure.

· Non-bus assistant Educational Support Personnel classroom duties start at  a.m. to  p.m
· Breaks and Lunch

Classroom Educational Support Personnel (ESP)

· The Educational Support Personnel is granted two fifteen minutes breaks and a thirty-minute lunch.

Bus Conduct

Bus Driver

· Should initiate concerns to the teacher and has authority to write a report as prescribed by transportation employer.

Teacher

· Should initiate concerns to the bus driver and has authority to write a report as well as take further action as prescribed by law and the school administration.
Cafeteria Meals

· Breakfast and Lunch portions are individualized by the school food services.

· Students are not to share parts of their meals with fellow classmates.
· Students may bring a nutritious sack breakfast or lunch when not a participant of the free and reduced lunch program.  
Communication Books

The teacher will attempt to write in daily.  

The Educational Support Personnel will write notes designated by teacher.  All written communication needs teacher approval.

Community-Based Instruction

This instruction is a strategy to teach in the community to enforce the goals taught in the classroom.

Please have personal funds on your person prior to your arrival to school for community meals, etc.
Daily Schedule

· Follow as close as possible.  Consistency in routine has proven to decrease behavior problems in students.  Students should have active engagement in every task performed in and for the classroom.  We have a responsibility to charge each student to be responsible regardless of his or her mental or physical ability.

Examples:  

· Students can carry or hold materials.

· Students can sit in a chair instead of the floor at one’s foot.

· Students can sit instead of pacing the floor.

· Students can sit and listen to a described task by an adult.

· An adult can supervise a student in completing a classroom task.

· Students can run an errand with an adult.  This will give the student the opportunity to work on skills that are taught in the classroom.

· The adult should ask questions of the student to provoke thinking skills.

Educational Support Personnel 

Your role is to first support the classroom teacher based on the needs of the students.

Your role is to secondly, support the teacher by increasing his or her ability to complete tasks necessary to implement each student’s IEP.

Your role is to thirdly, support the teacher by increasing his or her ability to complete task necessary to implement and complete the school, board of education, state and federal commitments.

Personal Items

Exchanging or sharing of personal items by students is not allowed.  Each student shall take home only items that he/she brought to school.

Restroom Break

· Student/s are limited to 15-30 minutes for toileting maintenance skills.

Service Learning Participation

· Student/s are to remain in the classroom when not behaving appropriately to participate in Service Learning.

Sleeping

· Allowed when student is ill.

· Allowed during scheduled leisure time as a “choice.”

Suspension

Student Supervision
Every attempt should be made to have an “adult witness for adult witness” of all supervision and interaction with students.

Telephone Usage

· Student
None student initiated, unless noted as a part of IEP goal/s.

· Classroom Personnel 

Personal calls are limited to use during assigned fifteen-minute breaks, lunchtime and emergency.

Praise every effort.

Praise every Positive.
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