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MEMORANDUM
TO: Child and Adult Care Food Program (CACFP) Institutions
FROM: Leslie Schenk, Director of Community Services
DATE: April 21, 2014
SUBJECT: ME Finding #8—*“The SA is disallowing institutions to contract out program

monitoring functions.”

This communication is to serve as a reminder to all CACFP institutions that all institutions are
required to provide FTE staff to provide site monitoring and are not allowed to contract out for
management functions, including monitoring services to an independent vendor and/or company.

Please review the CFR 8 226.15 Institution provisions Subpart E--Operational Provisions 7 CFR Ch. 1l
(14):

“For sponsoring organizations, records documenting the attendance at training of each staff member
with monitoring responsibilities. Training must include instruction, appropriate to the level of staff
experience and duties, on the Program’s meal patterns, meal counts, claims submission and claim
review procedures, recordkeeping requirements, and an explanation of the Program’s reimbursement
system.”

Please review this federal regulation. Signature and date below will confirm review and compliance
with this regulation.
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