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SWC# 204 - Light & Heavy Duty Auto Parts and Accessories
Contact Information and Special Instructions

Summary/Background Information: This contract is for the purchase of Light & Heavy Duty Auto Parts and Accessories.  The contractor is Genuine Parts Company (NAPA). 

Contract Period: The contract period for this contracts are listed below:
· All Contracts under SWC 221 are set to expire on 04/12/2016
· There is two (2), one (1) year renewal options that will carry the contract through 04/12/2017 (if renewed). 
· All NAPA contracts began on or after 06/01/2014

State Contract Administrator:
Charles Key 
Category Specialist
Central Procurement Office
Charles.key@tn.gov 

Vendor Contact Information:
Company Name			NAPA Auto Parts
Edison Contract Number	Refer to TN Dealer List spreadsheet 
Vendor Number		Refer to TN Dealer List spreadsheet
Vendor Contact Information	Mr. Will Metcalfe, Contract Manager
(270) 556-5528 
Will_metcalfe@genpt.com

Special Instructions:
This statewide contract is set up as a discount from catalog contract per parts category. The parts list and categories can be found at the following link: NAPA Discount List. There are many Edison contracts under SWC 204. This is because contracts have been established with NAPA’s independent dealer network, which are also known as “jobbers”.  Corporate stores for each manufacture are set up for central billing and have been assigned one contract number.  Independently owned stores must be authorized to sell NAPA products under SWC 204 and must submit the following documentation to the Central Procurement Office: 
· Signed Jobber Agreement 
· Copy of Certificate of Liability Insurance
· Copy of Registration with the TN Dept. of Revenue for sales and use tax

Once paper work is received, the jobbers are added to the following spreadsheet. Jobbers highlighted in yellow have submitted their paper work and are authorized to sell auto parts and accessories under SWC 204.  The discount sheets, authorized dealer lists, and a copy of the contract terms can be accessed in the below links:
· NAPA Auto Parts 
Authorized Dealer List 
Discount Parts List 
Contract Terms 

To view products offered by NAPA, please visit their website at http://www.napaonline.com  or visit TNSmartShop.
[bookmark: _Toc412793780]To purchase from SWC 204 – Light and Heavy Duty Auto Parts and Accessories, a special request can be created in Edison or purchasing can be made through the punch-out in TN Smart shop. 
Punch-out refers to the process by which items purchased from the online catalog in TNSmartShop are automatically linked to the vendors’ e-commerce website, hence the term “punch-out.” The TNSmartShop user interface is designed to provide buyers with a user-friendly shopping experience.
Send the purchase order to the Contractor and follow all applicable purchasing procedures. 
If you ever experience difficulties or have any questions about SWC 204 Light & Heavy Duty Auto Parts and Accessories, then please contact the contract administrator. 

Requisition and Purchase Order Generation:
For information on how to create a requisition and/or purchase order please click on the “Agency Upgrade User Guide” link on the following page: http://tn.gov/generalserv/cpo/for_training.html
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