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The designee certifies that, to the best of his/her knowledge, the information in this application is correct and that the filing of this application is duly authorized by the applicant organization specified above. 
                                                                                                                                                      
                                                                                     			                            		 
Name and Title of Authorized Official of Designated Fiscal Agent
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STATEMENT OF ASSURANCES

Should an award of funds from Tennessee’s College Access Challenge Grant (CACG) be made to the applicant organization in support of the activities proposed in this application, the authorized signature of the organization’s designated fiscal agent below certifies to the Tennessee Higher Education Commission that all parties to the organization agree to abide by these assurances:

1.  Lobbying Prohibition:  The CACG subcontract agencies certify that no Federally appropriated funds as part of this award will be paid, by or on behalf of the CACG subcontracts, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal contract, the making of any Federal loan, the entering into of any cooperative agreement, or the extension, continuation, renewal, amendment, or modification of any Federal contract, loan, or cooperative agreement.  

2.  The CACG subcontractee certifies that they will maintain drug-free workplaces and will comply with the provisions of the Drug Free Workplace Act of 1988.

3.  The CACG subcontractee certifies that neither they nor their principal officials are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.

4.  The CACG subcontractee certifies that no person, on the grounds of handicap, disability, age, race, color, religion, sex, national origin, or any other classification protected by Federal and/or Tennessee State constitutional and/or statutory law shall be excluded from participation in, or be denied benefits of, or be otherwise subjected to discrimination in the activities that may be funded by this program or in employment practices of the local education agency.

5.  The CACG subcontractee certifies that they will take into account, during the development of the program, the need for greater access to and participation in the targeted disciplines by students from historically under-represented and under-served groups.

6.  The partner agency serving as the fiscal agent for the CACG subcontractee project will use fiscal control and fund accounting procedures that will ensure proper disbursement of, and accounting for, federal funds that may be paid to the agency for this program.

7.  Upon request, the CACG subcontratee will provide the Tennessee Higher Education Commission access to records and other sources of information that may be necessary to determine compliance with appropriate Federal and state laws and regulations.

8.  The CACG subcontractee certifies that they will use grant funds to supplement and not supplant funds from nonfederal sources.

9.  The CACG subcontractee certifies they will submit, in accordance with stated guidelines and deadlines, all program and evaluation reports require by the U.S. Department of Education and the Tennessee Higher Education Commission.




APPLICATION CHECKLIST
Certification by Authorized Official of the Designated Fiscal Agent:


The designee certifies that, to the best of his/her knowledge, the partnership will comply with the above statement of assurances.



__________________________________		______________________________
Type or Print Name of Authorized Official			Title				                  of Designated Fiscal Agent




__________________________________		______________________________
Signature of Authorized Official of 				Title					      Designated Fiscal Agent




· Submit Notice of Intent to Propose
· Attend technical assistance webinar
· Complete application packet
· Attach applicable letters of support and curriculum vitae
· Receive notice of submission



Section 1:  Project Abstract
Supply a project summary/ abstract no longer than half a page.  This will be used to describe funded proposals in publications and on THEC’s website.
Note: The Project Abstract does not count toward the 15 page proposal limit.



Section 2:  Project Proposal
Provide a detailed description of the proposed activities and identification of any partnering organizations implementing the initiative. 



Section 3:  Organizational Capacity
Provide an overview of the applying institution’s capacity to successfully carry out the proposed project and the resources available to support implementation. 
Note: Letters of commitment to collaboration and curriculum vitae do not count toward the 15 page limit. 



Section 4:  Project Goals and Evaluation
Provide a narrative outlining how the Tennessee Promise Forward activities and deliverables support the overarching goal of increasing retention and completion among Tennessee Promise students. Proposals must also provide an evaluation plan.  



















Additionally, include a target for each performance indicator that will be addressed through the proposed project. If applicable, reference any baseline data available for first-time, full-time students. Applicants may include additional project-specific indicators.

	Performance Indicator
	Baseline Data (most recent year available)
	Target

	
	Number
	Percent
	Number
	Percent

	EXAMPLE – 6-year graduation rate
	100
	50%
	130
	65%

	Total  Tennessee Promise Student Population
	
	
	
	

	Students enrolled in or requiring learning support math 
	
	
	
	

	Students enrolled in or requiring learning support English
	
	
	
	

	Students completing learning support math
	
	
	
	

	Students completing learning support English
	
	
	
	

	Students earning 12 or more credit hours per semester
	
	
	
	

	Students earning 15 or more credit hours per semester
	
	
	
	

	Students completing a FAFSA by the February 15 deadline
	
	
	
	

	Fall to Spring retention rate
	
	
	
	

	First to second year retention rate
	
	
	
	

	Graduation rate (long-term goal)
	
	
	
	



[bookmark: _GoBack]Section 5:  Sustainability and Scalability
Applicants must provide a detailed explanation of how the Tennessee Promise Forward project elements will be sustained and scaled beyond the life of the grant. The proposal should not simply account for a onetime project, but instead should present the start of a change at the institution. Therefore, the sustainability plan should describe how the institution plans to continue the work initially funded by the Tennessee Promise Forward grant, and how the institution plans to adjust, in terms of institutional capacity, personnel, dedicated funding, and/or other resources that will be brought to bear.

























	GRANT BUDGET

	Tennessee Promise Forward

	The grant budget line-item amounts below shall be applicable only to expenses incurred during the following applicable period: 

	
	BEGIN:   June 15, 2015
	END:   August 31, 2016

	POLICY 03 Object
 Line-item Reference
	EXPENSE OBJECT LINE-ITEM CATEGORY 1
	GRANT CONTRACT
	GRANTEE PARTICIPATION
	TOTAL PROJECT

	1, 2
	Salaries, Benefits & Taxes
	
	
	

	4, 15
	Professional Fee, Grant & Award 2
	
	
	

	5, 6, 7, 8, 9, 10
	Supplies, Telephone, Postage & Shipping, Occupancy, Equipment Rental & Maintenance, Printing & Publications
	
	
	

	11, 12
	Travel, Conferences & Meetings
	
	
	

	13
	Interest 2
	
	
	

	14
	Insurance
	
	
	

	16
	Specific Assistance To Individuals
	
	
	

	17
	Depreciation 2
	
	
	

	18
	Other Non-Personnel 2
	
	
	

	20
	Capital Purchase 2
	
	
	

	22
	Indirect Cost 
	
	
	

	24
	In-Kind Expense
	
	
	

	25
	GRAND TOTAL
	
	
	

	1  Each expense object line-item shall be defined by the Department of Finance and Administration Policy 03, Uniform Reporting Requirements and Cost Allocation Plans for Subrecipients of Federal and State Grant Monies, Appendix A. (posted on the Internet at:  www.state.tn.us/finance/act/documents/policy3.pdf).
2  Applicable detail follows this page if line-item is funded.





GRANT BUDGET LINE-ITEM DETAIL:

	Salaries, Benefits & Taxes
	AMOUNT

	Specific, Descriptive, Detail (Repeat Row As Necessary)
	Amount

	TOTAL
	Amount



	Professional Fee, Grant & Award
	AMOUNT

	Specific, Descriptive, Detail (Repeat Row As Necessary)
	Amount

	TOTAL
	Amount



	Supplies, Telephone, Postage & Shipping, Occupancy, Equipment Rental & Maintenance, Printing & Publications
	AMOUNT

	Specific, Descriptive, Detail (Repeat Row As Necessary)
	Amount

	TOTAL
	Amount



	Travel, Conferences & Meetings
	AMOUNT

	Specific, Descriptive, Detail (Repeat Row As Necessary)
	Amount

	TOTAL
	Amount



	Specific Assistance To Individuals
	AMOUNT

	Specific, Descriptive, Detail (Repeat Row As Necessary)
	Amount

	TOTAL
	Amount



	Other Non-Personnel 
	AMOUNT

	Specific, Descriptive, Detail (Repeat Row As Necessary)
	Amount

	TOTAL
	Amount



	Capital Purchase
	AMOUNT

	Specific, Descriptive, Detail (Repeat Row As Necessary)
	Amount

	TOTAL
	Amount




Budget Narrative























Appendix D – Budget Line-Item Descriptions

Line 1       Salaries and Wages
On this line, enter compensation, fees, salaries, and wages paid to site coordinators, project directors, and/or other staff paid using CACG funds.  An attached schedule may be required showing client wages included in the aggregations.

Line 2       Employee Benefits & Payroll Taxes
Enter (a) the organization's contributions to pension plans and to employee benefit programs such as health, life, and disability insurance; and (b) the organization's portion of payroll taxes such as social security and Medicare taxes and unemployment and workers’ compensation insurance.  An attached schedule may be required showing client benefits and taxes included in the aggregations.

Line 3       Total Personnel Expenses
Add lines 1 and 2.

Line 4        Professional Fees
Enter the organization’s fees to outside professionals, consultants, and personal-service contractors.  Include legal, accounting, and auditing fees.  An attached schedule may be required showing the details in the aggregation of professional fees.

Line 5       Supplies
Enter the organization's expenses for office supplies, housekeeping supplies, food and beverages, and other supplies.   An attached schedule may be required showing food expenses or other details included in the aggregations.

Line 6       Telephone
Enter the organization's expenses for telephones, cellular phones, beepers, telegram, fax, E-mail, telephone equipment maintenance, and other related expenses.

Line 7        Postage and Shipping
Enter the organization's expenses for postage, messenger services, overnight delivery, outside mailing service fees, freight and trucking, and maintenance of delivery and shipping vehicles. Include vehicle insurance here or on line 14.

Line 8        Occupancy
Enter the organization's expenses for use of office space and other facilities, heat, light, power, other  utilities,  outside  janitorial  services,  mortgage  interest,  real  estate  taxes,  and  similar expenses.  Include property insurance here or on line 14.

Line 9       Equipment Rental and Maintenance
Enter the organization's expenses for renting and maintaining computers, copiers, postage meters, other office equipment, and other equipment, except for telephone, truck, and automobile expenses, reportable on lines 6, 7, and 11, respectively.


Line 10     Printing and Publications
Enter  the  organization's  expenses  for  producing  printed  materials,  purchasing  books  and publications, and buying subscriptions to publications.

Line 11     Travel
Enter the organization's expenses for travel, including transportation, meals and lodging, and per diem payments.  Include gas and oil, repairs, licenses and permits, and leasing costs for company vehicles.  Include travel expenses for meetings and conferences.  Include vehicle insurance here or on line 14.

Line 12     Conferences and Meetings
Enter the organization's expenses for conducting or attending meetings, conferences, and conventions.  Include rental of facilities, speakers' fees and expenses, printed materials, and registration fees (but not travel).

Line 13      Interest
Enter the organization's interest expense for loans and capital leases on equipment, trucks and automobiles, and other notes and loans.  Do not include mortgage interest reportable on line 8.

Line 14     Insurance
Enter the organization's expenses for liability insurance, fidelity bonds, and other insurance.  Do not include employee-related insurance reportable on line 2.  Do not include property and vehicle insurance if reported on lines 7, 8, or 11.

Line 15     Grants and Awards
Enter the organization's awards, grants, subsidies, and other pass-through expenditures to individuals and to other organizations.  Include allocations to affiliated organizations.  Include in-kind grants to individuals and organizations.  Include scholarships, tuition payments, travel allowances, and equipment allowances to clients and individual beneficiaries.

Pass-through funds are not included when computing administrative expenses reported on Line 22.

Line 16      Specific Assistance to Individuals
Enter the organization's direct payment of expenses of clients, patients, and individual beneficiaries.   Include such expenses as medicines, medical and dental fees, children's board, food and homemaker services, clothing, transportation, insurance coverage, and wage supplements.

Line 17     Depreciation
Enter the expenses the organization records for depreciation of equipment, buildings, leasehold improvements, and other depreciable fixed assets.

Line 18     Other Nonpersonnel Expenses
NOTE: Expenses reportable on lines 1 through 17 should not be reported in an additional expense category on line 18.  A description should be attached for each additional category entered on line 18.  The contracting state agency may determine these requirements.

Line 19     Total Nonpersonnel Expenses
Add lines 4 through 18.

Line 20     Reimbursable Capital Purchases
Enter the organization's purchases of fixed assets.  Include land, equipment, buildings, leasehold improvements, and other fixed assets.  An attached schedule may be required showing the details for each such purchase.

Line 21     Total Direct Program Expenses
Add lines 3, 19, and 20. Includes direct and allocated direct program expenses. 

Line 22      Administrative Expenses
The distribution will be made in accordance with an allocation plan approved by your cognizant state agency.

Line 23     Total Direct and Administrative Expenses
Line 23 is the total of Line 21, Total Direct Program Expenses, and Line 22, Administrative Expenses.  Line 23, Total Direct and Administrative Expenses Year-to-Date should agree with the Total of Column B, Year-to-Date Actual Expenditures of the Invoice for Reimbursement.

Line 24     In-kind Expenses
In-kind Expenses (Line 24) is for reporting the value of contributed resources applied to the program.  Approval and reporting guidelines for in-kind contributions will be specified by those contracting state agencies who allow their use toward earning grant funds.

Line 25     Total Expenses
The sum of Line 23, Total Direct and Administrative Expenses, and Line 24, In-kind Expenses, goes on this line.

