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OVERVIEW

e Funelee throvugh the Rural Economic Opportunity Act

S Ruppesess

S Tormaketyoussitermoliefattiactivertorcomipanies
lookingttollocate

8 o) feeuce Bne risk anel trme ik Will take te prepare
yolgsitesforFatclieint

STefincieasesthelinventonyiofthigh=-gualityfandicetified
sitestintthelstate

S PopulaFactivitiesisstieelcleaningenading utility:
improvements




CONTRACTS

° (Contracts are in process. Please be patient!

e Do net begin weork witheut a fully executee contract.

Section | Description

; Scope of Services and Deliverables
 GOVERNMENTAL GRANT CONTRACT

| {cost reimbursement grant contract with a federal or Tennessee local governmental entity or their

agents and instrumentaslities) Te rm Of CO nt ra Ct

Begin Date ' End Date ! Agency Tracking # Edison ID Payment and Conditions

You cannot incur You cannot incur The number of the The number for this
expenses before this expenses aftkr this program internally contract, also referred

date date (budget) to a5 a “PO” number Standard Terms and Conditions
Grantee Legal Entity Name Edison Vendor ID

The:fumber assaciated E Special Terms and Conditions

Legal Name of your organization, including a dba, if applicable with your entity

Subrecipient or Contractor CFDA #

. Attach. | Detailed Scope of Services
Grantee’s fiscal year end

D Contractor This is the end of your fiscal year per your application and pregrant A

Attach. 2 | Budget




Crant Compliance

Grants AcdministreifionWeosits

° This link contains all tne lniermeEien Yeou e reeuired e
suibmligtefsetiyouricontract startedfand tormanagepyelll
PHOJEGH:

e [Forms incluekeel

o Contrrct = @rane [FPeMmEhe SEuueFelFh, RPlRect Depesit Formm, WS

Vou hewve alreach dene these:)

o Complianee & Avelit & Title VI sulbmissions sheule be upekEiee]
@@@M@ﬂﬂw byzalll: @?ﬁﬁw@ sranteestandicanibelsubmittechthnolsh
i bimii

b (V] Uistts be sulomifiee] [,'@/7/]@/7 o requesting relmbursement ane it neeeds e be upeldtee annuellz)

s Administration = Contract scope change reeuest,
reimbursement instructions, submission of yearly avelit ane
corrective action plan, cumulative adjustment instructions,
&J]@]@fﬁ Revision Fernm (wil be needed curing the course of the project,)



https://www.tn.gov/ecd/rural-development/crd-grant-administration.html
https://stateoftennessee.formstack.com/forms/grantee_audit_submission

AUDIT & TITLE VI COMPLIANCE

Avelit & Title VI sulomissions must e upelated annually oy all active

grantaes anel sheulel ke sumiiee using our enline compliRnes
sulbimissiconkficim?

lemns Neeelee jfor Cenmmplicne
s Mest Recent Auelit

=1 y@c;)@ﬂ @72 @ Eligy eF Coungy, you ee net neeel o ypleaed en
@UElE,

= [lf vom @ire pet cuelitee), Wi heee! ez e 0jf You IRz @
nepre)/it eF el clnnuel FEpe ek conieins cuelitee
Jinemneiels.

o Corrective Aciion Plan

= [If yeur ergenieriieon helel el jiineines, upledel @ eepy @jf
your @reelaetion s Correeiveletion Plan thet cleserloes
e eu Wil eeleress eereh el jfineline i ther is et @ peld:
ofitheraeliticdectment?



https://stateoftennessee.formstack.com/forms/grantee_audit_submission
https://stateoftennessee.formstack.com/forms/grantee_audit_submission

AUDIT & TITLE VI COMPLIANCE

lteinsiNeededifoRComplicnces(conts)
s Tfitle VI Pelicy
= W will neeel @ copy @f Youlr @reelai-ediens e VA ke
eliseriminerdien pelic
8 ffidle VI Survey

SANblanldcopylofithelstiveyicanibesiotindshere:
s (e Vi Trining Completion

S heNainingleuizicansbestolinainenes Rty exvillineediaicopyiof:
theXcelitificateltiploadeditosstibimliSsicnyolmn®

WJ sitoNNote;
s must 9@ sulmiiee prior e recuesting reimmbursement

o Please enly submit the ferm ehee, with all the required documents aiEcheel & that ene
sUbmission

e [if o aliizeehy sulsmiiecinis within the last year for anether Rural Revelopment
PR, You clo hok necel o compleie this again until next yesar



https://www.tn.gov/content/dam/tn/ecd/documents/resources/grantee-resources/TitleVI-Survey.pdf
https://www.proprofs.com/quiz-school/story.php?title=department-of-economic-community-development-title-vi-training

REPORTING

UNVonthiVAREpetsEIGranteestanelrequiliecitoisulomitsa
menthly repert on dhe 25% of each month (starding the
menthiaftedthelcontiactistatidate)

U AnnualiRepolitsissnequinedionelyeaigafitemtheYconitiaGt
staitstandieveyayeal@thelieaftelr

S You muisttuselthercolieciHEdiSon ContiactIDiWMER
SUlomiEERE REpErEsS. RaEr o Sica s on hew te iinel tne
cornectlDinumlbel



https://www.tn.gov/ecd/rural-development/tnecd-site-development/select-tennessee-site-development-grant/site-development-grant-status-report.html
https://www.tn.gov/ecd/rural-development/tnecd-site-development/select-tennessee-site-development-grant/site-development-grant-annual-and-closeout-report.html

PROCUREMENT

° Procurement must be competitive and transparent

e [Follow local procurerment procaeures anel keep good
cecumentziion e the process amnel rasults

s Generally, communities cain AccEpt CUEtES HorF fi2nS YD @

&l carin level (~S25,000) but must do formeal bickling for
ftams gloove that ameunt

= Procurement of professional services shevlle hetk e Daseel
©h [price but on meeting your cualiiications

W eRwillireviewiproctirementfatimonitoiing




PROCUREMENT

e Professional Services (engineer ane administrater)

Semnel ait [east 3 letters e companies wihe could preovice the service

Give themn tihne t© respeone

Have a selection commiites ancl qualiiicaiions o select service provieker
Documentithelprocess;

lFveu aire using the Development District to administer ine grnt, you cle
AEE have o use a formal procurefment Process ier acmmin

I you enly receive ene response back when procuring protiessional
services, dratt a single respense meme and keep it on e

e (Construction

Must be acvertised in a public hewspaper

Must give bideers a minfmum of twe weelks belore receiving bics
Bicls must be publicly cpened and reac aloud

Must have twe bids, er shew what efiorts were made e obtain bics

Must be awardee o lowest, mest respensive bidder (approval fromm ECD
recuired if net the lowest [viel)




CONSTRUCTION BID PROCESS

Review Bicding Procedures en the welosite

Sulommit piel decuments electronically to TNECD ane walt tor
gppreval prier to vicd advertisement

Beliore acvertising alse have approval e ether apprepriate
State agencles (For water and sewer this weule e TRIEC)

Reeuirements of the Tennessed Ceontrcters Licensing Act e
1994} sheuld be iellowed concarning Iniermation en the CuEsice e
the contracter's v sul izl @W@ﬂ@@@

Addendtimsimustibelsen o
prieRteriSSUing

QpentBids
S@E@)mﬂ@ @@mﬁﬁﬁ@@] @]@ﬁ@ﬁﬂ@@] biditabstandiaccompanyinsinformation

nEgoVATolFapRLoval



https://www.tn.gov/content/dam/tn/ecd/documents/site-development/SDG_Bidding_Procedures.docx
mailto:Kirby.Lewis-Gill@tn.gov
mailto:Kirby.Lewis-Gill@tn.gov

ﬂ Constiuictic

B £ COlbpioving theibid! t' s e

22“:&-\

ructlon r7‘ﬁ
clto ECD" exiaF




INVOICING

° Once You have received your executeed contract, you will receive
oy emaill an invelce template that is speciiic to this grant. The
completed inveice template & all supporting decumentation
must be submitiee to TNECD (ece.lnvoices@tngov) fer you e [oe
relrmlsurseel

Questions albout the inveicing process?

Conttact
Agllre Breowmn
Director ©F GrEmts MEnEEEmEHE

GMISE38957,657



mailto:ecd.invoices@tn.gov
mailto:alaire.brown@tn.gov

Relmbursable grapfc work ST bke@@.mplete
order to subm|t-a1n“*|nv0|ce to..th Staters A

\I_I b ] ‘ o da”cé'é'of

. .“gérw @

e menthly and ne
less than quarterly to ece.lnvolces@tngov



mailto:ecd.invoices@tn.gov

INVOICING PROCESS

@ncelin
TNECD @ﬁ?ﬂ]ﬂ thie
§ Fisezll Rliogiialm Wil 3 payment
L Submie - Willleg - S vl : system, - Relmouz
completed request - it'goes sement

request to. > and send

Ecd.invoeices it to the

k4

@iREoV  [PROZRI o Flseall e the thiiee grRntee®
s Stalift© telalm A— addiitiomn
b ;ﬂ’k ':r y -f
%&.}: af? Feview ; Sverin all izl
g RRE

<




Z —
5_‘
‘,
> | Grantee Name Invoice Request Number: 1
> | Edison Address 1 Final Invoice Request? YES or NO?: YES
i Edison Location Main
3 |  |ECD Speedchart# or Programs: 330700 [Date of invoice: | 01/01/21
) | Edison Contract ID# : 12345
0| ECD Department ID# 3300700100
18 Edison Vendor ID#: 54321 |___Beginning | End
2 County: Davidson Invoice Period: [ 09/0120 | 11/01/20
3 R
4 |
S Remit To: lAmoum of this Reguest: 480.00
6 Grantee Remit Address
7
8
9
0
1
2|
3 Amount of Amount
4 Total Grantee % Grantee Grant % Grant Grant Funds Begf g Requested Cumulative Ending Cumulative|
S Budget Line-tem Project Participati icipati Budget Funds Previously Grant for Current Amount Grant Percent
6 Invoiced Balance Invoice Period Invoiced Balance Invoiced
7 __A |Construction $500.00 $100.00 | 20.00%| $400.00 | 80.00% $0.00 $400.00 $480.00 $480.00 ($80.00)] 120.00%
8 | B |Construction Inspection $0.00 $0.00 0.00%] $0.00 0.00% $0.00 $0.00 $0.00 $0.00 $0.00 0.00%
9 | C |Engineering Design $0.00 $0.00 0.00%] $0.00 0.00% $0.00 $0.00 $0.00 $0.00 $0.00 0.00%
0 | D |Engineering (Other than design) $0.00 $0.00 0.00%] $0.00 0.00% $0.00 $0.00 $0.00 $0.00 $0.00 0.00%
1| E |Legal Services $0.00 $0.00 0.00% $0.00 0.00% $0.00 $0.00 $0.00 $0.00 $0.00 0.00%
2 | F |Appraisals $0.00 $0.00 0.00%] $0.00 0.00% $0.00 $0.00 $0.00 $0.00 $0.00 0.00%
3 | G |Acquistion of Property $0.00 $0.00 0.00%] $0.00 0.00% $0.00 $0.00 $0.00 $0.00 $0.00 0.00%
4 | H |Capttal Purchase $0.00 $0.00 0.00%| $0.00 0.00% $0.00 $0.00 $0.00 $0.00 $0.00 0.00%
5 | | |Professional Fee $0.00 $0.00 0.00% $0.00 0.00% $0.00 $0.00 $0.00 $0.00 $0.00 0.00%
6 | J |Project Contingency $100.00 $20.00 | 20.00%] $80.00 | 80.00% $0.00 $80.00 $0.00 $0.00 $80.00 0.00%
7 i
8
9 Total $600.00 $120.00 | 20.00%| $480.00 [ 80.00% $0.00 $480.00 $480.00 $480.00 $0.00 | 100.00%
0
| With my signature, | certify the
expenses requested for
1 | reimbursement were incurred:
' For the contract project area only, or middie
mile infrastructure necessary to serve the
2 contract project area; and
All contracted procurement requirements
3 | were followed.
4 | R —
S | President Date

(LGrant Budget | Invoice | Backup Detail | |nstmctionsJ) @

4 1



INVOICE TEMPLATE

:| Total Project Amount $50.000.00 I _I
Grant Amount $50.000.00
Percent of Grant Funds|Match Requirement (%)  100.00%
Initial Revision 1/ | Revision 2/ | Revision 3/ Revision 4/ Revision 5/ | Revision 6/ | Revision 7/
Total Amendment [Amendment | Amendment Amendment  [Amendment |Amendment |Amendment | Current
Budget Line-ltem Grant Project
Budget Budget
A |Salaries, Benefits & Taxes $0.00 $0.00
B [Professional Fee, Grant & Award $50,000.00 $50,000.00
C __ |Supplies, Telephone, Postage & Shipping $0.00 $0.00
D |Travel, Conferences & Meetings $0.00 $0.00
E |interest $0.00 $0.00
F__ [Insurance $0.00 $0.00
G |Specific Assistance to Individuals $0.00 $0.00
H Deprecitation $0.00 $0.00
| Other Non-Personnel $0.00 $0.00
J Capital Purchase $0.00 $0.00
K [Indirect Cost $0.00 $0.00
L [In-Kind Expense $0.00 $0.00

$50.,000.00

$50.,000.00

revmons*that are maee,

.-‘1 .
4




OICE REQUEST FOR PAYMENT The blue areas

Grantee Mame Invoice Bequest Mumber: 1 on this ta-b
Edizon Address | Final Invoice Request?ES or MOY : YES must be f'!led
Edizon Location out and will
ECD Speedchart# ar Program#: [Date of Inuoice: 1of20z0 automatically
Edizon Contract ID# :
This was ECO Department I0# POPlflate the
invoice tab.

established during =~ MIZ=EERNELE 0L Eeginning End
contracting County: Invoice Pericd: 10007120 10720

Bemit Ta:
Amount of this Bequest: S0.000.00

Y our organization’s info [ ECDFron Mo Tie | |

The totals will

Grantee Contact Mame automatically
Email Addres=

Phone number

calculate as you
Tatal add lines in
Budget Line—Item Contractar Contractar Praject Amaount of Amount each budget
FPavee!Vendaor Mame Invoice Invoice Amaunt Grantee Chargedta section
[umber [ate Inwoiced P articipation Srant Contract
Construction S0.00% S0.00%
&1 Example Construction 112 notzo $50,000,00 $25,000.00 $25,000.00

A3 $0.00
Ad $0.00
A5 $0.00

. . A5 $0.00
The information for LT $0.00

each vendor Aa +0.00
invoice you claim for ] #0.00
reimbursement will a10 $0.00
need to be entered in
the corresponding

budget sections. onstruction Inspection 0,005 0,002
In addition, the backup IF $0.00 $0.00
documents Bz $0.00 $0.00
that contain the B3 $0.00 $0.00
vendor invoices and B4 $0.00 $0.00

ES $0.00 £0.00
proof of payment BE $0.00 $0.00

will need to be ET $0.00 $#0.00
labeled, based on the $0.00 $0.00

line they are listed on $0.00 $0.00
in this tab (A1 C1, etc.). $0.00 $0.00

‘ Total Construction Inspection

Total Construction F50.000.00 F25.000.00 F23.000.00

Engineering Design
C1 Example Enginesring




INVOICE TEMPLATE

Brosdbard Accessibilty Grani - 3018
INWVONCE REGUEST FOR PAYMIENT

| G arins bdumee | imaicer Pt Plamtess
[Edaee Baseas [Pl lemsior Ferguarar? YES o BaCr?

i Lo wrace

|EEﬁEhﬂldﬂrF‘|l§M | Dt ot et
E ke Coewn pon Dl

I CI0) e st CHE
Ekits Worsden IDN:

2=

This column will need to be filled out
based on your previous requests, starting
with reimbursement request two.

[Pama T

These will be auto populated
from the Backup Detail tab

]

Budget Lina-Rem

IS st i
o Ik o I Epe ot
E D

E rogarabatiit [ O T b Fugi]
Legal S

&Eﬁlll.:
Aoap g tatof Prigenty
et ol Franchoeps
Pickaddiond F s

| Frogeor Comanngeray

i

w8

i,
[ |
[=
[¥]

S

d

3 3 5[ 51 5l3(H3]

I e e

= e
HEEEE

-l

2
=

Toaw

Wikh my dignsture, | cokily the

FAgEAEEF i equeiled Fod

L b Wi | 4

F ot ther coani st pesgeel el ondy, or mesde

el o B TTEU Penlord 3 1 S Lo H . .

ot A signature and date are required in order to process the request. We do

Al e ] st not accept typed signatures. It must be a wet signature or digitally verified.

Grant Budiget Inwaice Backup Detail Instructions

"

P
Pk

AR

Rt
g



INVOICING

Helpful Tips Based on Common Mistakes

o [f vowrelia completing & propersy purchzse, We heee)
veurEreimbursementsieguestinfoneimonthtbefoiehte
propertysclosinegdates

e When you are feacly to suldmit tne recuest commloine
vour Sizneel invelca coversheet, vackup cetail pages,
2nel vaekup clocumentation nte QNE pelf clocunmeEnt.

e e facluest clocumenEEien sheuld ve in efear it Weas
addediteithethacliipidetailtlinesyiiheresshetlciloe
nancwrticn/Aoed lRoals on @sd pare of ihe
decumentitostietighacldtortheibacldipidetalildline'ss




INVOICNG

Helpful Tips Based on Common Mistakes

The Inveice period on the backup cetail tald needs to be
illled out based on the earliest and the latest service
cleftes founel in the relmisursement reeuest.




FINANCIAL REQUIREMENTS

5% Retainage mustbe held on all construction contracts.
Constiruction contrets ever $500,000 mustput retinage info c
ESEIOW ECCOURT,

1N[E€ED) cam enly reimlourse 7Z5% o e Engincering Desizn grRimnt
einevht ine ficem prior te heving yeour i cdeoctments epproveel.

1@ 15 consiivEtion invoice can enly e paichif we have reviewee sine)
applicvedivourbiditalbtilatiomns

1) iinz Pevinehtior construction, a Notice of Conpletion must
publishediintthespapemandfatnetaliizediReleaseroffllieh'simitistie
obtainedifiomithelcontiactorfBothimustbelinclidediwithithelinvoices

Administration ane Engineering cannot be increased witheut widtken
permissien iren =€), cnel echninistrtion cannet exceed 4% of eriginzl
ghiantfavands




PROJECTS WITH MULTIPLE
GRANT SOURCES

° Must follow SDE requirements

o Anyiing Bid with SDE contreiet becomes part
©ff QUIF [DFQ)jRC(E

b5 diby Peee Mt e tofilincaitemuinIouc e th—




FILES

You mey keep tiles elecirenically orF In hare copy

NN ECDImustibefableltoraccesstthemionfaimoenitoking
VIS

Keeprcantiactiinvoicessbididecuments;  alliECD
commiunication;fandiallfothedielevant
decumentation

IKeep filestfor5iyearnstafiter thelcloselofithe contract




MONITORING

e TNEER willl conelvct meonitoring ence tne
RIiOjECHISES 07 comiplete

e These may be on site of conecludidciianneEaly

o JFNECPE also racuires mentnky FrEporES o
review progass amnel anSwWEr 2InY CUeEsStions




CLOSEOUT/FINAL REPORT

° The closeout report is vasically the same as the
annual report with intormeation on final speneling

e €] @@@@uﬂ ?um@ Report is cue 30 cays aiter the

P s
Sulwill:report-on metri ;mm"lt @s; ,SC% ’

,,1;

1, ey



https://www.tn.gov/ecd/rural-development/tnecd-site-development/select-tennessee-site-development-grant/site-development-grant-annual-and-closeout-report.html
https://www.tn.gov/ecd/rural-development/tnecd-site-development/select-tennessee-site-development-grant/site-development-grant-annual-and-closeout-report.html

OTHER REQUIREMENTS

We want your suceess stories! Rememboer to take photos
prior to© work beginning.

Think about eutcomes througheut the project
Alll decuments must e sumiited electronicallyx

It s Inperiant that you ask cuestions as Soen as ey arise,
raltnEr then Walting untll toe Izt

Ji sfie is het cartiiec) anel is ever 20 ceres, certiicaition
IUSE 9@ etively pursuacd. i site Is cue for recertiicaien,
nelceltificationimustbelactivielvinuisuied




QUESTIONS?

Kirloy Lewis-@i
oy, Lewis-Glll@n.gon



mailto:Kirby.Lewis-Gill@tn.gov
mailto:alaire.brown@tn.gov
https://www.tn.gov/ecd/rural-development/tnecd-site-development/select-tennessee-site-development-grant.html
https://www.tn.gov/ecd/rural-development/tnecd-site-development/select-tennessee-site-development-grant.html
https://www.tn.gov/ecd/rural-development/tnecd-site-development/select-tennessee-site-development-grant.html
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