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SWC# 171 Roofing Maintenance and Repair
Contract Information and Usage Instructions

Contract Period: This is a five year contract term running from September 15, 2015 to September 14, 2020 with the final two years being an optional one-year renewal. The contract was procured through an ITB as Edison Event #32110-8834-8989.
Summary/Background Information: This contract includes roofing maintenance and repair services for polyurea work on metal and EPDM roofs, galvalume work on metal roofing, and polyurea and metal work on rock salt bins. The contract also includes preventative maintenance work and job estimates for each type of roof. The contract is open to local governmental units, members of the University of Tennessee or Tennessee Board of Regents systems, and nonprofit entities identified in Tenn. Code Ann. § 33-2-1001.
Contract Administrator:

Joy Brassfield
Category Specialist

Central Procurement Office

(615) 741-1251
Joyanna.west@tn.gov
Vendor Contact Information:

Advanced Enterprises, Inc.
Edison Contract Number: 47295
Vendor Number: 0000001294
David Mullins
(931) 580-0933 or 1 (800) 818-2449

Fax Number (931) 394-3607
Dmullins0933@blomand.net 
508 S. Church Street

Murfreesboro, TN 37130
Emergency Call Procedures: 
Contractor must respond and resolve any roof related leaks deemed to be an emergency within five working days of notification, permitted proper weather conditions are present.
Usage Instructions:

1. Specific Ordering Information:

· Contact Contractor to do a job estimate for any work needed. Contractor must provide a detailed, written job estimate.
· Agency must provide written approval to the Contractor before the Contractor can start work. Agency’s facility manager or authorized representative should coordinate the job start time.
· A job cannot exceed the amount in the job estimate without justification from the Contractor and approval from the site’s facility manager or authorized representative.
· A final inspection must be conducted by the Contractor and an authorized agency representative at the completion of the project. The authorized agency representative will have final approval of the completed work.
2. Trip Charges:

· For each job, Contractor may charge a one-time/one-way trip charge on a single truck basis, unless additional trip charges are approved by the Agency.
· Trip charges will be calculated on a per mile basis using the shortest route between the Contractor’s home office and the job site. Contractor must submit a Google map demonstrating the shortest route with their final invoice.
· Contractor is responsible for all lodging, meals, and other associated travel expenses. 
3. Rental Equipment:

· The Contractor may use rental equipment if needed and approved in advance by the Agency. 
· The Contractor may charge the cost of the rental as denoted in the rental invoice minus the sales tax plus a 10% markup. (See Specifications, Section 9 Rental Equipment)
4. Parts Reimbursement:

· For parts, materials, and supplies needed that are not built-in to the line items, the Contractor must provide a copy of the invoice(s)/receipt(s) with the final invoice to the Agency.
· The Contractor may charge the cost of the part as denoted on the invoice/receipt minus the sales tax plus a 10% markup. 
5. Preventative Maintenance:

· Agencies may ask the Contractor to perform preventative maintenance inspections as desired and may develop their own schedule for these inspections with the Contractor.
· Please see the Specifications, Section 3 Preventative Maintenance for information on what is included in a preventative maintenance inspection.
· Contractor must provide a written report to the Agency of its findings and recommendations from the inspection within 5 business days of the inspection.
· Agencies may ask the Contractor to complete the work recommended in the inspection report, but they are not obligated to have the recommended work done.
6. Warranty:
· A manufacturer’s warranty and/or a contractor’s labor warranty can be provided for all polyurea and galvalume work completed. See Specifications, Section 7 Warranty for more information.
7. Minimum Order Exemptions and Contract Exceptions:
· Individual job orders for less than $5,000 are exempt from purchase from this contract.
· Asphalt Shingle repair and maintenance work is excluded from this contract. 
· Jobs over $100,000 are excluded from being conducted under this contract without prior written approval of the State Building Commission (“SBC”). Agencies should contact the SBC and the Contract Administrator if a job may be over $100,000.
8. Payment Bond:

· For jobs that are over $100,000, the Contractor must provide a payment bond of 25% of the job price or an Irrevocable Letter of Credit. (See Terms and Conditions, Special Term 30 Payment Bond-Public Works Projects).
Requisition and Purchase Order Generation:

Requisitions and Purchase Orders should be generated using each Agency’s specific processes and guidelines. For information on how to create a requisition and/or purchase order please use the “Guide to Agency Purchasing” document in Edison under the Procurement Tab, Procurement Information box. 
If a job requires use of rental equipment or parts, materials, or supplies not built-in to the line items, then please follow the “Special Requests” process outlined in the guide as there is no item ID for equipment rental. The agency will need to contact the Contract Administrator listed above to enable open item reference on the contract to allow creation and processing of a requisition and PO with a special item request.
Billing and Payment Instructions:

Methods of Payment: Contractor accepts check, ACH deposit, and p-card payments.

The Contractor shall submit an itemized invoice, with all necessary supporting documentation (i.e. trip mileage map, parts receipt, equipment rental invoice), to the state agency billing address provided in the PO. The invoice may include only charges for services described in the PO.
Asset and Inventory Management: N/A
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