STATE OF TENNESSEE
DEPARTMENT OF

FINANCE AND ADMINISTRATION

DIVISION OF ACCOUNTS

GRANTS OPERATIONAL
CLOSING PROCEDURES

FY 2015

Grants Year-End Closing Procedures FY2015 Page 1



PURPOSE: This document should be used to assist the Business Unit/Agency with the year-end closing

procedures necessary to achieve timely, accurate and consistent grant activity processing and reporting.
These procedures may also be used for monthly monitoring and reconciliations of grant transactions and
activity. The Tasks should be followed in the order listed.

IMPORTANT
DATES
TASK ACTION WHEN PAGE
1 Analyze and take action to close open grant items in Accounts Receivable .
. . Ongoing 4
which have dates prior to June.
i Analyze and take action to close open On Account items in Accounts Ongoing 7
Receivable which have dates prior to June.
3 Reconcile AR Account 12000001 to Open Items and Trial Balance Ongoing 9
4 Identify and complete Customer Contracts in “Pending” status. Ongoing 12
5 Resolve Over-the-Limit (OLT) transactions. ongoing 14
6 Identify and resolve errors in revenue recognition. Ongoing 16
7 Identify and resolve indirect cost (F&A) errors (For automated IDC .
. Ongoing 20
processing only).
8 Review projects that are not associated with a Customer Contract. Ongoing 22
9 Determine if any abnormal situations exist or if Analysis Types have
been used correctly in transactions 06/13 & ongoing 22
10 | Identify project journals which have not been posted. This task is to be
done every Friday through July 31* and daily from Monday, August 3 06/19- 08/07 25
through Friday August 7",
11 Evaluate transactions that have not yet been billed. 06/19 28
12 Reconcile grants/project related interunit (1U) revenue with billings. due 6/26
(For IU billed 30
through May 31)
13 | Last day for travel expenditures related to Grants/Projects with a June
accounting date to be submitted. 06/30 32
14 | New fiscal year billing transactions begin. Two sets of temporary bills on 07/01 32
TN_GRO03 one with 2015 State Year accounting dates and one with 2016.
15 | Analyze Open Grant items in Accounts Receivable which have June Dates.
07/10 32
(reference Task 1)
16 | Analyze Open On Account Items in Accounts Receivable which have June
Dates. (reference Task 2) 07/10 32
17 Last day for the creation and processing of Prepaids associated to
Customer/Contracts for deposits received in June or before. 07/13 32
18 | Edison sub-modules closed for FY15 except Customer Contract Module 07/13 32
(revenue recognition) and automated F&A (Indirect Cost) processing
19 | Last day for Accrued liability (LA) journals. 07/27 32
20 | Last day for entry of IU journals by creating agency. 07/31 33
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{ TASK ACTION WHEN PAGE
21 | Evaluate and take action to resolve project/grant related journals in the
system which have not been posted for FY15 due to budget errors and 08/01 33
missing approvals.
22 | Last day for entry of accounts receivable (RA) journal vouchers against
accrued liabilities approved by creating agency. 08/03 33
23 | Last day for entries and submission of secondary Agency on IU Journals. 08/04 33
24 Last day to enter miscellaneous JV/AG/EX journals to correct a FY15 08/04 33
Project/grants transaction.
25 | Last day for agency approval of Accounts Receivable (source RA) journals
. A 08/04 34
against Accrued Liabilities
26 | Repeat #12 — reconcile grants/project related interunit (IU) revenue with 08/04 34
billings through June 30.
27 | Last day of agency approval for miscellaneous JV/AG/EX journals to correct a 08/05 34
FY15 project/grants transaction.
28 | Last day for approvals by Division of Accounts for miscellaneous JV/EX
. . . 08/07 34
journals to correct a FY15 project/grants transaction.
29 | Analyze Contra -grant related accounts for state year-end balancing and clear
08/07 34
all errors on F&A
30 | Perform Deferred/Advanced revenue analysis. 08/07 36
31 All interest on Deferred/Advanced Revenue accounts should be posted &
conversion (type) Prepaids should be added to the Customer (Revenue)
08/07 38
Contract(s) and processed.
32 | Customer (Revenue) Contract Module closed for FY15 (revenue
recognition for FY15 will NOT occur after this date). 08/08 39
33 | F&A (Indirect Cost) automated processing for FY15 closed (stops
. 08/08 39
processing for FY15).
34 | lLast day for temporary bills on TN_GRO03 with an FY 2015 accounting dates. 08/10 39
35 | Evaluate miscellaneous JV/AG/EX journals for FY15 project/grant
transactions that were not approved and delete the journals. 08/13 39
36 | Submit Schedule of Expenditures of Federal Awards (SEFA) to Division of 9/18 39
Accounts.
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Task 1: Ongoing- Analyze and take action to close and/or complete Open Grant Items in Accounts
Receivable with dates prior to June.

1) Run query TN_AR18C_ALL_OPEN_ITEMS_FD_SC with current date and/or 6/30 date

Schedule Query
Rus Control ID:  TN_AR1GC_ALL_OFEN_ITEMS_FD_SC HRsponManags Fuocess Monitor Run
Query Name:  |[TN_AR1SC_ALL_DPEN_ITEMS_FD_SC Search

“Deacripion: All Open ltems oy Fund &Source

Uocats Paramoters

[Brarmpt Harn (Ve
| BUSINESS_UNIT 34501
| ACCOUNTING DT 120150830

Use the results of the query to analyze and resolve items with an accounting date that is more than thirty days old.

Example A:

A B C D E F G

1 |Unit Customer Name Item ID  Item Balance Acctg Date Contract

2 32801 GROOOOOOOOO0O00S US DEPT OF ENERGY TN 245211 (0.01) 11/21/2011 OAKRIDGEWMA2011
3 32801 GROOOOODO000D04AT US FISH AND WILDLIFE SERVICES 369193 9,178.58 1/29/2013 BIG2011TIER1Y13

4 32801 GROQOOOOOOOO00S US DEPT OF ENERGY TM 452775 7,988.23 12/16/2013 OAKRIDGEWMAZ2013R
5 32801 GROOOOOOOOOO009 US DEPT OF ENERGY TN 452774 5,365.67 12/16/2013 QAKRIDGEWMAZ2013R
] 32801 GROOOOOOOO00D047 USFISH AND WILDLIFE SERVICES 455204 19,917.10 1/2/2014 HUNTEREDUCA2014

7 32801 GROOOOODO000D04AT US FISH AND WILDLIFE SERVICES 455203 83,084.80 1/2/2014 SPORTFISHRE2014

8 32801 GROOOOOOOOOO04T USFISH AND WILDLIFE SERVICES 455202 3,468.58 1/2/2014 AQUATICEDUC2014

9 32801 GROOOOOOOOOO04T USFISH AND WILDLIFE SERVICES 455205 14,269.46 1/2/2014 BOATACCESSX2014

10 32801 GROOOOO0DOOO0047 US FISH AND WILDLIFE SERVICES 455201 116,093.82 1/2/2014 WILDLIFERES2014

For illustrative purposes, invoices related to rows 2 and 3 will be addressed. The
TN_GRO5_BLD_TRANS_BY_INVOICE query can be used to return the source transactions for each invoice item
needing to be addressed.

e Row?2

Schedule Query

Aum Comtrod 101 Th_OROS fhaetet Mansser  Procens Ment Mo |

Cowery Namer  [TN_ORDS_BLD_TRANS_BY _WVOICE Samrch

‘Description B Invoce Detom

Update P arpeteny

IIWM”_WIT 2831

[uuutl 2003745211

A ] c 0 G H ' . A M N 0 » a ] ) T v al

1 Unit Ot Imtiice Comtrant Sropect Activity  doarnal 10 Date Your Periad Account  Dept Progreem Fyedd LocCF User CodeAn Type  Accig Dete  umount
1 32801 L3/21/2001 245211 CAKRIDGEWMAOLL WROACROGEWMALL FEDERAL 838328 10/31/2011 2012 4 0503000 3230100031 20001 73000 344100 GLE 16/372011  (205.91)
52800 LY/202001 M5211 DAKRIDGEWMAZ0LE WROACRDGEWMALL FEDERAL A61A 103172081 2012 4 091000 1280100051 N00L THN00 WA GRE 10312081 (S20.84)
4 32001 1U/71/2021 245211 DAKRIDGEWMADL] WROACRDGEWMALL FEDERAL 1202 10/31/2001 2012 4 0903000 1230100031 2001 TR0 3410 GLE 10/31/2011 (2890}
S 32800 10202011 5211 DAKRIDGEWMAULY WROAKRIDGEWMALL FEDERAL 834328 10y31/2011 2012 4 71103000 3230100031 20001 73000 344100 GLE 1OAL/2011 {8449
§ 3M0L L/ZV001 M52 QAKRDGEWMA0TE WROAKRDGEWMALL FIDERAL B30 10/31/2013 2013 4 0005000 10100031 N0y o0 a0 Gue Wroms  am|
T 32801 11/20/2011 245211 OAKRIDGEWMAZOLD WROANRIDGEWMALL FEDERAL ° 0 0903000 120100021 AN01 19003 - 344000° ACT 8/1/2011 10537
B 32808 11/20/2001 MS5211 QAKRIDGEWMANILL WROAKRIDGEWMALL FEDERAL e 0 0905000 3250100031 0003 7RO 400 ALT a/1/011 3.9
§ R0T 11/21/200) 245211 OAKRIDGEWMA0L] WROACRIDGEWMALL FEDERAL S 0 %3000 10100031 001 TOU A1) aCT Wi 1mw
1032801 11/21/2001 245211 OAKRIDGEWMALOLL WROAKRDGEWMALL FEDERAL e 0 0S12000 1230100031 AL THI0 384100 ACT 942011 48500
1R808 LY/20/2081 M5211 OAKRIDGEWMA0LY WROAKRDGEWMALL FEDERAL [ 0 0912000 1280100031 20005 THOO A0 ALT LUTA U] 1.8
12 32501 13/21/2011 245211 CAKRIDGEWMA0LT WROAKSIOGEWMALL FEDERAL e 0 71108000 3230100031 20001 73000 348300 ALT 9/8/2011 a149
0152800 LU/20/2001 M5211 OAKRIDGEWMAZDLE WROACRIDGEWMALL FEDERAL [ 0 70905000 1250100031 20001 TI000 384100 ALT 4802011 4%
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The TN_GRO5_BLD_TRANS_BY_INVOICE query results are above. The credit of -$.01 for the first invoice was

left when the agency entered JV 824928 in October 2011 to reallocate transactions from the Federal activity
to State expenditures without project information since Federal funds were not available. To resolve, an AG
journal should be processed to move $.01 of the expenditure back to the project. Since this is a 2011 project,
the journal will fail budget checking with the error “Date of Bounds”. The end date of the project will need to
be extended to allow the penny debit invoice to come through on TN_GR03. The temp bill would need to be
approved, single action run, and the new invoice (debit) applied to the open invoice item and closed with a

maintenance worksheet.

e Row3

Run the TN_GRO5_BLD_TRANS_BY_INVOICE query for invoice 369193 dated 01/29/2013.

Schedule Query

Run Control ID:  THN_GROSNew

Report Manager

Process Maonitor Run

Query Name: |TN_GRO5_BLD_TRANS_BY_INVOICE Search

*Description: |Ei||ing Invoice Details

Update Parameters

Prompt Name Value

BUSINESS_UNIT ||3zsu1

INVOICE i|0000369193

A a ( D f G ) | A M N " Q R

1 Unit BIIDt Invoice Contract Project Activity  Account  Degpt Fund LocCF User Code AnType Acctg Date Voucher Amount
J 31801 1/29/2013 36919) BMG201ITIERIYLI) WRYIMNGTIER1IL) FEDERAL 71302000 3280200052 20002 19009 654300 ACT 11/6/2012 31092 9.178.58

]

e This invoice is from a disbursement made on a single voucher. After researching further on this contract by
going to Customer Contracts> Review Contract Summary, it is determined this is the only amount processed
on this Customer Contract/Grant. It is likely the funds for this invoice have not been drawn from the Federal
govern ment.

Favovriles Hainvl\‘lenu » FSCM : Customer Contracts > Review Contract Summary

My Page Resources Payroll HR Benefits T&L ELI Finance Procurement Logistics Trai
Contract Number: SiG20711TIER 3 Currency: usD Amendment Number: 0000000000
Contract Type: GRANTS Business Unit: 32801 Contract Signed: 05/22/2012
Contract Class Standard Region Code: Amendment Date:

Contract Status:  ACTIVE Proposal ID: BIG2011TIER1Y13
Customer: US FISH AND WILDLIFE SERVICES
Contract Amounts

Megotiated Amount: 0.00 Total Billed: 9,178.58
Discounts/3urcharges: 0.00 Total Collected: 0.00 Fg
Non-inclusive Prepaids: 0.00
Total Revenue Recognized: 9,178.58

Total: 0.00

Estimated (less Prepaids): 100.000.00 Revenue Forecasted: 0.00

Estimated Total: 100,000.00

.

The Award Profile documented below shows the Federal bucket of money this is associated with (Reference
Award Number). In order to close the open item/open invoice, a federal draw should be made, and the
deposit applied to the invoice using payment predictor. Another step to consider would include checking with
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the program staff to be sure the grant was awarded to the State of Tennessee agency. Also, a copy of the
grant award and any reports should be attached to the FileNet Interface section of the Award.

Award ID: BIG201TIERTY13
Reference Award Y138I1G2011 T
Titte: Y13 BIG 2011 TIER 13  Desriggion
Award Pl ‘SumeersBamy D ~ O Reporiing Roie
Sponsoe: US FISH AND WILDUFE SERVICES
Parpose: Q Siatus: | Accepied v
Award Type: Grant v CFDA: 15518 Q
Proposal ID: BIG201TIERTY13 Q
Version iD: V1Dl Q
Start Date: 052272012 % End Date: 3312015 W
View Contract View Procesal AddSonal Informatice Grant Administrator  Sponser Webside
Primary Progect P Sumners Bamy D

{32801 WRY13BIGTIER113 YI3BIG 2011 TIER 13

Example B:
4 [unit |customer |item 1D |[ 1tem Balance|Acctg Date|Contract ||
5 20501 GR0000000000045 0000119245 (961.17)  10/8/2010 LSTA2009
6 (30501 GRO000000000025 'D000246548  (40,073.93)  11/28/2011 HHS06
7 [30501 GRO000000000025 0000246550 40,073.93  11/28/2011 HHSO7
& 30501 GRO000000000046 0000278156 365.00  2/16/2012 CIVILWARGIS
o 30501 GRO000000000046 0000278155 750.00  2/16/2012 CIVILWARGIS
10 30501 GRO000000000046 000278157 750.00  2/16/2012 CIVILWARGIS
11 30501 GRO000000000025 000284876 20304 4/10/2012 HHSOT
12 (30501 GRO000000000025 0000284874 5,786.47  4/10/2012 HHSO7
13 (30501 GRO000000000025 0000284875 78.37  4/10/2012 HHSO7
14 30501 GRO000000000025 0000284873 2106 4/10/2012 HHSOT
15 (30501 GRODO0DDO0D0045 000293540 4,875.21 5/4/2012 LSTA2011
16 30501 GRO00000O0D0045 000293541 4,253.01 5/4/2012 LSTA2011
17 30501 GRO000000000045 000293539 6,062.33 5/4/2012 LSTA2011

The invoices related to rows 5, 6 and 7 will be addressed in this example. Two of these rows involve credit
amounts.

e Row5, Contract LSTA2009 is a credit invoice item. The TN_GR05_BLD_TRANS_BY_INVOICE query can be
ran to obtain transaction details. If the credit is due to a refund of a prior year Federal expenditure, the
refund should either reduce a current year draw (move with general ledger (GL) journal voucher to current
year project ID) or be refunded to the grantor in order to clear the credit amount. If a refund to the grantor
is required, Division of Account Policy 2 should be followed. In order to process a refund voucher and clear
the general ledger, Account 68012000 should be used when processing the refund voucher. When the
refund voucher is created, a debit invoice item is produced to offset the open item which is applied through
a maintenance worksheet.

e Rows 6 and 7, Customer Contracts/Grants HHS06 and HHSO7 offset each other. Run query
TN_GRO5_BLD_TRANS_BY_INVOICE to obtain transaction details and use a maintenance worksheet to close
these items. Division of Accounts does not recommend closing across contracts because it can cause Edison
and Federal reports and draws to differ.
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Example C:

B C D E F G H |
! Customer Name Itam 1D item Balance  Acctg Date Contract Source Fund
2 16319 SHAW BARRY 23495 216.09 11/5/2009 TBE 11000
i 16385 ALLEN TRACY 49201 507.54 1/5/2010 TBE 11000
1 16397 WILLIAMS BARBARA A 49286 529.07 3/5/2010 TBE 11000
S 16353 COMBS TAMMIE M 113576 203.23  10/1/2010 TRE 11000
6 16362 CORLEY JOHN 113581 523.15 10/1/2010 TBE 11000
? 16290 ASHE WILLIAM 121453 63.23 10/19/2010 TBEFEES 11000
B 16313 MOORE SHIRLEY D 205678 414.68 8/1/2011 TBE 11000
a 16312 BROADNAX JAMES 290865 354.57 4/25/2012 TBEFEES 11000
10 16299 WHITE DEBORAH 346702 464,14 11/8/2012 1BE 11000
11 21045 SMITHS VENDING COMPANY 476968 1541.20 4/8/2014 TBEFEES 11000
17 GROODOOO0ODDO0ZS ADMINISTRATION FOR CHILDREN AND FAMILIES S084965 1,366,331.37 B/6/2014 HSCHLDSUPPORT14 GRANTS 11000
13 GROOO0O00000O03 US DEPARTMENT OF AGRICULTURE GA 524988 125,765.88 10/10/2014 SNAPADMINFY2014 GRANTS 11000
18 GROOOOOOOO00003 US DEPARTMENT OF AGRICULTURE GA 554610 44370 2/4/2015 HSSNAPSTEXCHOTA GRANTS 11000

If an agency has multiple funds and other receivables, this query will return the other receivables along with
the grant receivables. The invoices related to rows 2 through 11 will be addressed in this example. The
Source of these rows is: “TBE” or “TBEFEES” which are unique to agency 34501. Since most are several years
old, it is possible that the funds have already been received and deposited with a direct journal but not
applied to the open Invoice Item in Edison. If this is the case, a correcting deposit needs to be processed.
Follow instructions online in Edison in AR training for this task.

Other Considerations for Eliminating Open Invoice Items:

e  TN_ARO04_MISC_DEPOSIT query can be used to determine if deposits have been recorded incorrectly as a
direct journal as opposed to being deposited and applied to open items.

e Ifthe grantis closed or no more federal dollars exist, TN_GR05_BLD_TRANS_BY_INVOICE query can be used
to obtain transaction details of the open item in order to reallocate to another project or funding source.

e Ensure all deposits have been taken to the bank and recorded.

e TN_CM51_END_BALANCE query can be used to reconcile the ACH run to the deposits.

e TN_AR18C_ALL_OPEN_ITEMS_FD_SC query should be ran on a monthly basis to review and monitor
accounts receivable that have been billed.

e Ensure that an “on account” item does not exist to close an open invoice item.

Task 2: Ongoing - Analyze and take action to close any Open On Account Items in Accounts Receivable with dates
prior to June.

1)

"

\ On-Account (OA) items result when a deposit is not applied to an invoice. These funds are recorded
) to a generic deferred revenue account (35000700) rather than applied to the accounts receivable
account (120000001).

)\) BN

The TN_AR18B_OPEN_OA_ITEMS_GL_BAL query returns the source of the On-Account Items. If the source is
GL, the Item ID is the journal number. If the source is AR, the Item ID is the On-Account Item recorded in
Accounts Receivable.
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Example A: 34501 — Department of Human Services

Schedule Query

e Crevtrnd O W8 ) | ) fom

Qeery Masmee [T ANIEN_OPEN_D4_ITEVD_CL_BAL Gearch

Descrpdon

A B ol B | £ F
1 Unit Customer Source Item 1D Sum Amount  Fund

34501 Gl 795511 - 11000
3 34501 GL 1084713 - 11000
4 34501 GL 1106088 11000
5 34501 GL DHS0B82713A 11000
6 34501 GL DHSOB3013 - 11000
7 34501 GROO0OOOD000038 AR OA-43654 (2,886,048.59) 11000
8 34501 GRDO0OCOC0000038 AR OA-43655 {224,840.79) 11000
] 34501 GROOOOOOD000038 AR OA-43656 {153,449.21) 11000
10 34501 GROOCOOOD000O3E AR OA-43657 {126,524.14) 11000
11 34501 GROOCCOO0000038 AR 0A-43658 {260,094.54) 11000

e Rows 2 through 6 have no impact to the On-Account account of 3500700. Lines 7 through 11 are amounts
that affect the “Customer’s” account and need to be applied to open invoice items. The
TN_AR18B_OPEN_OA_ITEMS query provides the accounting date of the OA in Edison.

| Unit  [Customer |ltem ID_| ltem Balance| Orig Item Am{Acctg Date |Entry Type |Reason
2 34501 GRO0000D00000038 OA-43655  (224.840.79)  (224,840.79)  5/6/2015 OA 11000
3 734501  GRO00000OD00038 OA-43654 (2,856,048.50) (2,886,048.50)  5/7/2015 OA 11000
4 34501  GRO000000000038 OA-43656  (153,449.21)  (153.449.21)  57/2015 OA 11000
5 34501 GRO000000000038 OA-43857  (126,524.14)  (126,524.14)  5/8/2015 OA "11000
§ (34501 GRO00000000003S OA-43658  (260,004.54)  (260,004.54)  5/11/2015 OA 11000

e Onrow 107, DHS has a recent $.33 cents credit open item — this could have resulted from the agency
drawing $.33 too much because the TN_GR03 was used to make the draw rather than the total invoiced
(billed) amount. The amount drawn should always equal the billing invoice.

A B C D E F G

1 Unit |-7|Customer v | Item ID ~ | Item Balanc ~ | Orig Item Al ~ |AcctgDat ~ |[Entry T\ ~
107 34501 GROO000O00000025 OA-36758 (0.33) (0.23) 11/19/2013 OA

e [f funds are drawn down because a grant is near its federal close date rather than drawn down from the
GRO03, an On Account item could result. One reason this could occur would be if the agency has multiple
year grants (1-a multiple year grant ending 9/30/2014 and 2-a multiple year grant ending 9/30/2015)
which overlap. If this is the case, qualified expenditures should be moved to produce an offsetting open
invoice item to close the OA with a maintenance worksheet.

s Division of Accounts does not recommend deposits be put “on-account” (recorded to the generic
q deferred revenue account) for grant funds, but if it is necessary, the OA items should be closed as
soon as possible.

The amounts returned on TN_GRO03 query have rounding differences especially with payroll.
Federal draws should be made from the invoice item.

All open OA deposit items should be closed within fourteen (14) days of the accounting date. A
maintenance worksheet should be used to net the credits against the open invoice items.
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2) Prior to netting any OA credits with open invoices, the TN_GR05_BLD_TRANS_BY_INVOICE query should be
used to validate that the accounting dates of the source transactions are from either the same fiscal year or a
prior fiscal year of the OA deposit they offset. *** This is applicable only when crossing state years at year-
end.

3) Enter a maintenance worksheet within the current fiscal year following guidelines in the AR manual. Be sure
to change the “Accounting Date” to 06/30/2015.

4) Sufficient documentation should be attached to the OA (On Account) credits. Information provided should
include where the funds came from, when the funds came in, and why the amounts were put on account.

Task 3: Ongoing- Reconcile AR Account 12000001 Trial Balance amount to Open Invoice Items

Notes on performing this task:

a) The timing of this task is extremely important. It is highly recommended this task be executed the
first thing in the morning and no processing take place in AR and Billing until all queries have been
completed.

b) AR or Bl journals should be posted and journals generated to the GL — all AR/BI queries for used for
month-end closing need to be run.

c) Single Action job (TBIJOB3) from the previous day needs to be completely processed before the
nightly Edison (AR, BI, and GL) jobs begin processing (at 5:00 PM Central time).

d) The AR_UPDATE process should not be ran by the agency until all queries related to this task are
done.

e) If regular JV/AG/EX journals have been created using this account, these transaction types need to be
analyzed if a reconciling difference exists.

f)  If agency has other than “Grant” billing (Bl entries), an additional query will need to be run.

g) Prior state year has closed and balances have rolled.

1) Run query TN_GLO048_TRIAL_BALANCE_ACCT.

The balance in account 12000001 needs to be reconciled to the business unit’s open items. An open item is
and invoice on which funds have not been received and payment have not been applied and/or closed.

Schedule Query

Rua Controf M) TN _GLO4S TRIAL BALANCE ACCT ¢ ! ‘ " ) Run

Query Mame: | TN_GLO4G_TRIAL_BALANCE_ACC Search

"Cescription
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Screen shot of part of the results of the query

A a8 C o E F G H 1 | K L M N

1 Unt  Ledger Fund Dept Account Loc CF Program  User Code Bonds Project Affilate Fund Al Year Period
4 33101 ACTUALS 25000 12000001 201% D
3 33101 ACTUALS 25000 12000001 2015 1
4 33101 ACTUALS 25000 12000001 2015 2
5 33101 ACTUALS 25000 12000003 2015 3
fi 33101 ACTUALS 25000 12000001 2015 4

33101 ACTUALS 25000 12000001 2015 5
8 33101 ACTUALS 25000 12000001 2015 6
U 33101 ACTUALS 25000 12000001 201% !
10 33101 ACTUALS 25000 12000001 2015 g
11 33101 ACTUALS 25000 12000001 2015 9
17 33101 ACTUALS 25000 12000001 2015 10
13 33101 ACTUALS 25000 12000001 2015 11
14 33101 ACTUALS 25000 12000001 EDDOODOASDSIGLS 2015 0
15 33101 ACTUALS 25000 12000001 EDOOODOASDSIGT4 2015 0
16 33101 ACTUALS 25000 12000001 EDOOOCOGLEAAXOE 2015 [\

A pivot table should be used to review the results. Project information can be ignored.

Sum of Sum
Account T Year - Period - |Total
= 12000001 =2015 0 5$31,.883707.84
1 -831,777,774.38
2 $18,973,169.41
3 -518,841,646.47
4  52,014,046.38
5 51,652,433.59
6 -5407,527.20
7 $10,014,584.33
8 514,0636,503.35
9 -$22,530,386.93
10 -51,251,821.27
11 5§7,092,850.71
Grand Total $8,753,272.18

)

Sum Total Amt
80,549,780 .24
{31,777,774.38)
18,973,165.41
(18,841,6%6.47)
2,614 046.38
(1,652,431.59)
{407,527.20)
10,014 584 33
14,636,503.35
{22,530,386.93)
(1,251,821.27)
7,092,850
{853,880.47)
(483.85)
{143,130.88)

Period “0” is the ending balance rolled forward from previous state year(s). The current state year’s activity is
in the numbered periods 1 to 11 in the above example. If the prior state year has not closed, this query should
be run for the current year and previous year. No period 0 balance would indicate that prior year activity has

not been closed.

2) Run query TN_AR18C_ALL_OPEN_ITEMS_FD_SC (recommend using the ending accounting date of the current

month).

TN_AR18_ALL_OPEN_GRANT_ITEMS query can also be used. Sort the query results by Customer number or
name then Contract. In this example, the reconciliation is only for one particular fund, 25000, for business

unit/agency 33101.

Schedule Query

) S RApont Manager  Frocasy Noostar

)

Run Comtrol ) ™N_ARTAC_ALL_OPEM_ITENS F

Quury Hamw: [T ARTBC ALL OFEN_ITEME_FO_SC Search
*DRGCNpoon All Open Bems by Fund ASource

Lndale Parsmplers

Prompt leme Vew

BUSINESS_ LT 3101

ACCOUMTING DT 20160530
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Screen shot of portion of TN_AR18C_ALL_OPEN_ITEMS_FD_SC sorted by Customer and Contract.

A 1) C o E f G H |
1 Unmit  Customer Name Itom 1D Item Balance Acctg Date Contract Source Fund
2 33101 GROOOCOOCN00136 US DEPT OF AGRICULTURE MO 35819 233101 8/23/2012 CNBLOCX1Y GRANTS 25000
3 33101 GRDOOCOJ0O00136 US DEPT OF AGRICULTURE MO 348273 16,005.24 11/14/2012 CNBLOCK11 GRANTS 25000
4 33101 GROOODOODO00136 US DEPT OF AGRICULTURE MO aroras BH7.65  3/31/2014 CNBLOCX13 GRANTS 25000
5 33101 68 BENTON COUNTY BOARD OF EDUCATION 525209 17,773.65 10/10/2014 ONLINE 25000
& 33101 150 CHESTER COUNTY B0ARD OF EDUCATION na5247 10,242.74 10/10/2014 ONLINE 25000
7 3nn 657 FRANKLIN COUNTY BOARD OF EDUCATION 525248 29027.71 10/10/2014 ONLINE 5000
8 33101 827 HENRY COUNTY BOARD OF EDUCATION 525321 9,638.54 10/13/2014 ONLINE 25000
9 33101 S41 LEWIS COUNTY BOARD OF EDUCATION 525820 4545.07 10/13/204 ONLINE 25000
10 33101 999 MEIGS COUNTY BOARD OF EDUCATION 525821 742645 10/13/2014 ONLINE 25000

A pivot table summarized at customer number or name should be used to analyze results.

1 Sum of Item Source -

4 Unit T Name * GRANTS ONLINE Grand Total

5 = 33101 BENTON COUNTY BOARD OF EDUCATION S17,773.65  S17,773.65
fi CHESTER COUNTY BOARD OF EDUCATION 1084274  S10,842.74
7 FRANKLIN COUNTY BOARD OF EDUCATION $20,027.71  S20,027.71
8 FRANKLIN S5O $2,426.85 S2426.85
9 HENRY COUNTY BOARD OF EDUCATION $9,638.5¢ $9638.54
10 LEWIS COUNTY BOARD OF EDUCATION $4,545.07 $4 %4507
11 MEIGS COUNTY BOARD OF EDUCATION $7,426.45 $7,426.45
12 NASHVILLE STATE COMMUNITY COLLEGE $2,061.02 $2,061.02
13 NATIONAL COALITION OF STD DIRECTORS $2,500.00 $2,500.00
14 NEW SCHOOLS FOR NEW ORLEANS $292,482.67 5292,482.67
15 ROANE STCC $3,637.60 $3637.60
10 ROBERTSON COUNTY BOARD OF EDUCATION $27970.79  S21970.79
17 TN TECH UNIVERSITY $2024.23 $2024.23
18 UNIVERSITY OF PITTSBURGH 614,288 14 $14,288.14
12 US DEPT OF AGRICULTURE MO $246,197.30 §246,187.30
20 US DEPT OF EDUCATION $8,024,920.29 $8,024,920.29
n UT KNOXVILLE CAMPUS $16500.00  $16,500.00
2 WILSON COUNTY BOARD OF EDUCATION $36,91544  $36915.44
23 Grand Total $8,580,388.40 $170,790.09 $8,751,178.49

Compare the Trial Balance to the Open Items returned by TN_AR18C_ALL_OPEN_ITEMS_FD_SC to determine
the difference that must be reconciled.

TN_AR18C_ALL_OPEN_ITEMS_FD_SC Query Results $ 8,751,178.49
Trial Balance Fund 25000 $(8,753,272.18)

Difference in Fund 25000 and Open Items ] (2,093.69)

Some of these open Invoice Items are not the result of grant/project transactions but are online created
billings to particular entities.

Run query TN_AR21_ACCOUNT_ANALYSIS

This particular query only runs for a specific state year and period. It is recommended to start with the most
current period and work backwards. Below is an illustration of 33101 for period 11:

A B C D E F G H | | K L M N
1 Unit Invoice Line Seq Num Customer ltemID  item Seq M Acctg Date Account  Fund Amount Journal ID  Date Line # DataSource
2 33101 574381 1 0 5/1/2015 12000001 25000 7076.17 BiD1925135 5/1/2015 28I
3 33101 574381 2 G 5/1/2015 12000001 25000 1,153.42 BID1975135 5/1/2015 28l
4 33101 574381 3 0 5/1/2015 12000001 25000 247079 BI01925135 5/1/2015 2 Bl
5 33101 574381 B 0 5/1/2015 12000001 25000 1,090.62 BID1925135 5/1/2015 28I
6 33101 574382 1 0 5/1/2015 12000001 25000 277409.78 BID1925335 5/1/2015 28l
7 33101 574382 2 0 5/1/2015 12000001 25000 43,147.53 BI01925135 5/1/2015 2 81
8 33101 574382 3 0 5/1/2015 12000001 25000 90,488.89 BI01925135 5/1/2015 28l
9 33101 574382 R 0 5/1/2015 12000001 25000 161,891.56 BID1925135 5/1/2015 2 Bl
10 33101 574382 5 0 5/1/2015 12000001 25000 83750 BID1925135 5/1/2015 28I
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Create a pivot table of the results and sum by “DataSource” field for each Acctg Date (Accounting Date). The
AR entries are the transactions which have closed in Accounts Receivable and the Bl entries are the new
invoice item transactions which have been created in Billing. The “Item ID” could be incorporated into the
table to show the particular invoice items closed. The “Invoice” could be incorporated into the table to show
the new invoices produced in billing.

3 Sum of Amount DataSource ¥

4 AcctgDate - AR Bl Grand Total
5 5/1/2015 -$1,121,834.82 $8,871,705.28  $7,749,870.46 -
6 S/4/2015 -$8871,705.28 $1,374308.73 -$7,407,396.55 | oriatiefieid st g
7 5/5/2015 -$1,374,308.73  $917,763.47  -$456,545.26 B s ok b g 1o goitt (&
8 5/6/2015  -$827,784.02 $6,618,655.96  $5,790,871.94 o
9 5/7/2015 -S6,581518.71 $2,907,603.05 -$3,673,915.66 I i
10 5/8/2015 -$2,942,278.72 $1,275,409.14 -$1,666,869.58 [ Live: Seq Hurn
11 5/11/2015 -$1,313,640.64  $3,099,066.31  $1,785,425.67 || | Customer
12 5/12/2015 -$3,008,894.45 $1,269,883.91 -5$1,829,005.54 |_ilem T
13 5/13/2015 -$1,269,888.91 $4,040,558.17 $2,770,669.26 1 1ein'Saq Hum
v |v Acctg Date
14 5/14/2015 -54,040,720,17 $23,864,380.87 $19,823,660.70 — ey
15 5/15/2015 -$23,864,100.16  $9,167,291.19 -$14,696,808.97 Fleund
16 5/18/2015 -$9,156,403.44 5$12,605,661.00 $3,449,257.56 W it
17 5/19/2015 -$12,605,661.00 $2,858,741.06 -$9,746,919.94 [ 30urnal
18 5/20/2015 -$2,858,741.06 $1,179,462.29 -51,679,278.77 "] bate
19 5/21/2015 $6,026,119.27  $6,926,119.27 e ¢
20 Grand Total -$79,927,480.11 $86,976,614.70 $7,049,134.59 V| DataSource ’

Combining the results of TN_GL048 Trial Balance (Step 1), TN_AR18C Open Invoice Items (Step 2), and
TN_AR21 Account Analysis (Step 3) the balance at any month end period that has been closed can be
determined.

The “Trouble Shooting Guide for Reconciling AR Account 12000001” should be referenced if an unreconciled
difference still exists.

Task 4: Ongoing- Identify and complete any Customer Contracts/Grants in a “Pending” status

Contracts/Grants will not bill or recognize revenue unless their status is “Active.” All steps should
] be taken to ensure that all Customer Contract/Grant are set up to allow expenditures to occur,
revenue to be recognized, and billing to occur.

1) Run query TN_GR22_CONTRACTS_PENDING to identify all projects related to a pending contract.

Schedule Query

Rem Conmol (T TN_GR22 Regot Mangeer  Pyocess Motid Aun
Ouery Namer  T15_GR22_CONTRACTS_PENDING Search

“TNsCApnon Gract Contracss Fandeg

Pvumpt Hame Vabur
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2)

3)

4)

PENDING
PENDING
PENDING
PENDING
PENDING
PENDING
PENDING
PENDING
PENDING
PENDING
PENDING
13 PENDING
14 PENDING
15 PENDING
16 PENDING
17 PENDING
15 PENDING
19 PENDING
20 PENDING
21 PENDING
22 PENDING
23 PENDING

L N e

- e
N

Status __ PC Bus Unit Contract

31701
31701
31mm
31701
31701
31701
31701
31701
31701
31701
31701
31701
31701
31701
31701
31701
31701
31701
31701
31701
31701
31701

2015 COVERDELL
2015 COVERDELL
2015 FAMILY VIOLENCE
2015 FAMILY VIOLENCE
2015 JIAG

2015 JAG

2015 JAG

2015 NCHIw

2015 NCHIP

2015 RSAT

2015 RSAT

201% RSAT

2015 SASP

2015 SASP

2015 STOR

2015 5TOP

2015 5TOP

2015 SsTOP

2015 STOP

2015 5TOR

2015 VOCA

2015 VOCA

2015 COVERDELL FORENSIC SCIENC
2015 COVERDELL FORENSIC SCIENC
2015 FAMILY VIOLENCE PREVENTIO
2015 FAMILY VIOLENCE PREVENTIO
2015 BYRNE JAG - OCIP

201% BYANE JAG - QCIP

2015 BYRNE JAG - OCIP

2015 NATIONAL CRIMINAL HISTORY
2015 NATIONAL CRIMINAL HISTORY
2015 RESIDENTIAL SUBSTANCE ABU
2015 RESIDENTIAL SUBSTANCE ABU
2015 RESIDENTIAL SUBSTANCE AU
2015 SEXUAL ASSAULT SERVICES
2015 SEXUAL ASSAULT SERVICES
2015 STOP - CCIP

2015 5TOP - 0P

2015 5TO9 - OCIP

2015 STOP - OCUP

2015 STOP - OCIP

2015 STOP - OCIP

2015 VICTIMS OF CRIME ACT - OC
2015 VICTIMS OF CRIME ACT - OC

. Froject  BliTe

FACDELL1ISA
FACDELL15®
FAFVSISA
FAFVS1SP
FAIAGIS5A
FALAGISA
FAJAGI5P
FANCHIPISA
FANCHIPISP
FARSATISA
FARSATISA
FARSATISP
FASASPISA
FASASPISP
FASTOP1SA
FASTOR15CT
FASTOP15D5
FASTOP1ISLE
FASTOP1S#R
FASTOP1SVS
FAVOCA15A
FAVOCALS5?

GRO()():)(xx)moos. 'y
GROOOODDICO0054
GROOOODOONO0038
GROOOO0O00O0038
GROGOODOD000054
GROODOCOOCO0OS4
GROOOODDO000054
GRODODOD0O0054
GROODODOO0O00SS
GROOOODOO0ON054
GROOCO0OI000054
GROO0O00OO00S2
GROOCO0DO0O0054
GRODOOOOI000054
GROOOO0OO0O00S4
GROOOODOD00G054
GROOOODOD0ON0S4S
GROO0ODOO0000S4
GRODOOODICO00S54
GROO0O0OO000054
GRODCODOO0O0054
GROO0ODOO0O00S54

If this query returns results, this means the following tasks should be completed:
Finish setting up the contract information
Finish setting up the bill plan information
Finish setting up the rate set information
Make the contract active
Add the “Notice of Grant Award” to the award profile
Add the “Attributes” to the award profile

Attach documentation to the award profile on the FileNet tab
Make sure project budget has been finalized
Make sure appropriate project type has been entered (e.g. GRANT or Business Unit specific)

a)
b)
c)

FEDERAL
FEDERAL
FEDERAL
FEDERAL
FEDERAL
STATE

FEDERAL
FEDERAL
FEDERAL
FEDERAL
STATE

FEDERAL
FEDERAL
FEDERAL
FEDERAL
FEDERAL
FEDERAL
FEDERAL
FEDERAL
FEDERAL
FEDERAL
FEDERAL

NNy Type

GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS

Run TN_PR101_PROJECT_COST_DETAIL for each project returned by TN_GR22_CONTRACTS_PENDING to
determine if any transactions occurred while the contract/grant(s) were pending.

Quury Mame
"Dnscrption:
Upgate Sarametecd

Prranpt e

DTSN SE UMY

ACCOUNTING_DT_FROM
ATCOoUNTING_LIT_TO
PROJECT O
FLUNG,_CO0E

ADCOUNT

DEPTD

RESOURCE _TYPE

Proyect Cont Owipdn

TH_PRODT_PFROUEST_COST_DETAIL

Somon
|Vatue
ot
; 1901-0%01
2015-08-30
FAFVE 104

-

-

%

Even if the query does not return results, Commitment Control should still be check for these projects.
Navigate to FSCM>Commitment Control> Review Budget Activities> Budgets Overview and review.
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Tawirean et

Ledgur Qroup

Type of Calendar
Amourts 1t Baes Carrmcy:

Nevansn Assooaes

Fptum 11 S

Banger

xponrem
Fncumbrance

Pre £ecumbimce;
Baoget Batance:
Asso0ane Reverss

Avatebn Budget

n

PRI_UVR_PR

Oetad Bugget Ferad

Frogect Laves Butiget

Letym) Gemmap

1B & R oA PR

Proyects

11000  FAFB154

Acsamye

Aimte

Lpense

Errrard s

Avwdatee

P Dresertirases Basiger

1950 A

When reviewing Commitment Control, an expense total of $494.81 is returned. By clicking on the
Expense hyperlink, the transactions which have been budget checked but have not yet been cost
collected into Project Costing are returned:

Customize | Find | View 41 | B

First 1 140 0f 10 1 Last

Tran Document

Line Labela Document 1D~ Project Activity Bonds Yeara Period Foreign Amount Tran ID Tran Date
& ‘fo 7 Report ID: 0001059863 FAFVS15A 2015 11 17.55 0054928627 | 05/14/2015
& ‘fo 8 ReportID: 0001059863 FAFVS15A 2015 11 71.00 0054928627 | 05M4/2015
&) ‘fo 6 Report ID: 0001059863 FAFVS15A 2015 1 123.00 0054928627 05M14/2015
& ‘fo 10 Report ID: 0001059863 FAFVS15A 2015 11 4230054928627 05M14/2015
& ‘fo 9 Report ID: 0001059863 FAFVS15A 2015 11 53.25 0054928627 05/14/2015
& ‘fo 2 ReportID: 0001059863 FAFVS15A 2015 11 27.00 0054928627 | 05M14/2015
[} ‘fo 3/ Report ID: 0001059863 FAFVS15A 2015 ik 123.00 0054928627 05M4/2015
& ‘fo 1 ReportID: 0001059863 FAFVS15A 2015 11 3.76 0054928627 | 05M4/2015
& ‘fo 5 Report ID: 0001059863 FAFVS15A 2015 11 53.25 0054928627 05/14/2015
& ‘fo 4 Report ID: 0001059863 FAFVS15A 2015 11 18.77 0054928627  05/14/2015

If transactions have occurred, notify the Edison Financials Grant/Projects team to run “PC_PRICING.”
Send an email providing the BU, Project ID and accounting date range in order to run this process.

Special attention needs to be given that the correct Rate Set is used on the Customer

Contract/Grant or improper revenue could be recognized.

Task 5: Ongoing - Identify and resolve any Over-the-Limit (OLT) transactions.

Transactions that are OLT will not generate a bill or recognize revenue. If the transactions are
not eligible for billing, they should be reallocated to a different funding source. The transactions
acquired from the TN_GR19_OLT_DETAIL can be moved and still end up back in the OLT query.

Evaluate the cause of the OLT transactions and reallocate items that need to be re-distributed.
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1) Run query TN_GR19_OLT_CHECK. (It is recommended to run this query weekly.)

Schedule Query

Run Control I TN_GR10 Regon Manager Procsss Moo Run

Query Name: TN_GR19_OLT_CHECK Search

“Description OverThaCantracigranteiiLima

Upgale Paranveiers

Prampt Rams Vate

BUSMESS_UNIT 32601

A B8 C D E F G

1 Unit Project Activity  Activity Ty Contract Sum Amount Acctg Date
2 32801 WRWILDLIFERES14 FEDERAL FED WILDLIFERES2012 7.43 4/23/2015
3 32801 WRWILDLIFERES14 FEDERAL FED WILDUIFERES2014 40,70 5/5/2015
a 32801 WRWILDLIFERES14 FEDERAL FED WILDLIFERES2014 7.43 5/14/2015

2) If this query returns results, one of the four actions must be taken:

a) Determine if the Federal grant allows the billing limit to be increased. If the limit can be increased,
process a contract amendment (follow directions in Grant Manual online Section 3.2) and request via
email the Edison/Financials Grant Team to run the “PC_PRICING” process. The BU, Project ID, and
accounting dates should be provided, or

b) Determine if expenditure transactions need to be reallocated to a different grant/project, or

i)
1
2
3
4
5

ii)

[

Run query TN_GR19A_OLT_DETAIL to get detailed transactions of the OLT amount.
{An Type|Resource IDjunit_|Project |Activity |Account[Dept  JPgrm jFund fLoc CF |User Code |Accig Date] Amount |Contract
OLT 295066279 32801 WRWILDLIFERES!4 FEDERAL 70503000 2280100041 20001 119009 446000 473015 7.43 WLDUFERESIH14
ot 0526543 32801 WRWILDLIFERESH4 FEDERAL 70710000 2280100041 %0001 o000 "44000 552015 2035 WLDLIFERESIONM
OUT 05206544 32801 WRWILDLIFERES4 FEDERAL 70710000 2280100041 0001 "1o00e 146000 550015 2035 WLDLUFERESZ014
ot 0537448 32801 WRWILDLIFERESH4 FEDERAL 70502000 3280100041 %0001 o000 "44000 5142015 743 WILDLFERESZ014
Use the details from TN_GR19A_OLT_DETAIL to create the GL journal voucher to move the

expenditures to the new grant/project. The AG Source type journal should be used since the
reallocation journal lines would net to zero by BU, Fund, Account, and the first five digits of the
Department ID, and the journal would process quickly.

Example of Journal — debit new project ID and credit old project ID with “Federal” as activity and
“GLE” (general ledger expenditure) as analysis type.

All 8 &l o S N I T J K Ll N

| Uit Ledger Fond Cepartment Acoount Loc CF Program UserCode PC BU Profect ID Actvty Ao Type Amourt Ling Descripion

2 0601 ACTUALS 20001 3260300041 70503000 10000 w5000 "12801 WRWLDLEERESY FEDERAL GLE  -743 Tomove PC OLT'S
3 "0801 ACTUALS 20001 3280400041 70710000 "19008 w000 "800 WRWLDLFERESI FEDERAL GLE 2035 Tomove PC OLTS
& 0801 ACTUALS 20001 3280100041 70710000 10008 "000  "12501 WRWLDLEERESM FEDERAL GLE  -20.35 Tomove PC OLT'
5 "0801 ACTUALS 20001 3280100041 70503000 19008 "ws000 "8 WRWILDUFERESIS FEDERAL GLE 7.43 To mave PC OLT's
6 2801 ACTUALS 70001 3280100041 70503000 1008 "wan00 12801 WRWLDLEERESIS FEDERAL GLE 743 To move PC OLT's
7 "32801 ACTUALS ‘20001 3280100041 70710000 10008 "Ws000 "801 WRWILDLFERESIS FEDERAL GLE 2035 Tomove PC LTS
8 801 ACTUALS 720001 3280100041 70710000 10000 "Wi000 "12801 WRWLDLFERESIS FEDERAL GLE  20.35 Tomove PC OLT'S
9 "0801 ACTUALS 20001 1285100041 705026000 10008 "ws000 "1801 WRWLDLFERESIS FEDERAL GLE 743 Tomove PC OLT's

c) Determine if the expenditure transactions need to be moved to state expenditures, or

i)

Run TN_GR19A_OLT_DETAIL to get detailed transactions of the OLT amount.
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i)

Use the details of query TN_GR19A_OLT_DETAIL to create the GL journal voucher to move the
expenditures to the “State” activity. Use analysis type of CGE for State Activity items (debits) and
analysis type of GLE for Federal Activity items (credits). This would credit existing OLT transactions
with analysis type “GLE” and debit same chartfield string changing the activity to “State” with analysis
type “CGE”.

Example of Journal — debit project ID with “State” activity and “CGE” as analysis type and credit
project ID with “Federal” activity with “GLE” as analysis type:

o o

A 8 c D E F G H | J K L " N
Ul Ledosr Fund Depatment Account Loc CF Program UssrCode PC BU Project D Actvity  An Type Amount Line Description
"2801 ACTUALS 20001 3280100041 70503000 ‘10008 8000 12801 WRYILDUFERES1A FEDERAL GLE 743 Tomowe PCOLT's

2801 ACTUALS 20001 3280100041 70710000 10000 8000 2801 WRWILDUFERESM4 FEDERAL GLE  -20.35 Tomowe PC OLT's
"10801 ACTUALS 20001 1280100041 70710000 "10000 WMB000 12901 WRWILDUFERES\ FEDERAL GLE  -20.35 Tomowe PC OLT's
"2801 ACTUALS 20001 2280100041 70503000 "10000 MB000  "12901 WRWILDUFERESM FEDERAL GLE 743 Tomove PC OLT's
"2801 ACTUALS 20001 3250100041 70503000 "1000 46000 12801 WRWILDUFERESM STATE  CG 743 Tomove PC OLT's
"2801 ACTUALS 720001 1265100041 70710000 10008 6000 2801 WRWILDUFERESW STATE €O 20.35 To move PC OLT's
& "2801 ACTUALS 20001 1280100041 70710000 19008 U000 2601 STATE CGE  20.35 Tomove PCOLTs
"0801 ACTUALS 20001 3280100041 70503000 "10008 "M6000  "280 STATE CGE 743 Tomove PC OLT's

d) Determine if the transactions need to be moved to state expenditures with no project information.

i)
i)

Run query TN_GR19A_OLT_DETAIL to get detailed transactions of the OLT amount.

Use the details of query TN_GR19A_OLT_DETAIL to create an AG journal voucher to credit OLT
transactions, with analysis type of “GLE”, and debit same chartfield string but with NO project

in

formation or analysis type.

Example of Journal — debit with no project information and no analysis type and credit project ID with
Federal activity with “GLE” as analysis type:

s
3
4
b

6
>
i

0

W~

A B (» D E F G H I J K L M N

Ut Ledper  Fund Depatment Accout  Loc CF Program UserCode PC BU Proget 1D Aty A Type Amcunt Ling Description

2 0801 ACTUALS 20001 1280100041 7050300 19009 “umo0 081 WRWILDLFERES FEDERAL GLE 7.43 To mowe PC OLT
"2801 ACTUALS 20001 280100041 70710000 10000 “WB00 2801 WRWILDLFERESM FEDERAL GLE  -20.35 Tomowe PC OLT'S
"m0 ACTUALS 20001 280100041 T0710000 "re00s 600 0801 WRWIDUFERES!S FEDERAL GLE  -2035 Tomwve PCOLTs
0801 ACTUALS 20001 280100041 T0503000 16009 "pi00  "12601 WRWILDLFERESH FEDERAL GLE 7,43 To move PC OLTS
"8 ACTUALS 20001 2280100041 70500000 16009 "4Bi00 7.43 To mova PC OLT's
"800 ACTUALS 20001 280100041 70710000 "10009 "46:00 2035 To move PCOLTs
50801 ACTURLS 20001 200100041 7071000 15009 o0 2035 Tomwe PC OLTS
20801 ACTUALS "20001 280100041 ‘0500000 1600 4500 7.43 To mowe PC OLTS

TN_GR19_OLT_CHECK query should be run weekly and the results promptly addressed!

OLT transactions cannot be partially adjusted. All OLT transactions must be adjusted.

Not adjusting OLT transactions WILL cause a difference in expenditures and revenue for specific
period(s) and for state year(s).

Task 6: Ongoing - Identify and resolve errors in revenue recognition.

Overview of Task 6:

Step 1: Identify Customer Contracts which have revenue recognized to a wrong activity. Create new
grant/projects to move expenditures. Analyze the results and make corrections with journals as needed.
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Step 2: Resolve other errors in revenue recognition: Identify and resolve revenue not recorded to a CN

Journal.

Step 3: Recognize revenue and expenditures in the same year to avoid improper SEFA reporting.

Details of Task 6:

Errors in revenue recognition occur if the “Rate Set” on the contract/grant is not changed when
transactions are priced but could or could not have been billed.

e Query TN_GR24_REV_WRONG_ACTIVITY returns values in which revenue has been recognized on

the following Activities: DEFAULT, DONATIONS, INKIND, PROGRAMINC, STATE, STATEOTHER,

OTHERSTATE, INTERFED, INTERMATCH, NONGOV, and LUSTTRUST. Federal revenue, 68001000,
should not be recognized for these activities.
e This query will also help to identify by Project ID and Customer Contract/Grant the amount of
program income which has reduced the billing (these numbers would be debit amounts instead of
the normal credit transaction which is revenue recognition). This will assist with the reconciliation of

the SEFA to the GL.

1) Run Query: TN_GR24_REV_WRONG_ACTIVITY and identify Customer Contracts which have revenue

recognized to a wrong activity. Create new grant/projects to move expenditures. Analyze the results and
make corrections with journals as needed.

In the example: 35910 (Row 28) and 34501 (Row 19) has Federal revenue, 68001000,
recognized to a state activity. Also, 31865 (Row 10) and 34501 (Rows 20,21,22 & 23) has had

revenue improperly recognized to a state activity, but the Federal revenue has been

corrected. Also for 31865, PROGRAMINC (program income) has created negative revenue (a
debit) in reducing the Federal draw. 32801 (Row 18) has a negative amount recognized to a
STATE activity. This needs to be researched to see if it was a correction for a prior year.

A 8

1 Account 68001000

2

i Sum of Amount

4 PCBusUnit ¥ Contract

S - 31865 - CHIP14

b

7

8

9 XIX_ADM1S

10 XIX_MAP15

11

12

13

14 - XIX-ADM 14

15 XIX-MAP14

16

17

18 - 32801 - COASTGUARDB2014
19 = 34501 - CCOFDis09

20 HSCHLDSUPPORT13
21 OLDERBLINDFY1S
22 TANFFY2014

23
24 VRBASICSUPPFY13
25
20 VRBASICSUPPFY14
27
28 =35910 - ADOPTION14
29 Grand Total

C

D

Y Query TN_GR24_REV_WRONG_ACTIVITY

Ran from 07/01/2014 through 06/30/2015

- Project

= TN14CHO7570
TNCH15PY1207645
= TNCH15PY1307629
TNCH15PY1407570
TNMT1505000
= TNMP1500000
TNMP1506499
=~ TNMP15PY1405529
TNMP15PY1406529
TNMT1405000
TNMP1406529
TRMP14PY1306613
TRMP14P¥1310000
=~ WRCGBOATREGIS14
= HSMOESCCOFOO009
= HSCS_CSE0D1 13
HSVRINDTLUVOB1S
HSTANFADMINDD14
~ HSTANFSYSTEMS14
HSVRCTRCCONTRI3
HSVRTBECAPPRO13
HSVRCTRCCONTRIA
= HSVRTBEADMIND14
= CHIVEAAMAINTP14
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- Activity

PROGRANING
PROGRAMINC
PROGRANMNC
PROGRAMINC
PROGRANUNC
STATE
PROGRANINC
PROGRAMINC
PROGRANINC
PROGRANING
PROGRAMINC
PROGRAMING
PROGRANINC
STATE
STATE
STATE
STATE
STATE
STATE
PROGRAMINC
PROGRANUNG
PROGRANINC
PROGRANING
STATE

-~ Total

$5,209.97
$233,664 31
$177,889.51
$1,066,693.29
$488 826.10
50.00
$230,590,487.87
§12,257.16
545,726 .54
$8,144.88
$81,321,560.66
$89,874,36
$12,278.44
£40.73

$12.20

$0.00

$0.00

$0.00

$50.00
$193,779.14
$0.00
$503,687.73
$0.00

$171.72
$314,750,223.15
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Monitoring procedures for revenue recognition....
e Run TN_GR27_RATE_SET_ERRORS on a weekly basis or after the activation of new
grants in Edison.
Review TN_GRO3 query daily for the “STATE” activity appearing (STATE activity
should NOT appear on TN_GRO03) with any transactions.
e Review TN_GL64_REVENUE query looking for 68001000 on projects with STATE
activity.

=

N

2) Identify and resolve revenue which has not been recorded to a CN journal.

Run TN_GR_AO7A_REVENUE_NOT_CREATED query.

3 Sum of Amount Contr Status -

4 Unit ¥ Contract - CANCELLED SUPERCEDED Grand Total
S = 34301 112F00 300.90 300.90
] 6FOFIMR 38,092.94 38,092.94
7 34301 Total 300.90 38,092.94 38,393.84
& Grand Total 300.90 38,092.94 38,393.84

In this example, unrecognized revenue cannot be resolved since the Contract Processing Status for
the Customer Contracts/Grants has been changed to “Cancelled or Superceded”.
TN_PR101_PROJECT_COST_DETAIL query should be run and expenditure transactions moved before
changing the Contract Status to either Cancelled or Superceded. These “closed” contract processing
statuses cannot be undone.

3) Itisimportant to understand the impact of revenue being recognized in a different year than expenditures.

Revenue recognized in a different year than expenditures can occur if:
e An “OLT” transaction existed in one state year and was not resolved within the same state year the
OLT occurred.
e Expenditures were processed after the Customer Contract module was closed. (August 8th)
e  Customer Contract was not moved to “active” status until after the Customer Contract module
closed.

Run query TN_GRO6X_REV_EXP_IN_DIFF_YEAR.

Recommendation: Run this query for current year and prior year.

Schedule Query

foun Comrod ix ™ GR REV EXP 1IN DFF YEAR

N GROGK REV EVF FF YEAF 5
Query Mame:  TH_ G I EAT Search

"Deacrpton
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Below is part of the results of TN_GRO6X_REV_EXP_IN_DIFF_YEAR for agency 34101. Rows 2-12
show the “EXP Acctg Date” (expenditure accounting date) as 06/30/2014, while the revenue was
recognized on 07/01/2014 according to the “Jrnl (CN Journal-column D).

Important: The “Jrnl Date” (column E) shows what state year the revenue is recognized.

A @ c D : F G W | 1 X
1_ REV Year REV Acctg Date REV GL Distrib Statis  REV Journal 1D Il Date  Irnd Ln @ EXP Acctg Date  EXP Year  Amount PCBU  Contract/Award
2 wms 7/1/2n4 Distributed CNO1707741 /ans 38 6/30/2014 2014 9,350.9¢ 33101 SARMSO50FFY2014
1 215 7/1/2018 Distriuted CNO1707741  7/1/2014 38 6/30/2014 2014 11,814.01 34101 SHMSOS0FFY2014
- 2015 7/1/2014 Distributed CNO1207741 1/1/2014 38 6/30/2014 2014 3533928 33101 SRMSOS0FFY2012
5 W05 7/1/2014 Distrduted CNO17207741 1/1/2014 38 6/30/2014 2014 1,797.18 34101 SHMSOS0FFY2014
6 2015 7/1/2014 Distributed CNO1707741 7/1/2014 a4 6/30/2014 2014 6,320.51 34101 SRM7525FFY2014
7 2015 7/1/2014 Distributed CNO1707741 7/1/2014 43 6/30/2014 2014 1751890 34101 SRM7S25FFY2014
8 2015 7/1/2014 Distributed CNO1707741 7/1/2014 43 6/30/2014 2014 5,716.77 34101 SRM7S25FFY2014
9 2015 7/1/2014 Distriduted CNO1707741 7/1/2014 a3 6/30/2014 2014 5,564.27 34101 SRM7S25FFY2014
10 2015 7/1/2014 Distributed CNO1707741 7/1/2014 43 6/30/2014 2014 142013 34101 SRM7525FFY2014
11 2015 7/1/2014 Distriduted CNO1707741 7/1/2014 Al 6/30/2014 2014 15190.82 34101 SRM7S25FFY2014
12 2015 7/1/2014 Distrivured CNO1707741 7/1/2014 44 6/30/2014 2014 3,797.71 34101 SRM7525FFY2014
(Screen shot of query — continued)
L M N o P a R S T U v w

1 Project Activity  Source Category Subcategory AnType Account Dept Program  Fund Loc CF Trans Date

2 MISRMANOS0F2014 FEDERAL 10015 13104 G7910 GLE 70501000 3411000000 11000 19099 6/30/2014
3 MISRMANOSOF2014 FEDERAL 10015 13105 G7920 GLE 70504000 3411000000 11000 19099 6/30/2014
4 MISRMANOSDF2014  FEDERAL 10015 13107 G7942 GLE 70505000 3411000000 11000 19099 6/30/2014
5 MISAMANOS0F2014 FEDERAL 10015 13118 G7944 GLE 70502000 3411000000 11000 19099 6/30/2014
6 MISRMANO75F2014 FEDERAL 10017 13105 G7920 GLE 70504000 3411000000 20310 11000 16023 6/30/2014

¢ MISRMANO75F2014 FEDERAL 10017 13106 G7930 GLE 70500000 3411000000 11000 19099 6/30/2014
8 MISRMANO75F2014 FEDERAL 10017 13104 G7910 GLE 70501000 3411000000 11000 19099 6/30/2014
9 MISRMANQ75F2014 FEDERAL 10017 13105 G7920 GLE 70504000 3411000000 11000 19099 6/30/2014
10 MISRMANO75F2014 FEDERAL 10017 13107 G7942 GLE 70505000 3411000000 11000 19099 6/30/2014
11 MISRMANO75F2014 FEDERAL 10017 13106 G7930 GLE 70500000 3411000000 20310 11000 16023 6/30/2014
12 MISRMANO75F2014 FEDERAL 10017 13104 G7910 GLE 70501000 3411000000 20310 11000 16023 6/30/2014
(Screen shot of query — continued)

X Y Z AA AB AC

1 TransID EXP Journal ID  JmiDate  Descr Sys Source Bl Distrib

2 G34101RBFY1400662014-06-30034 RBFY140066 6/30/2014 Water EST APR-JUN 2014 GL Batch  Distributed

3 G34101RBFY1400662014-06-30036 RBFY140066 6/30/2014 Sewage EST APR-JUN 2014 GL Batch Distributed

4 G34101RBFY1400662014-06-30038 RBFY140066 6/30/2014 Gas EST APR-JUN 2014 GL Batch Distributed

5 G34101RBFY1400662014-06-30040 RBFY140066 6/30/2014 Other heating fuels EST APR-1U GL Batch  Distributed

6 G34101RBFY1400662014-06-30010 RBFY140066 6/30/2014 SewagelAN-JUN2014 GL Batch Distributed

7 G34101RBFY1400662014-06-30024 RBFY140066 6/30/2014 Electricity EST APR-JUN 2014 GL Batch Distributed

8 G34101RBFY1400662014-06-30026 RBFY140066 6/30/2014 Water EST APR-IUN 2014 GL Batch Distributed

9 G34101RBFY1400662014-06-30028 RBFY140066 6/30/2014 Sewage EST APR-JUN 2014 GL Batch Distributed

10 G34101RBFY1400662014-06-30030 RBFY140066 6/30/2014 Gas EST APR-JUN 2014 GL Batch Distributed

11 G34101RBFY1400662014-06-3006  RBFY140066 6/30/2014 Electricity JAN-JUN2014 GL Batch Distributed

12 G34101RBFY1400662014-06-3008  RBFY140066 6/30/2014 WaterJAN-JUN2014 GL Batch  Distributed

This step is very important when reconciling the Schedule of Expenditures of Federal Awards

(SEFA) query to the GL.

When gathering information for the SEFA, it is critical to remember revenue recognized in a

different year causes the SEFA query to pull incorrect data. The SEFA query pulls from
“REVENUE RECOGNIZED”.

As the deadline for processing project/grant related journals approaches, it is important to

ensure all revenue associated to the re-allocation journals are processed in the correct year.
Grants Year-End Closing Procedures FY2015
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e System generated revenue is not posted in an adjusting period (991, 992, etc). The re-
allocation of the expenditures may occur in the adjusting periods. The revenue, however, will
be generated and recorded in period 12.

e Putting the results of TN_GR0O6X_REV_EXP_IN_DIFF_YEAR in a pivot table allows revenue
recognized in a different year than expenditures to be easily identified.

Task 7: Ongoing - Identify and resolve indirect cost (F&A) errors. (For agencies using automated Indirect Cost
(F&A) processing only).

Automated indirect cost is produced by Edison using a batch process. If one SFA line item within the batch is in
an error status, none of the SFA rows will be produced.

1) RunTN_GR28_SFA_COM_CNTRL_ERRS query.

LA 8 G | D E F G H | J | K
1 uait Project Activity Account Fund  Sum BU Amount  Excpin Type Description LedgerGrp  Contract LINST_AMT_Bal
2 32701 ENREDUCELEADMUD  FEDERAL 35040000 11000 921.16 E6 Buciget Date out of Bounds PRI_OVR_PR ENREDUCELEADMUD 4,500,000,00
3 32701 ENREDUCELEADNUD  FEDERAL 9040000 11000 92116 E6 Budget Date out of Bounds PRI_FDS CH  ENREDUCELEADMUD 4,500,000.00
4 | 37801 WRCGBOATREGISIS  FEDERAL $3040000 20002 301616 E1 Exceeds Budget Tolerance  PR1_OVA_PR COASTGUARDS2015 2,110,550.00
S 32801 WRSWIONONGAMPL2 FEDERAL 53040000 20001 132128 E1 Exceeds Budget Tolerance PRI_OVR_PR SWG1ONONGAMER12Z 254,060.00
6 ézsox WRSWI0SPESURVIZ FEDERAL 53030000 20001 1,10892 El1 Excoeds Budgn Tolerance PRI_OVR_PR SWGOSPECSURVI2 218,410.00
7 32800 WRWILDUFERESIS FEDERAL SS030000 20001 3545053 E1 Exceeds Budget Todarance PRI_OVR_PR WILDLIFERES2015 10,623,360.00
# 33101 EDODOOLMIAAAXIA  FEDERAL S30M0000 25000 295102 E1 Excends Budget Tolerance  PRI_OVA_PR IDEAPRESCHOOL14 6,416,316.00
9 33101 EDOODOCBIAAAXIA  FEDERAL B50M0000 25000 13,837.30 E1 Exceeds Budget Tolerance  PRI_OVA_PA TITLE | 2014 264,086,750.00
10| 33101 EDOCOORALAABYIA  FEDERAL S5040000 25000 821920 £1 Exoeeds Budget Tolerance  PRI_OVA_PA V84130042 21,457,158,00
2) Run TN_GR29_SFA_INTERACTIVE query.
A B [N D E F | G H ! [ K L M
1 Ervor Status Dexription unit  Project Activity  Anl Type Assec, DeptiD Account  Dept Program Fund Location CF  1IDC Amount |
2 € Errorin Budget Checking 33101 EDODDOCRBIAAAX]A FEDERAL SFA 89040000 3310103000 147004 25000 19105 13.70
3 e Error in Budget Checking 33101 EDOODOCBISAAXIA FEDERAL SFA 25040000 3310103000 147008 25000 19105 40,97
4 € Error in Budget Checking 33101 EDOODOCBIAAAXIA FEDERAL SFA 85040000 3310103000 147004 25000 19105 8,398.30
5 ¢ Error in Budget Checking 33101 EDODDOCRISAAX]A FEDERAL SFA 25040000 3310103000 147008 25000 19105 10.62
6 ¢ Error in Budget Checking 33101 EDOODOCE1SAAXIA FEDERAL SFA 295040000 3310103000 147004 25600 19105 10.62
7 E Error in Budget Checking 33101 EDDOOOCBIAAAXIA FEDERAL SFA 85040000 3310103000 147004 25000 19105 419,57
8 ¢ Error in Budget Checking 33101 EDODDOCBISAAX]A FEDERAL SFA S5020000 3310103000 147004 25000 19105 208.76
9 = Error in Budget Checking 33101 EDOODOCEI4AAXI4 FEDERAL SFA 25040000 3310103000 147008 25000 149105 80.76
10 € Error in Budget Checking 33101 EDOODOCBI4AAX14 FEDERAL SFA 83040000 3310103000 147004 25000 19105 19.55
11 & Error in Budget Checking 33100 EDODDOCBISAAX]S FEDERAL SFA 85040000 3310103000 147004 25000 13105 130,66
12 € Error in Budget Checking 33101 EDOODOCB14AAXI4 FEDERAL SFA 25020000 3310103000 147004 25000 15105 2.8
Screen shot of query results continued
LA N O] P Q R S ! T | U | v | w
1 userCode Stat GLUnit Trans Date AcctgDate Contract Cntret Line Num Trans ID Source Journal ID Source Jrnl Date
2 351001 33101 §/25/2015 5/1/2015 TITLE 12014 1 G33101AL_CRI00012015-03-31040 AL_CR10001 3/31/2015
3 951001 33101 5/25/2015 5/1/2015 TITLE 12014 1 G33101AL_CR100012015-03-31054 AL_CR10001 3/31/2015
4 991001 33101 5/25/2015 5/1/2015 TITLE ) 2014 1 G33101AL_CR100012015-03-31026 AL_CR10001 3/31/2015
5 951001 33101 5/28/2015  8/1/2015 TITLE 1 2014 1 G33101AL_CR100012015.03-31019 AL_CR10001 3njans
3 951001 33101 5/25/2015 5/1/2015 TITLE 2014 1 G33101AL_CR100012015-03-31012 AL_CR10001 3/31/2015
7 | 991001 33101 5/25/2015 5/1/2015 TITLE 1 2014 1 G33101AL_CM100012015-03-31068 AL _CM10001 3/31/2015
8 99001 33101 5/25/2015 5/1/2015 TITLE § 2014 1 G32101AL_CR100012015-03-3105 AL_CR10001 3/31/2015
9 931002 33101 5/25/2015  5/1/201% TITLE 12014 1 G33101AL_CR100022015-03-21003 Al_CR10002 3/31/2m%
10| 951002 33101 5/25/2015 5/1/2015 TITLE ! 2018 1 G33101AL_CR100022015-03-31061 AL_CR10002 3/31/2015
11| 991002 33101 5/25/2015 5/1/2015 TITLE 12018 1 G33101AL_CR100022015-03-3106 AL_CR10002 3/31/2015
12 991002 33101 5/25/2015 5/1/2015 TITLE 1 2014 1 G33101AL_CR100022015.03-2105¢ AL_CR10002 3/31/2015
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Screen shot of query results continued

X Y Z AN AB AC AD A AX

1 Source Account Sowrce Dept Source Program Source F 6 L0 oo User Code Sowrce Anl Type S O

2 3310103000 991001 GLE N

3 2 3310103000 991001 GLE 71BN N

3 3310103000 991001 GLE $47,338.61 N

5 7 3310103000 991001 GLE N

o 3510103000 991001 GLE N

7 3 991001 GLE

o«

3310103000
1310100000

991001 GLE

3/31/201)

1AL/ 2N05

a) TN_GR28_SFA_COM_CNTRL_ERRS query returns summary amounts of SFA/Indirect cost errors while
TN_GR29_SFA_INTERACTIVE query returns the details by the various chart fields of the amounts that
make up those errors and the source values attempting to create the indirect cost.

b) Listing of possible errors could include the following:

(i) E6=Budget Date out of Bounds - The dates would need to be extended on the project,
activity, grant, contract, & in commitment control. The summary error will list both the parent
(PRJ_OVR_PR) and the child (PRJ_FDS_CH) ledger group.

(ii) E1 = Exceeds Budget Tolerance - The overall project budget limit has been reached.
Determine if the budget can be increased or if the expenditures need to be reallocated to a
different project.

(iii) AD = No Offset Associated Department - If a new department has been added to an
agency/BU and it was not added to the F&A Institution configuration, this error would be
returned. If this error appears, notify the Edison Financials Grant team.

(iv) RF = Funded Rate Pct Not Found - This error would appear if a funded rate percentage is not
defined on the Project Activity F&A Rate page. The rate needs to inserted.

(v) RI=Institution Rate Pct Not Found - This error would appear if an institution (BU) rate
percentage is not defined on the Project Activity F&A Rate page. The rate needs to inserted.

The following are the most common errors and ways to correct them:

1) E6 Error b(i): the date of the project would need to be extended in Commitment Control
(done by Edison GL).

2) E1 Error b(ii): option A - increase the project budget to allow for the F&A to process or
option B-remove the F&A from the project activity.

If you have the base transactions (from which the indirect cost was produced) that are in
OLT, F&A (IDC) budget errors are possible. Also, if base transactions are moved, the next
time F&A is run, the system will also move the related IDC (indirect cost).

All F&A errors should all be cleared by August 8" when the Edison Grant’s team will
STOP the automated processing for Indirect Cost.

NO MORE GL/AG JOURNALS WILL BE ENTERED USING Grants/Project IDs after August 4,
2015.
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Task 8: Ongoing - Review and analyze projects that are not associated with a Customer Contract.

Review and analyze projects that are not associated with a Customer Contract to identify
potential unbilled and unrecognized revenue.

1) Run Query: TN_GR22A_PROJ_NOT_ON_CONTRACT.

1 PCBU Project Activity Activity Type
2 34901 SFDISTRICTO1 DEFAULT UNKWN
3 34901 SFDISTRICTO2 DEFAULT UNKWN
4 34901 SFDISTRICTO3 DEFAULT UNKWN
5 34901 SFDISTRICTO4 DEFAULT UNKWN
6 34901 SFDISTRICTOS DEFAULT UNKWN
7 34901 SFDISTRICTO6 DEFAULT UNKWN
8 34901 SFDISTRICTOY DEFAULT UNKWN
9 34901 SFDISTRICTOS8 DEFAULT UNKWN
10 34901 SFDISTRICTO9 DEFAULT UNKWN
11 34901 SFDISTRICT10 DEFAULT UNKWN
12 34901 SFDISTRICT11 DEFAULT UNKWN
13 34901 SFDISTRICT12 DEFAULT UNKWN
14 = 34901 SFDISTRICT13 DEFAULT UNKWN
15 34901 SFDISTRICT14 DEFAULT UNKWN

2) Determine if it is just a reporting project, if so, it is valid to pull on this query.

a. Iftransactions have been recorded against these projects, revenue has not been recognized and
nothing has billed in the system. These are reporting only, and do NOT initiate a federal draw.

b. If costs need to be allocated to grant projects, run query TN_PR101_PROJECT_COST_DETAIL to
get the details needed to enter a GL journal voucher to reallocate transactions.

c. Ifreallocations are done by the Edison Financials staff, the agency should check each month
following the reallocations to make sure all values were reallocated.

Task 9: 06/13 - Determine and resolve any abnormal situations which exist or if “analysis types” have been
used incorrectly in transactions.

The “Activity” along with the “Analysis types” should identify the funding source.

@3@

1) Runthe query TN_GR23_ANL_TYPE_ABNORMAL for the date range of the current state year. If nothing
returns on the query, no abnormal situations exist. The ACCOUNTING_DT that should be entered is first
day of the fiscal year, for FY15 would be 07/01/2014.

Schedule Query

Run Control I

WR2Z3 AL TYPE ABMNORMAL Searh

Cary Name

“DasCription
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Below is an example of an analysis type of “GLR” (general ledger revenue) against an expenditure
(70310000) account. This is an error and needs to be corrected with a GL journal voucher to change
the analysis type from GLR to GLE (general ledger expenditure).

Unit “Conl;ad |Line Num|Rate Set|Project |Activity |Activity Type |An Type|Account[Dept [ Fund [Sum Amount|
33001 EE0000760 168001  ECARRASTENERGYP FEDERAL ARRA GLR 70310000 3300810401 11000 (25.00)

2) If the query returns results, the TN_GR23A_JOURNAL_INQUIRY query should be ran by Project ID with
specific chartfield information to fix the mismatched situations.

Below is the result of the TN_GR23A_JOURNAL_INQUIRY query, filtered by "AN” Type and further filtered
to only see the journal associated to the abnormal situation above.

ELARRASTENERGYF FEIFRA OO %0

p... lm..p....]n.. h’}n](m()cw

ORI 1IN0 Posted 19 Ls0D 100N 0401 07X

1t Es

a. The combination of a STATE Activity and a GLE (general ledger billable expenditure) AN type is
invalid. Process a GL journal voucher and move the expenditure from the analysis type of GLE to

a CGE (cost shared general ledger expenditure). If only changing the AN Type, an “AG” source
journal can be used.

D Example of STATE Activity(s) with incorrect AN Type of GLE — should be CGE:

Unit ¥ Contract * Rate Se - Project *  Activity “ Activity Ty * AnTy * Accoun * Dept * Fund © Sum Amount *
30227 CSMAGISTRATESERVICES1A 63090 CSCSMAGISTSER14 STATE STATE GLE 71008000 3020800000 11000 (25.42)
34401 DDFY14001 68001 MRDD14000000014  STATE STATE GLE 72520000 3448100001 11000 17.50

b. The combination of a Federal activity and a CGE (cost shared general ledger expenditure) analysis

type is invalid. Process a GL journal voucher and move the CGE to GLE (general ledger billable
expenditure) analysis type.

D Example of FEDERAL Activity(s) with incorrect AN Type of CGE — should be GLE:

Unit 7 Contract T Rate Se - Project *  Activity * Activity Ty = AnTy * Accoun * Daept * Fund - Sum Amount -
35910 FOSTERCARE14 63001 CHIVEFCMAINTP14  FEDERAL FED CGE 71304000 3593000000 11000 96,790.39
35910 FOSTERCARELS 68001 CHIVEFCAPMAINIS  FEDERAL FED CGE 71304000 3593000000 11000 68,819.64
35910 FOSTERCARELS 68001 CHIVEFCMAINTPIS FEDERAL FED CGE 71304000 3593000000 11000 19,541,499

c. The combination of a Rate Set that is FEDERAL “68001,” and the activity is NONGOV usually
indicates a mismatch. Federal revenue could be overstated. However, this specific example
could be acceptable if an agency received Federal funds from a nongovernmental provider and

the reporting of those funds were required to be reported on the Schedule of Expenditures of
Federal Awards (SEFA).
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D Example of Rate set mismatched against the Activity (Federal 68001 Rate vs. Activity of NONGOV):

_—\

A B c D4~ E F G H | J N
1 |unit_|contract |Line Nun|Rate Set|Project |activity [an Type|/Account |Dept |Funa  |Sum Amount |
2 (24101 NEXTEL PROJECT 2010 168001  MINEXTL100N2010 NONGOV GLE 70302000 3410400100 11000 319.00
3 34101 NEXTEL PROJECT 2010 1%8001  MINEXTL100N2010 NONGOV GLE 70202000 3410403100 11000 (159.50)

d. For the purpose of the example above it is assumed the Federal (68001) rate set on the Customer
Contract/Grant is incorrect. With this assumption, any activity other than “FEDERAL” would
result in improperly recognized Federal revenue if any expenditure(s) occurred. Choose one of
the following corrective measures:

1. Remove all costs from this project ID so that they are not associated with any
project via a GL journal voucher. The federal revenue will be reversed automatically
by a system generated CN journal. No new transactions can process during this
time. Then, change the “rate set” on the Customer Contract/Grant and put the
expenditure transactions back on the project via a GL journal voucher and re-
process the billing. The correct revenue will be produced automatically by a system
generated CN journal.

] It is important to enter the GL journal voucher removing the project expenditures
= before the rate set is changed on the Customer Contract/Grant.

OR/PREFERRED

2. Create a new grant through the proposal method with the correct rate set on the
Customer Contract/Grant & move with a GL journal voucher all the expenditures
from the old Project ID/Grant-Customer Contract to the new Project ID/Grant-
Customer Contract.

e. Other abnormal situations that may return on this query would include the activity of
PROGRAMINC. This could be a valid transaction if the agency is manually recording the program
income. If the receipt of funds was originally recorded as 6808000 — Current Services with a
Project ID and analysis type GLR, an adjusting entry is needed (see example below). The
agency/business unit would need to re-allocate with a GL journal voucher the related revenue
which should be affected by the program income being received.

Valid Program Income revenue accounts are below:

Account Description

68030001 | Counties-Program Income
68050001 | Cities-Program Income

68060001 | Non-Gov-Program Income

68080005 | Current Services-Program Income

68090002 | Interdept-Program Income

68095002 | Interdept_CU-Program Income
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This is an example of this reallocation GL journal entry if Program Income had been
recorded when received as “Current Services/68080000” incorrectly.

BU Fund Dept Account Location | PCBU Project Activity TCSe Amount Description
Reallocation
of Prg Inc

31865 11000 | 3186501003 | 68080000 19000 31865 | TNXXXXX FEDERAL GLR 50.00 Exp
Reallocation
of Prg Inc

31865 11000 | 3186501003 | 68080005 19000 31865 | TNXXXXX FEDERAL GLR -50.00 Exp

W~=

If the automated program income method is being used (certain configuration is required in
order to use this functionality), no reallocation journal is needed. Contact Edison Financials Grant
team for assistance in this configuration.

Note: Program income will be a difference in the amounts for revenue to expenditures only
when using the automated process for program income.

f.  Verify that any other abnormal combinations are valid documenting your research and attaching
it to the Award profile via Filenet.

Task 10: 06/19 - Identify Project-related journals which have not posted (If a Journal has not posted, the
results of the subsequent Tasks/queries may be misleading)

This task needs to be done EVERY Friday through July 31% and daily through Friday August 7", the last day to
enter Grant/Project journal entries.

1)

Unit
3101
31
N
31701
31
31
o
35N
31m
510
31201
310
310
1
351701
3m
31
501

Run query: TN_GR20A_JRNLS_NOT_POST_GR

THGRIOA St HOY

0

Yane

fewch

Quary Nama
“Deat poun
e s
Pyt Aamie
HUBINENS_utY
JOLIMNA ATY
JOURNAL_DATTE
8 C D
Jounal
0 Oate Creation Date
1534256 5/13/2015 05/13/2015 101107AM

1934258 5/13/2015 05/13/2015 10 14.07AM
55695 5/01/2005 05/19/2015 127150
1923055 3/31/2013 0%/153/201% L271%°M™
1933657 5 015 05/15/2018 L:27:30°M
1933697 5/31/2015 05/19/2015 1:27.300M
1940172 5/20/2005 05/20/2013 9:12:504M
1540172 5/ 1S 11130AM
1940172 5/20/2015 0 /2015 9:11:504M
190172 5/ 20/2005 05/20/2015 9:11:50AM
1940172 3/20/2015 05/20/2015 F:11:504M
1940172 5/20/2015 05/20/2015 S111:50AM
194151 1/2015 05/74/ 2015 3:55 1SAM
1941539 035 05/21/201% 3:5% 1540
1541520 3/21/2019 03/21/2015 F:05:394M
1942709 5/31/2015 05/22/2015 9:22264M
1942709 5/31/2015 05/22/2015 9:22:264M
1942709 3/31/2015 05/ 22/ 2015 9:22208M

Accosset Dept

JOS03000 3173000001
71620000 3173000001
72502000 ¥173100000
T2502000 71100001
72528000 3171100001
T2526000 3171100001
72523000 ¥170000002
T2323000 3170000002
72523000 3170600003
T2520000 51 0600003
T2323000 3171100001
72523000 3171100001
71300000 3170600002
71300000 X3 60000y
71300000 3170000003
72503000 3170300016
72503000 3171100001
T250W000 317110001

Pgm  fund Loc CF PC DU Project
15105 31730 SD33%01ACADISLS
19105 31730 SD33S0LACADISLS

15000

15000
13004 31000
111004 11000
L11004 11000
£13004 11000
61020 11000
61020 11000
62010 11000
62020 11000
111004 1100
111004 11000
61020 11000
62012 11000
62020 11000
30811 12001
$13004 11000
111004 114000
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19000 1M
15000 31N

FALNCAMADS
FAIICAHADMW

19000 31701 FALICAHADM

N

15000 3170

101

FALICAHADM

FAJAGRDI0ADMNGD &
FAIAG2010A0MNLI0

FASTOP2012ADM
FAVOCA20L SADM

N FAIICAMADMW

13CAHADM
FAIAGLAD

1 FASTORX BOROPN

AVOCA2OI3PRO

13 ITAGO3S

FALICAHADM

19000 3101 FALSCAMADM

Activity
STEICHIONGS
STEICHIGE3
STATE
FEDERAL
STATE
FEDERAL

FEDERAL
STATE

FEDERAL
FEDERAL
FEDEnaL
FEDERAL

STATE
FEDERAL

£ b

M N 0 P Q
N=Nowe,
G-Pendng

An Sum Budgot P-Appr
Type Amosset States States 1o Post
GLE L0000 V v G

GLE 1000000 V v G

<Ol ne v v a

GLE IR v v G

CGE 19388 V v G

GLE 19370 v v a

(e mr0 v f P

GLE - s E P

GLE 57a4L ¥ E P

aue By v I @

COGE 1L392%a v E P

GLE 135284 E P

GLE g v v @

Gl av.6s0% V v e

GLE 3[3800a VvV v G

GLE eV v N

COE 080 V v N

GLE o v v N
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2)
3)

Make sure date prompts to include all open period dates.

Determine why the journals listed are not posted.

The example above shows some of these as Valid in budget checking status, while other journals are
“E” for budget errors. If the budget status is “N” the journal has not been budget checked.

Journal processing statuses include:

e “N” which means the journal is awaiting agency approvals.
e  “G” represents the journal is in a “Pending” status.

e “P”represents the journal has been approved to post.

e “E” represents the journal contains an error and needs to be resolved.

In the example below, the debits and credits equal. The journal is in error because it was

uploaded with amounts with more than two decimal places.

A [ ¢ F 6 W | = ™
1 UnitX Joumnal D« Date * Account + Dept * Prog + Fund * Locat + PCL~ Project s

1960 34101 RBFY140005 12/1/2013 70500000 3410300200 70100 11000 5000 34101 MITYSFOO75F2013
1961 34101 RBFY140005 12/1/2033 70500000 3410300200 70100 11000 5000 32101 MITYSFOO75F2013
1962 34101 REFYI40005 12/1/2013 70500000 3410300200 70206 11000 5000 34101 MITECFOI00F2013
1963 34101 RBFYI40005 12/1/2013 20501000 3410300200 70100 11000 5000 34101 MITYSFOO75F2013
1964 34101 RBFYI40005  12/3/2013 70501000 3410300200 70100 11000 5000 34101 MITYSFOO7SF2013
1965 34101 REFY140005 12/1/2013 70501000 3410300200 70206 11000 5000 34101 MITECFO100F2013
1966 34101 RBFYI40005 12/1/2013 20504000 3410300200 70100 11000 5000 34101 MITYSFOO75F2013
1967 34101 RBFY140005 12/1/2013 70504000 3410300200 70100 11000 5000 34101 MITYSFOO7SF2013
1960 34101 REFY140D05  12/1/2013 70504000 3410300200 70205 11000 5000 34101 MITECFOI00F2013
1960 34101 REFY140005 12/1/2013 0505000 3410300200 70100 11000 5000 34101 MITYSFOO75F2013
1970 32101 REFY140005 12/1/2013 70505000 3410300200 20100 11000 5000 34101 MITYSFDO75F2013
1971 34101 RBFY140005 12/1/2013 70505000 3410300200 70206 11000 5000 34101 MITECFOI00F2013

N R s | v
Actraty = ANTy* Sum Amount « Status -
STATE CGE 4414380 ¢t
FEDERAL  GLE 132431400 ¢
FEDERAL GLE 243559829 €
STATE CGE L7022 ¢
FEDERAL  GLE 5106.6%0 £
FEDERAL GLE 15887.320 ¢
STATE CGE 18308% ¢
FEDERAL  GLE 5492560 ¢
FEDERAL GLE 1708297 &
STATE CGE 17810 ¢
FEDERAL  GLE 53430 ¢
FEDERAL GLE 63173 &

Other budget errors could result from a budget item not existing on the grant/project budget.
The budget error would say “No Budget Exists” on the Ledger Group PRJ_FDS_CH (the budget
item or object code level of the project). Even if the needed budget item was added to the

project budget and finalized, the journal would still fail budget checking if the Project Accounting

Date (see Budget Detail screen shot) is not changed.

Gl Jomrmsd | xceptioms |, Curarbume

Davirows Unt: 24101 Soarvat 0 Frizcee i Jourral Duter o120

*Excaptien Type: Ence v Cveeniee Transactis o n =

Maxirmaem Rows: 0o Hhare Budpats Lase 2N ed (2ot CItens
Seach

i
Uhegue)

Mate Duted

Tasmaint Aeemnt

s

Canmat

tam

PRU_FOS_Cx Mo Beoget Exsty Vion Detad
PRI_FOB_CH N6 Bedge Exsts Yovs Dutak
4 G0 3aat | ML_FOS O No Beogel Exsta W Ostas
& L 2amt | PRI_FOS_OW Mo fisoge Exat Wors Dtk
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11000
11080
11000
1108

PEREE

2m
o
30
M

MBAMANF201Z FEDERAL
VIAVENVHOF2012 FEDERAL
WARUACT0F012 FEDERAL
MELCSORF 012 FEDERAL
MSUSTRIDIIDE FRDERAL
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Budget Detall

Project MEANMAN00F 2012 S\ 100 1Y 2012

Medget Pariod: 4 [o——— 10012917 EmiDube: 02000021 _FRRER | ooceo wonny

Prigeet Bud gl Sertirauy

Cost Shas Dwes 5000 Talsl FTANN0I60 Curescy. USD Total Nedgee §7.961,03500

Daogat Amounts I Perog

L B T [ e R e =
Larettey Fromats

Sadanttam LT T cr Sty Aakamlams Gl bline ;::‘“‘“"““"“" T Avssnaina i
Glass L LY

AVARD_TiCEVTL 11008 34302 T 12000 IROERA o Dramtuses Mun ANaDE N e e WM

Fha_COSTH 4 1Q sl o % 100000y, FEDERM 0 Buo 2 WeOsvsed 34101 £} FaaCuns AN W

CONMLRNCATION 1000 Jane T 18500 FEDERAL "o Tarntume a0 Cammentatons 1

Need to change Accounting Date to a date prior to Journal date

Below is an example of two budget errors on Journal 0001942741. Project ID HLIZRURAL2F0015
is in budget error because the journal “Exceeds Budget Tolerance” on the “PRJ_OVR_PR” (Project
Overall) budget and on the “ALOTCAT_PR”. There is one project and one allotment error:

e Account 1 is above the line expenditures (payroll & fringe) which can be corrected by
agency personnel.

e Account 2 is below the line expenditures (all other expenditures) which can only be
corrected by budget personnel.

These errors are on allotment/department 34309 and Account 2 (below the line expenditures).

GL dm Excaptons  JEELTY =TS VT

Butivess Uit 14301 Jowmal 10 001947741 5 Journal Dote: 05012015
vy
“Excaption Type LA v | Ovaride Transactun o n
Masimum Rows . 100 Mece Badgets Exist
Hewch soances Budost Clvs

Detin  heainess :""’. Droagtion Moo Duidl  merr  Trasstr  Tend  Dept  Account  Frojects ——
Excaags

\ - § Mam ALOTCAT_PR Budge! More Detat Goto B 11000 &M@ 2 2018
Tolerance
- Excrveds

2 ®) 34301 PRI_OVR_FR Bugget Mare Detat Gote. 7] 11000 HUIZRUSALZF01Y ALL
Tolerance

< >

4) Before proceeding, ensure that all journals affecting projects are posted.

5) Ensure auto-reversing journals processed for year-end post in the next state fiscal year and no
journals fail to post due to budget errors.

If the auto-reversing journal does not post due to a project budget error, the agency/business
unit should contact the Division of Accounts General Ledger section for assistance.
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1)

2)

3)

Task 11: 06/19 & ongoing — Evaluate transactions that have not billed

Run query TN_GR20_UNBILLED_TRANS_DETAILS.

Schedule Query
fun Control I TH_GRI0O_UNBILLED_TRANS_DETALS  Hepot Manager Froceas Moand Run
TH_GR20_UNSILLED_TRANS_DETAIL Swarch

Query Nama: -

*Description inodied vansactions

BUSIESS_UNIT 22701

Analyze the TN_GR20_UNBILLED_TRANS_DETAILS by referencing the following:

a)

b)

d)

Billing Anal Type of Priced Row
i)  BIL=can be billed
ii) OLT = over the billing limit & will not bill (these have to be resolved)

Billing Status

i)  Priced = ready to send to billing

ii) Billing Worksheet = in billing and could be a temp bill or an invoice
iii) lgnore = will not be billed

iv) Unbillable/Nonbillable = not current billable (may be temporary)
v) S=in process

Contract Process Status
i)  Must be in “Active” to bill

System Source of Original transaction

i) AP Batch = Accounts Payable

ii) Batch Time & Labor = Payroll

iii) EX Batch = Uploaded Journal

iv) GL Batch = General Ledger

v) GM Batch = Grants F&A (Indirect Cost)

vi) PC Online Entry Panel = direct entry in Project costing (generally adjusting entries)

GL Distribution Status of Revenue Recognition
i) C=Revenue processing has not yet occurred

ii) Generated = Revenue accounting lines have been created but not yet posted to GL

iii) Distributed = Revenue has been recognized and posted to GL
iv) Ignored = Revenue will not be recognized

v) None = Revenue has not been recognized

vi) S =Revenue isin process

A pivot table can be used to analyze this query.

a)

” u

Having “Contract,

Contract Status,” and “Contr Proc Stat (Processing Status)” as the row labels in the

pivot table is recommended. This view will show whether Customer Contracts are “Active” — any status

other than “Active” will not bill or recognize revenue.

Contract Contract Status Contr Proc Stat
APCAMEBIENTAIRDE ACTIVE Active Status
APCNONTITLESDT ACTIVE Active Status

Grants Year-End Closing Procedures FY2015
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4)

5)

Modify or create a new pivot table to analyze the Billing Status by putting “Project ID” as the row labels,
“Billing Status” as column label and amount as the “Z sum” value. The Billing Worksheet amounts should
equal the value on TN_GRO3_BILLING_DETAIL query for that particular day by project ID. If they do not,
proceed to #5.

18

0

Sum of Total Amount
rojact 1D (o€
CARCOTABIZONO
CARCOTABLZ011
IARCOTAFEDOOO
CARRACDBAT70010
BIODIESELINOG
JODBAGRANTORBOR
W EMAGRANTOB09
FEMMAPMODOBOS
OOVENTASKFCO0
LOCOOVENRGYOD
ECMICROLOANOZI0
VI
JRRLBUSENTOTIY
DSEFORMGMTOL0D

(
(
(
«
«
(
(
(s
(
(
(
(
CHTRDIAMSKADMOD
(

JSSTENEPLFYZ01Y

CHTWINDENQYS09
ECTNENEDUNETWOO
Qrand Total

@illing Status (o]
Billing Workslaat

oBd 89

V027 T

210

20 .00
142,7309.12
19219
6.60

1,400,777 18
2,707,608
24.676,900.00
14,321 .60
220, 441.78
40,041.02
an, 714,00

18,011.18

2,481,600 00

Friced

Unbiltabla/Non-billable |Grand Total
20,314 20 0o 8o 27.000.03
0027 70
20,000 48 20,090 60
1,200 42 1,200 42 2,602 84
n.o2 17.70 6.o2
142.700.12
10,00 02 00
33,067 .78 10,064 08
1400 10.80 24 .42
1,480,777 18
56,000.00 82,212 46
2,670,000 00
14,821 60
0.00 147 43412 an7.ere ey
18,001 .60 17,2001 1,010 .82
.70 00
17.76 17.76
092 10,017 .06
70,026 08 200,171 72| 2,810,704 60

Note: If there are “Deferred at the Line Level” temp bills, those “DEF” lines will NOT appear on the
TN_GR20_UNBILLED_TRANS_DETAILS query. There will be a difference in TN_GR20 Billing Status — “Billing

Worksheet” and what appears on TN_GR03. The DEF lines only change to BLD when they are billed. However,
the DEF, BIL, and OLT lines all appear on the TN_GR20_ELIG_UNBILLED_TRANS_DT query.

If your Billing Worksheet does not equal the value on TN_GRO3_BILLING_DETAIL query for that particular day,
change the pivot table to add the “Acctg Date” as a row label. Use the filter to see the “Priced” and add the

“Billing Anl (analysis) Type” in the column label. What is priced but in a BIL state should equal the results of the
TN_GRO3_BILLING_DETAIL query for that particular accounting date. If one has something that is “Priced” in a
BIL state but not on the Billing Worksheet and not in OLT, the PRICING process probably needs to be run on

those transactions. Send an email to Edison Grants team to run pricing. Provide the BU, Project ID, and “Acctg
(Accounting) Date” range (from and to dates). Task #5 should be referenced to address OLT’s.

Grants Year-End Closing Procedures FY2015

Sum of Tran:

=/32701 -/EN3273800014 =/ENFY13BROWNSFLD

w

10
11
12
13

3
4
5 Business -T Project ID
6
7
8

31 Grand Total

-T| Activity ID

-T|Acctg Date | = |BIL

3/10/2015
3/15/2015
3/16/2015
3/17/2015
3/18/2015
3/19/2015
3/23/2015
3/24/2015
3/26/2015
3/27/2015
3/30/2015
3/31/2015

4/9/2015
4/15/2015
4/16/2015
4/25/2015
4/27/2015
4/28/2015
4/29/2015
4/30/2015

5/5/2015
5/15/2015
5/25/2015
5/26/2015
5/28/2015

Billing Status

=IBilling Worksheet =/Priced
OLT

$282 80

-5295.07
-$12.27

- | Billing An Type |~

$69.00
$44,076.11
$3,290.00
$2,522.06
$1,334.64
4$2,046.83
$1,687.42
$224.45
$10,333.42
5642 83
$69.00
$34,030.47
$187.18
$49,541.85
$115.00
$11,186.54
$1,566.63
$797.48
$138.97
$38,085.26
$100.00
$30,505.49
$6,888.14
$165.00

Grand Total

$69.00
$44,076.11
$3,290.00
$2,522.06
$1,334.64
$2,329.63
$1,687.42
$224.45
$10,333.42
5642 83
$69.00
$34,030.47
$187.18
$49,541.85
$115.00
$11,186.54
$1,566.63
$797.48
$138.97
$38,085.26
$100.00
$30,505.49
$6,888.14
$165.00
-5295.07

$239,603.77 $230,591.50
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6) Modify or create a new pivot table with “Project ID” as row label and in the column label “Rev Recog
(recognition) Status” and amount remains in the “Z sum” field. The Rev Recog Statuses are described below.

i) C=Revenue processing has not yet occurred — this would result from a Customer Contract not being
made active or from having an OLT transaction in billing.

ii) Generated = Revenue accounting lines have been created but not yet posted to GL — this could result
from a CN journal having a budget error and not posted.

iii) Distributed = Revenue has been recognized and posted to GL

iv) lgnored = Revenue will not be recognized — this would result from a Customer Contract’s processing
status being changed to cancelled or superseded.

v) None = Revenue has not been recognized

vi) S=Revenue isin process

3 Sum af Tetal Amount  |Rev Recog Status ¥

4 Prosect ID )€ Destributed Ganarated Ignored Grano Total
ECARCCTASa2010 | w3420 ees;n . 5505 27,06503

6 EC TAS32011 3,810.08 783 3,827.78

7 ECARCCTAFEDS09 3.13 20000 46| 2800259

8 ' ECARRACOBGT0010 1,266 42 1,266 42 2,632 84

¥ ECBIODIESELINOG 852 29 60 17.76 892

0  ECCDBOGRANTDO0S 27,333 16 5,406.07 182.730.12

11 ECFEMAGRANT OO0 132 18 88 32 00

12 ECFEMMAPMOO0200 33,057.78 6.60

13 ECGOVENTASKFCOG 14 06 10 38

14 ECLOCGOVENRGY0Q 1,480.777.18

6 ECMICROLOANOTIO 3. 787 65 56.000 00

16 ECPVE 3,670,920.90 40 02

17 | ECRRLBUSENTGT1 31 60

18 ECSEPGAMGMTD509 0 00 228 087 09 8,246 34 147,438 12

10 ECSTDIAMSKADMOS 18,351 50 36,641 02 17.260 11

20 ECSYENEPLFY2011 2.7 16972 03

21 ECSTWINDENGYS09 1776

7 [ ECTNENEDUNE TWOO 602 13,011 13

23 Grand Total 70,025 98 2,443 065 95 47,511.01 250,171 72| 2,810,704 66

7

It is recommended to use this query weekly.

Q)

Task 12: 06/26 - For agencies having pass-through Grants (receive revenue from another state agency),
reconcile project/grant related Interunit (1U) revenue with billing for IU billed through May 31.

1) Run Query: TN_GRO4_INTERDEPT_AR for the first eleven months of the year.

Schedule Query

Wun Comrol B8 TH_CRO4

ERDEST_AR Saiw
Query Mama JNTERE X Cawin
(s ngrur Ll ks o
AL
Moy Sane Vaken
' K i
T RN 4
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e ph e
A

17
18

A

Contract {Grant)

14AV

14AV

154V

154V
CSMAGISTRATESERVICES1A
CSMAGISTRATESERVICES14
CSMAGISTRATESERVICES1A
HJPORTALACCI4

) ICIPORTALACCIA

HOIPORTALACCIS
IOJPORTALACCIS
JUVACCTBLOCKGRANT 14
JUVACCTBLOCKGRANT1S

3 NCHIP2013-4
6 NCHIP2013-4

TECHFOSTERCARE
TECHFOSTERCARE

B

Business Unit Project

30227
30227
30227
30227
30227
30227
30227
30227
30227
30227
30227
30227
30227
30227
30227
30227
30227

CSACCESSWVISITIA
CSACCESSVISITIA
CSACCESSVISITIS
CSACCESSVISITIS
CSCSMAGISTSERLA
CSCSMAGISTSER1S
CSCSMAGISTSERTS
CSICIPORTACCLA
CSICIPORTACCIA
CSICIPORTACCLS
CSICIPORTACCAS
CSIUVACCTBAGR14
CSIUVACCTBLGR1S
CSCASEIUDGE2014
CSCASEIUDGE2014
CSTECHFOSTCARE
CSTECHFOSTCARE

D i F G H

Activity Department Analysis Type Sum Amount Date from
INTERFED 30227 BLD 45,314.97 712014
INTERFED 30227 IUR (49,861.10) 7/1/2014
INTERFED 30227 BLD 69,763.07 7/1/2014
INTERFED 30227 IUR (69,763.07) 2/1/2014
INTERFED 30208 BLD 1,339.815.29 7/1/2014
INTERFED 30208 IUR {1,339,.789.87) 7/1/2014
STATE 30208 BLD {25.42) 7/1/2014
INTERFED 30227 BLD 24175.00 7/1/2014
INTERFED 30227 IUR {24175.00) 7/1/2014
INTERFED 30227 BLD 1582500 7/1/2014
INTERFED 30227 IUR {15,825.00) 7/1/2014
INTERFED 30216 BLD /12014
INTERFED 30216 BLD 7/1/2014
INTERFED 30227 BLD 157,000.00 7/1/2014
INTERFED 30227 IUR (157,000.00) 7/1/2014
INTERMAT 30227 BLD 55,601.39 7204
INTERMAT 30227 IUR {55,946.15) 7/1/2014

2) Analyze the results of query TN_GRO4_INTERDEPT_AR.

a) This query summarizes the pass-through (from one state agency to another state agency) BLD
transactions and the IUR transactions.

i)

|

Date To

s/31/201%
5/31/2015
5/31/2015
5/31/2015
5/31/2015
5/31/2015
5/31/2015
5/31/2015
5/31/2015
5/31/2015
5/31/2015
5/31/2015
5/31/2015
5/31/2015
5/31/2015
5/31/2015
5/31/2015

For the contract/grants/projects that do NOT equal (BLD # IUR), validate all billings have been
approved and processed through Single Action, and the IU journals were created to bill for those
invoices. If the IU journals were not created, an IU journal must be entered.

If the invoice amount is not the amount you intend to bill on the IU journal, a correction GL journal
voucher is needed to update the project/billing. (Note: GLR transactions will appear in the query

results.)

In our current example there are several differences:
Rows 2 & 3 - Grant 14AV has more IUR revenue ($29,861.10 - $48,314.97 = $1,546.13)

Rows 6,7 & 8 - Grant CSMAGISTRATESERVICES14 has more BLD transactions than revenue
(51,339,815.29 - $1,339789.87 = $25.42 the difference is due to a STATE activity having a GLE
analysis type which billed and needs to be corrected with an AG journal from GLE to CGE.

Rows 17 & 18 - Grant TECHFOSTERCARE also has more IUR revenue than BLD (billed) transactions
($55,601.39 - $55,946.15 = $344.76)

The TN_GR20_JRNLS_NOT_POST query can be used to locate some of the differences. The Billing history could
also be used. Navigation: FSCM> Customer Contracts> Create and Amend> General Information and enter BU
and Contract/Grant and search. When the Contract is retrieved, click on Billing Plans hyperlink — click on B101
hyperlink - click on the History tab and click on the Billing tab and see invoices produced.

The BLD should equal the IUR!

Exception: If the agency had to correct a posted IU journal that included a 68090000 transaction
with an incorrect chartfield value (e.g. wrong department, program, etc.) and used GLR analysis
type on the correcting journal, the BLD amount would equal combined IUR and GLR values.

For the contract/grants/projects that do NOT equal (BLD # IUR), validate all billings have

been approved and processed through Single Action, and the IU journals were created to
bill for those invoices. If the IU journals were not created, an IU journal must be entered
by the closing date (July 31). Remember an IU journal cannot be entered for less than

$1,000.00.

Grants Year-End Closing Procedures FY2015
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Task 13: 06/30 — Last day for all travel expenditures with accounting dates of June related to
Grant/Projects to be submitted by employee or proxy.

Task 14: 07/01 — New state FY year begins.

Separate billing transactions for state year-end will begin.

D When reviewing TN_GRO3 each day after July 1st — no matter which version you use-there
) will be temporary bills by each contract if transactions exist in both state years; one with
7’_“_, June transactional accounting dates and one with July transactional accounting dates,.
IMPORTANT!!

Please remember to bill the PREPAIDS that are JUNE with a JUNE billing date to ensure
billing and utilization (the reduction of the Deferred/Advanced account) occur in the same
state fiscal year!

If you have expenditure transactions related to prepaids, it is critical that the billings
are processed before the close date of the AR module. If you have a GL journal with a
prepaid project that posts on Friday, July 10th or after, contact division of Accounts.

ALL PROJECT JOURNALS DONE IN AN ADJUSTMENT PERIOD, 991, 992, 993
NEED TO BE DATED 6/30/2015!

Task 15: 07/10 - Analyze Open Grant Items in Accounts Receivable with June Dates — see Task 1 for directions.

Task 16: 07/10 - Analyze Open On Account Items in Accounts Receivable with June Dates — see Task 2
for directions.

Task 17: 07/13- Last day for the Creation and Processing of Prepaids associated to Customer/Contracts
for deposits received in June or before.

Before the AR module closes, if you have a prepaid/advance at June 30" that has been collected and is
associated to a Grant/Customer Contract, it needs to be entered, billed and deposit recorded.

e Refer to Grant Manual Section 4.2 for prepaid creation and processing.

Task 18: 07/13 — Edison submodules closed for FY13 except Customer Contract module (revenue recognition)
and automated F&A (Indirect Cost) processing

Task 19: 07/27-Last day for Accrued Liability (source LA) journals to be approved by agency in Edison

p— =  YAE is the analysis type on the expenditure line only when using Project Costing

chartfields.

Before July and August of FY2016 close, validate that the auto-reversing journals are

posted and not in budget error status; if they are in budget error status, resolve

these before month end close.

= Detailed directions for LA journals are provided by Division of Accounts Job Aids website.

= Revenue associated to the expenditures of an LA journal which was not auto-generated
through the Edison revenue recognition process must be entered through an RA journal
(see Task 24).
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Task 20: 07/31 - Last day for entry of IU journals by creating Agency (Also see Task #12 and Task #26)

Task 21: 08/01 — Evaluate and take action to resolve project/grant related journals in the system which have

not been posted for FY15 looking for budget errors and missing approvals.

Task 22: 08/03 — Last day for entry of Grant related Accounts Receivable (RA) entries against Accrued Liability
journals by agency.

b

-
ot

/
P
=

Task 23

[}

Task 24: 08/04 - Last day of entry of miscellaneous JV/AG/EX Journals to correct a previous FY15

=  “YAR” transactions do not bill when using the Project Costing chart fields.

=  Before July and August of FY2016 close, validate that the auto-reversing journals are
posted and not in budget error status; if they are in budget error status, resolve these
before month end close.

= |f a customer account receivable has already been established through Edison
Accounts Receivable module with an accounting date of June 30 or prior, it should
not be recorded again through the year-end accounts receivable journal process.

=  Detailed directions for RA journals are provided by Division of Accounts on Job Aids
website.

: 08/04 — Last day for entry and submission by secondary Agency on IU journals

When creating and submitting IU journals, consider the impact to Projects/Grants where

Customer Contracts may be near or at their billing limit. You don’t want to be creating OLT
transactions when entering IU journals on the last day that one can enter a Projects/Grants

reallocation journal.

transaction affecting Projects/Grants

No project related General Ledger journals whether they are JV’s, AG’s, or EX’s can be entered

A journal may be needed if prepaid (zero dollar) invoices with transactional accounting

dates of FY2015 were billed in FY2016 because the utilization (reduction of Deferred/Advanced
revenue) occurred in FY2016. In order to process a correcting GL journal voucher, run the

No Project Information should be entered on these journals.

TN_GR_A06_UTL_IN_NEXT_FY query. This journal voucher should be an auto-reversing
journal.

Make sure all zero dollar billings for transactions with dates of June 30" or before are billed

before making this journal.

An example of a year-end GL journal created from the query’s information is as follows

(The deferred/advanced revenue account(s) would be specific to the BU/Agency’s prepaid):

BU Fund Dept Account Loc PCBU | Project | Activity | An Amount | Description
CF Type

30501 | 20037 | 305107503 | 35000365 | 19136 25.00 AdjDR@YrEnd

30501 | 20037 | 305107503 | 11120001 -25.00 AdjDR@YrEnd
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Task 25: 08/04 — Last day for agency approval of Accounts Receivable (source RA) journal vouchers against

Accrued Liabilities

Task 26: 08/04 - Repeat Task #12 — Reconcile grants/project related interunit (IU) revenue with billings
accounting date through June 30th .

with an

Task 27: 08/05 — Last day of agency approval for miscellaneous JV/EX journals to correct a previous FY15

transaction affecting projects/grants

Task 28: 08/07 — Last day of approvals by Division of Accounts for miscellaneous JV/EX journals to
correct a previous FY15 transaction affecting projects/grants and IU journals.

Task 29: 08/07 - Analyze grant related contra accounts for proper state year-end balancing and clear al
if any on F&A (Indirect Cost) processing.

At state year-end all 89040000 (Indirect Cost Expenditures) and 89035000 (Contra
Indirect Cost) should equal one another. There are two queries that should be
analyzed to ensure these accounts net to =zero; these queries are:
TN_GR_A13_89040000_VS_89035000 and TN_GR_A13_IDC_NOT_IN_BALANCE.

Schedule Query

tun Comtrol 10: GR_A13_BR0A0000_VE_; V Run
Query Hame _GR_AY 4 ¥ Searcn
“Oescripton 8na £FA A3
Promet Rame -
BUSMHESS _unaT 3370
EAR
Below shows an example giving part of the returned query:
A 15 ( o £ f " )
1 GLBus Unit Jounal ID iml Date Il Status Budget StaSys Source Account  Dept ID Fund Progect
33701 GM01695 7/28{2014 P v Gen-GM  BA03S000 3370125000 11000 LW121BLSCESOD14
3 33701 GMDLI7078D 7/31/2014 P v IGen-GM  FR035000 3370125000 11000 LWI1216L5CES0014
13701 GMO1722595  8/27/2014 # JGen-GM 89035000 3370125000 11000 LWI121BLSCES0014
313701 GMO1735389  §/31/2014 P )Gen-GM  BO0I5000 3370125000 11000 (LW121BLSCESO014
313701 GMO1747010  9/25/2014 P v Gen-GM B9035000 3370125000 11000 LW121BLSCESO014
) 33701 GMO1759763  9/30/2014 P JGen-GM 82035000 3370125000 11000 LWI1Z1BLSCES0014
8 33701 GMO1762243  9/30/2014 P iGon-GM 89035000 3370125000 11000 LW121BLSCESO014
13701 GMO1786830 10/31/2014 P v JGen-GM 89035000 3370125000 11000 LW121BLSCESONS
10 313701 GMOL316890 12/16/2014 7 v Gen-GM 89035000 3370125000 11000 LW121BLSCES0014
11 13701 GMOI6G5120  7/28/2014 9 JGen-GM  B9040000 3372060000 11000 LW1Z1BLSCES0014
13701 GMO1707805  7/31/2014 P JGen-GM  BR040000 1372060000 11000 LW121BLSCESO014

Take the query to a pivot table with the Accounts in the column, the Funds in the Row,
and the “Z Sum” Amount in the Data field to verify the accounts are in balance by Fund.
If the Grand Total is “zero”, they are in balance by Fund. Another option is to verify by
Project that the indirect cost and the indirect contra are in balance.

Grants Year-End Closing Procedures FY2015
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K
Sum Amount Year
{659.36)
|522,67)
{611.66)
{514.15)
{655.89)
{528.92)
168,58)
(95.58)
106,50
659.36
522.67
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Sum of Sum Amount Account ~

GL Bus Unit ¥ Fund - 89035000 89040000 Grand Total
=31611 20029 $0.00 $0.00

132501 11000  -5254,841.78 5254,441.78 $0.00

<32701 11000 -52,188,753.33  $2,188,753.33 $0.00

20010 -$296,602.24 $296,602.24 $0.00

20016 $56,080.58 $56,980.58 $0.00

32801 20001 -$2,481,197.16  $2,481,197.16 $0.00

20002 -5402,155.95 $402,155.95 $0.00

433101 25000 -$1417,738.68 $1,417,738.68 $0.00

=33201 25000  -$310,273.00 $310,273.00 $0.00

133701 11000 -36,154,936.04  $6,154,936.04 $0.00

=33901 11000 -$1,521,160.01  $1,521,160.01 $0.00

134101 11000 -31,348,758.40  51,348,758.40 $0.00

<34301 11000 -55018372.80 $5,018,372.80 $0.00

©34501 11000  -5302,287.00 $302,287.00 $0.00

-34800 11000 -5340,794.38 $340,794.38 $0.00

Grand Total -$22,094,451.35 $22,094,451.35 $0.00

The second IDC query will return any values by projects which are not in balance:

Schedule Query

Run Control 1D TN_CR_A13_I0C_NOT_IN_BALANCE R

i Erpcess Mantee

Guery Name:  TN_SR_A1_IDC_NOT_IN_BALANCE Searcn

*Description:  Inarect Cost not in Batance

Updale Farametss
Prompt Wame Veue
IBUSIESS_LnaT 132501
FISCAL _YE&R 2015

This query results show the IDC not in balance by Project for Agency 32501. If the
total of amounts with projects is added to the amounts with no project, they net to
zero (out of balance by Project, but not by Fund).

A B ¢ 0 £
1 |88M-Y|Fuﬂl-mq - | Amt out of balanc - |Fiscal Year - |
2 32501 11000 228.38 2015
3 32501 "11000  AREMEASHBORER14 (228.38) 2015

At year-end, all 89300000 (In-kind cost transactions) and 89301000 (Contra In-kind
cost transactions) should equal. The TN_GR_A13_893000000_VS_89301000 query
can be used to analyze this.

Schedule Query
fn Conrd . TN_GR_A13_S3300000_VE_BD301000 EesontManasar  Sipceas Montar Run
OQuery Hame: | TN_GR_AI3_BE300000_VS_23301000 Seacnh

‘Descrption intnd ang inked Conka intal

Wisgate Paameters

Mgt Narte Vatse
BSnESs e {32801
FISCAL_YEMR 120t
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1)

Here is an example of the query being returned:

Create a pivot table with the Fund and Project in the row, the accounts in the column,

A B
GL s Unv Journal 10

3280 1775548
32am 177598
32801 1300369
32801 1809369
32E01 1809370
32801 1809370
2an 1815677
32801 1815672
2801 1815684
32801 1515084
32301 1815687
izam 1815687
32801 1869629
32801 1365629
32301 19377191
32801 19379

C D £ F
Il Date Irnl Status Bodget Sta Sys Source
10/29/2014 ¢ v GL JE Page
10/29/2014 7 v GL JE Page
12/9/2014 @ v G4 I Page
12/9/2014 # v GLJE Page
12/9/2014 v Copy Jrnl
12/9/2014 P v Copy Iml
12/16/2014 @ v Cogry Irnl
12/16/2014 ¢ v Cogy Irnl
12/16/2014 ¢ ) Copy Jml
12/16/2014 P v Copy Jrnl
12/16/2014 » v Cogy Irnl
12/16/2014 @ v Cogry Il
2/26/2015 @ v GLJE Poge
2/26/2015 P v GL JE Page
5/18/201% P v Copy Irnl
S/1R/2015 P v Cogy Iml

7]
Account
89100000
8%301000
89300000
89301000
45300000
89301000
85300000
89301000
89300000
85301000
89300000
89301000
89300000
#9301000
29300000
89301000

"
Dept 1D
3280100051
3280100051
32301000651
3280100051
3280100051
3220100051
3280100051
3280100051
3280100051
3280100051
3280100051
3280100051
3280100051
3280100051
3280100051
3260100051

and “Sum Amount” in the data field to verify the amounts equal.

1 Sum of Sum
Fund y
-~ 11000

M~N N as

11000 Total
13 - 20001
14

15 20001 Totsl

16 Grand Total

Account ¥

Project 89300000
LWAEFLAF12ABE1 $1,620,557.60
LWAEFLAF12ESL13 $92,985.42
LWAEFLAF12SDV13 514961857
LWPYIOAASCSEPLS $300,541.00
MRDD12000000012 $33,040,00
MRDD13D00000013 $156,399.00
MRDD14000000014 $11,617.00
$2,364,758.59

WHRHUNTEREDUCAL4 $148,833.18
WHHUNTEREDUCALS $254,975.08
$403,808.26

|

Fund
20001
20001
2000
20001
20001
20001
20001
20001
20001
20001
20001
20001
20001
2000
2000
20001

-

89301000 Grand Total
-$1,620,557.60 $0.00
-$92,985.42 $0.00
-$149,618 57 $0.00
-$300,541.00 $0.00
$33,040.00 $0.00
-$156,399.00 $0.00
$11,617.00 $0.00
-$2,364,758.59 $0.00
-$148,833.18 $0.00
-$254975.08 $0.00
-$403,808.26 $0.00

$2,768,566.85 -52,768,566.85

$0.00

Project

WRHUNTEREDUCALS
WHHUNTEREDUCALL
WRHUNTEREDUCAILS
WRHMUNTEREDUCALS
WRHUNTEREDUCALS
WRHUNTEREDUCALS
WRHUNTEREDUCATS
WRHUNTEREDUCALS
WRHUNTEREDUCALS
WRHUNTEREDUCALS
WRHUNTEREDUCALS
WRHUNTEREDUCALS
WRHUNTEREDUCALS
WRHUNTEREDUCAIS
WRHUNTEREDUCALS
WRHUNTEREDUCALS

3
Sum Amount

148833.18

(148,833.18)
12031,01
(22,031.01)
23,770.59
(23,770.59)
64,298 .40
(64,298 40)
53090.22
(53,090.22)
58,358.50
(58,358,50)
1183575
(11,835.75)
21,590.61
{21,590.61)

By August 8th, all F&A errors should be cleared. The Edison Grant’s team will STOP the automated
processing for Indirect Cost. (Reference Task 7)

Task 30: 08/07 - Perform Deferred/Advanced Revenue analysis — the following steps relate to prepaid
Deferred/Advanced revenue accounts associated with Customer Contracts/Grants. This analysis will

assist in creating the validations of account balances for Deferred/Advanced revenue on the Grant to the
related prepaid accounts.

Run the TN_GL048_TRIAL_BALANCE_ACCT query. This query provides the beginning period “0” which will
give the ending balance rolled forward from prior year balance in the Deferred/Advanced Revenue accounts —
(35XXXXXX). The beginning balance would be obtained from the trial balance with period “0” or the balance at
the prior year-end. It is recommended to use the 35% (percent sign — wildcard) in the account field and only
get the values you need.

Schedule Query

o Conerod BN 1 _GLOAD_ T B aras i 1l

ACCOUNT

Grants Year-End Closing Procedures FY2015
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2)

3)

4)

Analyze the trial balance. Trial balance at Period 0 example — normal balance for Deferred/Advanced Revenue
is a credit and any debit amounts could indicate error(s). Recommend filtering for just period “0.”

A C D F F G H I

Unit -~ Fund - Dapt ~ Account - LocCF - Program - User Code - Project

30501 20037 35000109

30501 20037 35000109 SSSEC1010000004

30501 20037 3051007501 35000109 19136

30501 20037 3051007501 35000109 19136 7501 SSSEC1010000004

30501 20037 3051007501 3500010 19136 7501 991004 SSSEC1010000004

30501 20037 35000365

30501 20037 35000365 SSHAVAZ51IMATHOS

30501 20037 3051007503 35000365 19136

30501 20037 3051007503 35000365 19136 7503 SSHAVA2SIMATHOS

30501 20037 3051007503 35000365 19136 7505 SSHAVA25IMATHOS

30501 20037 3051007503 35000365 19136 7505 991005 SSHAVAZ5IMATHOS
35000109 Balance at period "0" {2,925,791.50)
35000365 Balance at period "0" (28,340,138.10)

* Year -

2015
2015
2015
2015
2015
2015
2015
2015
2015
2015
2015

M N
Period ¥ Sum Total Am -
0 (3,378,486.60)
0 175,178.80
0 8726311
0 282,315.92
0 (13,062.73}
0 (2951831277
0 958,992.42
0 (70.19)
0 488 450,93
0 (169,230.85)
0 {99,967.64)

Run query TN_GL66_LIABILITY_ENTRIES_PD. This query gives the agency all the liability entries for a given
period. Run this query for each period once the period has closed to get the analysis of the monthly activity of

the Deferred/Advanced revenue accounts.
Schedule Query

Mo Comtrsd By TH_GLE

Cuery N

T scripnon

Dreamgnt hamn

™ GLS LASLITY ENTRES &C

Vidam

Run the query for each period that has been closed and combine results into one spreadsheet.

Analyze the results of query TN_GL66_LIABILITY_ENTRIES_PD. The CN Journals are the revenue recognition
and utilization of the prepaid Deferred/Advanced revenue accounts. The “AL” journals are the interest being
allocated to the Deferred/Advanced revenue accounts. The AR and Bl journals should net to zero because
they would have produced zero dollar invoices. Periods “1” through “12” should be analyzed in advance and
subsequent periods added to the spreadsheet after close.

Grants Year-End Closing Procedures FY2015
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5)

Q)

A B C

Unit * [Journal 1D = Ui = [Sour * | Account ¥ | Account Descr

30501 CNO1698220
30501 1700865
30501 ARO1726609
30501 801725991
30501 CWO1726078
30501 CNO1200251
30501 ADS_000130
30501 ALS_000182
30501 ADS_DO0196
30501 ADS_000211
30501 4DB_000244
30%01 ADS_000072
30501 ADS_0000HS
30501 AD2_00009S
30501 ADS_000089
30501 CNDIS3S248
0501 CNOIES8EI0
30501 1700455
30501 ARDL726609
30501 BID1725991
0501 1741379
50501 ADS_000132
30501 ADS_000183
30501 ADE_000187
30501 ADS_000213
30501 ADS_000240
50501 ADS_000074
30501 ADS_DOOCHE
30501 ADG_DO00SE
30501 ADS_D00090

D

3N
s
AR
38
1N
108
1M
1A
1A
1A
1
1A
1A
14
12

E F

35000105 AdvRey Fed Helpfmer Votesec101
35000109 AcvRey Fed Helphmer Votesec101
35000109 AdvRey Fad Halpaomer Yotesec 101
35000109 Advitev Fed HelpAmer Viotesec101
35000109 Agviey Fed Helpaaner Yotesec 101
35000105 Acviey Fed Melplaner Voresec10l
35000109 AcvRey Fed HelpAmer Votesec101
35000109 AdvRav Fac Helpiom Yotesec 101
35000109 Adviey Fed HelpAmer Votesec101
35000105 Adviley Fed HelpAmer Yotesec101
35000105 AdvRey Fed MelpAmer Votesec101
35000109 AdvRey Fed HelpAmer Yotewec101
35000109 Adviev Fed HelpAmer Votesec 101
3S000109 AdvRev Fad HelpAeer Yotesec101
35000105 AdvRey Fed Heipiemer Votesecl10l
35000109 AdvRey Fed Meiplerer Voteseci0l
35000343 AcvRey Fed HelpAmetic Vote Act
35000365 Adviey Fed Helpamet ic Vot Act
35000365 Adviley Fed HelpAeneric Vote Act
35000365 AcvRey Fed MelpAmeric Vote Act
35000363 AdvAey Peo Melphmreric Viote Act
315000385 AcvRey Fed HelpAmeric Vote Act
35000365 Adviey Fed Helpaomeric Vote Act
35000365 AavRev Fed Helpammeric Vote Act
35000365 AdvRey Fed Helplareric Viote Act
35000303 AcyRey Fec Melipiemeric Vote Act
35000365 AdvRev Fec HelpAemeric Yobe Act
35000365 AdvRev Fud HelpAwaric Vots Act
35000355 AdvRev Fed Helpaaweric Vote Act
35000365 AgvAey Feo Helplereric Vote Act

G

~ Degt -

351007501

3051007501
3051007501
3051007501
3051007501
3051007501
351007501
3051007501
3051007501
3051007501

3051007503

3051007508
3051007508
3051007503
3051007503
3051007503
2051007503
3051007503
3051007503
3051007503

H

]

Fume ~ | Loct ~ Progrz *

20037
20037
20032
20037
20037
20037
20037
20037

1913

20037 191

20037

19138

7 1813

109136
19438
1913¢

X L
Usger Co = | Project -
S55EC 1010000004
SSSECLO10000004
SS5ECL010000004

HI1004 SSRCI010000C0A
QOL004 SSSECLOI00000CH
991004 SSSECI010000004
991004 SSSEC1010000004
991004 SSSEC1010000004
$91004 5532C1010000004
NOL004 SSSECLOL0C00C04
$91004 SSSECLOL0000004
9531004 SSSECLOI0000004
SSSECLOI000000E
STHAVAZS IMATHES

91003 SSHAVALS IMATHOS
H01005 SSHAVAISIMATHOS
991005 SSHAVAZS IMATHOS
931005 SSHAVAZSIMATHOS
591005 SINAVALSIMATHODS
SO100% SSHAVAZSIMATHOS
091005 SSHAVAISIMATHOS
991005 SSHAVAZSIMATHOS
991005 SSMAVAZSIMATHOS

M

Activi ~

PEDERAL
FEDERAL
FEDERAL
FEDERAL
FEDERAL
FEDERAL
FEDERAL
FEDERAL
FEDERAL

FEDERAL
FEDERAL
FEDERAL
FEDERAL
FEDERAL
FEDERAL
FEDERAL
FEDERAL
FEDERAL

N O

Yei = Peri Y| Amount

2015
2013
2015
2045
2045
2013
2013
2015
2045
2015
2013
2013
015
2015
2015
2013
2015
2015
2015
2015
2013
015
2015
2025
201s
2013
015
2015
2015
2015

1

-
00w 0000 U WW e HOOE YOO MW W W e e

-

P
MLl
826311
(826311)
192388
(2923 88)
183526
107,195.82
1174.50)
187400)
[165.09)
(17393
(250.93)
1233 19)
[239.15)
1237.7€)
1235.19)
21291723
o118
019
593462
(25944 62)
55, 700.54
(1.08021)
(168624)
(162641)
(1,682.92)
(186112)
(2,360 9%)
(3,402 04)
(2,38812)
(2402 47)

Use a pivot table to summarize the query results. Take the beginning balance from the Trial Balance (period
0) plus or minus the year to date activity and the ending balance for the point in time will be shown.

Sum of Amou Period -

Account T 1 3 5 6 8 9
35000109 $0.00 52639.26 $107,195,82 -5881.60 $215.14 $239.15 -$237.76
35000365 S0.00  §55,703 54 -58,542.92 -§2,160,95 -52402,08 -52,388.12

Grand Total $0.00 $58,342.50 $107,195.82 -$9,424.52 -$2,376.09 -$2.641.23 -$2,625.58

Beginning Balance from Trial Balance Activity for Time Balance at Point in Time
35000109 $ (2,925,791.50) $ 320,939.47 $ (2,604,852.03)

35000365 $ (28,340,138.10) $ 37,807.00 ${28,302,331.10)

Any AL journals in the results would represent interest credited to the Deferred/Advanced revenue

accounts.

/‘

-,

AW

e Refer to the Grant Manual Section 4.2 for prepaid creation
Special Note: With the 9.1 Upgrade there are some differences on the Prepaid creation.

e Don’t forget about Prepaids created for interest earned on deferred/advanced revenue

accounts.

10

-52,402.47
+$2,641,66 $212,917.23 $358,746.47

A conversion prepaid needs to be added to the customer contract/grant for interest that has
been added during the year. If you need assistance on this contact Mary Lou Goins.

Task 31: 08/07 — All interest on Deferred/Advanced Revenue accounts should be posted & conversion
(type) prepaids should to be added to the Customer (Revenue) Contract(s) and processed.

e Conversion close of interest related to immediate prepaids has to be done by Edison

Financials.

Grants Year-End Closing Procedures FY2015

11 Grand Total
$239.19 $212,.917.23 $320,939.47

Task 32: 08/08 — Customer (Revenue) Contract module closed for FY 15 (revenue recognition for FY15 will
NOT occur after this date).

$37,807.00
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Task 33: 08/08 — F&A (indirect Cost) automated processing for FY15 closed (stops processing for
FY15).

Task 34: 08/10 — Last day for temporary bills on TN_GR03 with 2015 State Year accounting dates to
occur.

Task 35: 08/13 — Evaluate miscellaneous JV/AG/EX journals which were NOT approved for FY15
transactions affecting projects/grants and delete the journals not approved.

1) Run query TN_GR20A_JRNLS_NOT_POST_GR
2) Delete journals not approved.

Task 36: Submit Schedule of Expenditures of Federal Awards (SEFA) and Supplementary Information
Schedule (SIS) — September 18, 2015

There are two different schedules — the main one (SEFA) which gives you Federal dollars received directly from
the Federal government or from other governmental entities (counties, other states, etc.) and the second
schedule is the SIS/Supplemental which is for pass-through Federal dollars from another state agency.

1) Run query TN_GRO6_SEFA_EXP to obtain the information needed to compile the Schedule of Expenditures
of Federal Awards (SEFA). This query is a summary of expenditures by agency with four prompts “PC
Business Unit,” “From Period,” “To Period,” and “Fiscal Year.”

To see the detailed transactions behind the SEFA amounts, use query TN_GR06_V_SEFA_DETAILS. This
query has look up values by Project ID and/or Award/Customer Contract number or use the “%” to include
all projects and grants.

Schedule Query

Flun Contred il Faun

Quary Momos Sedith

Parts of the results of the report/query are below. The Award Begin and the Award End dates are the
dates needed for the SEFA. The results of the report giving the “Program Name” may not be the
complete name as it is needed for the SEFA reporting. The results of the query should be reviewed to
determine that program names are complete.
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A 8 C D £ F G
1 PCBU CFDA Program Name Contract/Award Grantor Grantor Name Ref Awd Num
2 331m 81.087 Renewable Energy Research and Development  EESI_ARRA_10 GRO000000000009 US DEPT OF ENERGY TN DE-EEDDD3007
3 33101 81.087 Renewable Energy Research and Development  EESI_ARRA_10 GROQOGOO00O0009 US DEPT OF ENERGY TN DE-EEO003007
4 33101  81.087 Renewable Energy Research and Development EESI_ARRA_10 GRO000000000009 US DEPT OF ENERGY TN DE-EEDD03007
5 3311 84.010 Title | Grants to Local Educational Agencies TITLE 12012 GRO0COO00000016 US DEPT OF EDUCATION  SO10A110042
6 33101  84.010 Title | Grants to Local Educational Agencies TITLE 1 2012 GRO00OOD00O0016 US DEPT OF EDUCATION  S010A110042
/33101 84.010 Title | Grants to Local Educational Agencles TITLE ) 2012 GRO000000C000016 US DEPT OF EDUCATION S010A110042
# 331 84.010 Titke | Grants to Local Educational Agencies TITLE 12012 GRO000OOOOO0016 US DEPT OF EDUCATION  SO10A110042
9 33101 84,010 Title | Grants to Local Educational Agencies TITLE 2012 GROOOGO000G0016 US DEPT OF EDUCATION  S010A110042
10 33101  84.010 Title | Grants to Local Educational Agencies TITLE ) 2012 GROO00000000016 US DEPT OF EDUCATION SO10A110042
11 331 84.010 Titke | Grants to Local Educational Agencies TITLE 12013 GROCOO00CO00016 US DEPT OF EDUCATION  SO10A120042
12 33101 84,010 Title | Grants to Local Educational Agencies TITLE 1 2013 GRO00000C000C016 US DEPT OF EDUCATION  S010A120042

H ! J K L M N (&)

1 Award Begin Award End Project Activity  Activity Type Anl Type A nt Total A t  INFO
2 1/29/2010 6/30/2018 EDARRAODOEESIID FEDERAL ARRA ACT 70803000 7.928.10
E) 1/29/2010 6/30/2018 EDARRAODOEESII0 FEDERAL ARRA ACT 70892000 31,013.02
4 1/29/2010 6/30/2018 EDARRAODOOEESI10 FEDERAL ARRA ACT 71303000 2,000.00
5 7/1/2011 12/30/2014 £EDO00OCB12ABX12 FEDERAL FED ACT 63012000 31,427.91 Refund of Prior Year Fed Exp
3 7/1/2011 12/30/2014 EDDOOOCBI2ABX12 FEDERAL FED GLR 68012000 (31,427.91) Refund of Prior Year Fed Exp
? 7/1/2011 12/30/2014 EDDOOOCBI2ACX12 FEDERAL FED ACT 72503000 17.63
8 7/1/2011 12/30/2014 EDOOOOCBI12ACX12 FEDERAL FED GLE 71303000 2419064
9 7/1/2011 12/30/2014 EDOOOOCBI2ACX12 FEDERAL FED GLE 72503000 (17.63)
10 7/1/2011 12/30/2014 EDDOOOCB12ACX12 FEDERAL FED SFA 89040000 -
11 7/1/2012 ©/30/2015 EDDOOOCBI3AAXI3 FEDERAL FED ACT 70300000 19.86
12 7/1/2012  6/30/2015 EDOOOOCB13AAX13 FEDERAL FED ACT 70311000 52.00

The query results should be put in a pivot table format with Grantor Name, PC BU, Program Name,

Award Begin, Award End, CFDA, and “Ref Awd Num”/Reference Award Number (Other Identifying #) in

the row field and amount in the sum of the pivot table.

Following is an example of part of the results from 33101 Schedule of Expenditures of Federal Awards

report above taken to a pivot table:

Sum of Teead Amounm
= ADMNISTRATION FOR CHILOREN - Hwad Stant

_~ CENTERS FOR DISEASE CONTRC -~ Head Stan

= DEPARTMENT OF HEALTH AND H ~ Substance Abece and Mental Health Secaices_Propects of flegianal and Nessnal Signiicance

C AwadBegi © Avadbod © CTOA  © Bef Awd Num

= FLORIDA DEPT OF EDUCATION  — Stace Fiscal Stabdization Fund [SFSF) - Race-to-the-Top kcontive Grants. Recavery Aot
© NATIONAL COALITION OF STO D -~ Coapesme Agreements 10 Suppon Cemprehensive Sehool Mealth Progiams 10 Presesn the 5

= NEW SCHOOLS FOR NEW ORLEA - Stete Focal Stabdication Fusd [SFSF) - |

Act

— Edk A Devel

= UNIVERSITY OF MICHIGAN e and D

g i b

A Devel

~ UNIVERSITY OF PITTSBURGH -~ Edwoation B and D%

S U5 OUPT OF AGRICULTURE M0 Chidd Nutiition Diect Conificasion Purlomants e sds
= Chitd Nutrition Discretionsey Geants Limted Ayl abiley

= Fresh Fruit and Vegetable Progran

2)

3) Fund, R

“4IR013 - GO0
SAIW0M - RIZSI20S
A0S SO0
SenRon S nuv2en
S WNI020W - 24208
S2AWANE - SBM20S
ez sRezen
SENW2013 - RIEvzes
STN0W - BISM20E
S0 - BSM2eN
SRR 2w -
= WNWR2013 - 30206
SRS - RIBM20S

CTWOM W20 W.SE2 20MIL DS

Run query: TN_GRO6S_SEFA_SUPPL if Federal dollars are granted from another state agency. This query
returns data for various chartfields. The results of the report giving the “Program Name” may not be the

complete name as it is needed for the SEFA reporting. Be sure to schedule the query.
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= 33.600 D&CDOO30IN3 ~$342.40
= 33600 040003004 175,270 36
S X000 DSCOMBNNS 11597
© 31600 WOTPS004200 +4.000.61
=~ 537243 HTISMOEETE-M $5556.71
= #4.395 S39S6100091 000
©EL00 NCSO DASH Sub-Aw ard $2.500.00
~ 84,396 U396BI00TH $605 289.43
= 84,305 RINSHDOZS $3259.41
= 84,305 RIOSHMOTR $154.1004 45
W.509 NA 4251.9710.00

= W.5T9 20MONBN245 $224 505 44
= W.582 20M(CLANIBO34S $179.478.04
$SLT89.02
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Schedule Query

Fum Controd TR CGRDaD_OEra_Sume MepetiManagel  Praceas Marthy -
ey Naene, | TH_GNORR_2ETA_SLFM, Barcn
“Desorgting:  (9EF A Supprerentyl
L0 Fatianaialy
O Wi Vet
".‘;M-ZV-X’.H
:.‘JV'J-J'» 3
‘III MINESS Y | nz2r
Screen shot of part of query results:
A | B | c | bD| E F G
1 Period Begin Period End PC Bus Unit CFDA  Program Contract/Award Grantor
2 7/1/2014 &/30/2015 30227 16.523 Juvenile Accountability Block Grants JUVACCTBLOCKGRANTL1S GROOOOCOO000090
3 7/1/2014 6/30/2015 30227 16523 Juvenile Accountability Block Grants JUVACCTBLOCKGRANT14 GRODOOCO0000090
4 7/1/2014 &/30/2015 30227 16.523 Juvenile Accountability Block Grants JUVACCTBLOCKGRANTLS GROOOOCOO000090
5 7/1/2014 6/30/2015 30227 16523 luvenile Accountability Block Grants JUVACCTBLOCKGRANTLS GRODOOCO0000090
5] 7/1/2014 6/30/2015 30227 16.523 luvenile Accountability Block Grants JUVACCTBLOCKGRANTLS GROOOOO00000090
7 7/1/2014 6/30/2015 30227 16,554 MNational Criminal History Improvement Program (NCHIP) NCHIP2013-4 GROODOO00000101
8 7/1/2014 6/30/2015 30227 93563 Child Support Enforcement CSMAGISTRATESERVICES14 GRODOOOODO00123
9 7/1/2014 6/30/2015 30227 93563 Child Support Enforcement CSMAGISTRATESERVICES14 GROQOOOO0000123
10 7/1/2014 6/30/2015 30227 93563 Child Support Enforcement CSMAGISTRATESERVICES14 GRODOOOODO00123
11 7/1/2014 6/30/2015 30227 93563 Child Support Enforcement CSMAGISTRATESERVICES14 GROQOOOO0000123
12 7/1/2014 6/30/2015 30227 83.563 Child Support Enforcement CSMAGISTRATESERVICES14 GROOOOOOD000123
13 7/1/2014 6/30/2015 30227 93563 Child Support Enforcement CSMAGISTRATESERVICES14 GROQOOOO0000123
14 7/1/2014 6/30/2015 30227 83.563 Child Support Enforcement CSMAGISTRATESERVICES14 GROOOOOOD000123
15 7/1/2014 &/30/2015 30227 93.563 Child Support Enforcement CSMAGISTRATESERVICES14 GROQOOCOOO00123
Screen shot continuance
H I ) K L M N O P Q
1 Gramor Name Ref And & Awned Segin Award End  Project Activity  Activity Type Anl Type Account Tatal Amoumt
2 TN COMM ON CHILDRER AND YOUTH 31601-14007 7/1/2013  S/30/201& CSANACCTBLGRIA INTERFED PTFED ACT 71001000 19,£30.00)
3 TN COMM ON CHILDREN AND YOUTH 3150114007 7/3/2013  9/30/2014 CSANACCTBIGRIS INTERFED PTFED GLE 70814000 9.03000
4 TN COMM ON CHILOREN AND YOUTH CIABG-5A02-2018 7/1/2014 12/31/2015 CSAWVACCTBLGR1S INTERFED PTFED ACT 70€14000 20,257 397
5 TH COMM ON CHILDREN AND YOUTH CIABG-3A 02-2014 7/1/2014 12/31/2045 CSANACCTBIGR1S INTERFED PTFED GLE 70303000 2,907 6&
6 TN COMM DN CMILDREN AND YOUTH CIABG-SAQ2-2014 7/1/2014 12/31/2015 CSAVACCTBLGR1S INTERFED FTFED GLE 70814000 (3,030.00)
77 (TN DEPT OF FINANCE AND AOMINISTRATION NCHIPFFY1S SUBAWARD 6/1/2014  S/50/2015 CSCASEUDGE2014 INTERFED PTFED ACT 72203000 16200000
8 TN DEPT OF HUMAN SERVICES 34513-83014 7/1/2013 S/30/2014 CSCSMAGISTSERLL INTERFED PTFED ACT 70300000 1979635
9 TN OEPT OF HUMAN SERVICES 54513-83014 /172013 S/30/2014 CSCSMAGISTSERLA INTERFED PTFED ACY 70302000 55938
10 TN DEPT OF HUMAN SERVICES 34513-83014 7/4/2013  9/30/2012 CSCSMAGISTSERLS INTERFED PTFED ACT 70203000 1,10012
11 TN OEPT OF HUMAN SERVICES 34513-83014 /172013 S/30/2014 CSCSMAGISTSERLIS INTERFED PIFLD ACT 70305000 8550
12 (TN DEPT OF HUMAN SERVICES 3451383044 T/1/2013  9/30/2014 CSCSMAGISTSERLA INTERFED PTFED ACT 70312000 3020
13 TN DEPT OF HUMAN SERVICES 34513-83014 7/1/2013  S/30/2014 CSCSMAGISTSERLIE INTERFED PTFLO ACT 70313000 2792
14 TN DEPT OF HUMAN SERVICES 34513-83014 /402013 9/30/2054 CSCSMAGISTSERLS INTERFED PTFED AT 70401000 126196
15 TN DEPT OF HUMAN SERVICES 34513-83012 7/1/2012 5/30/2014 CSCSMAGEISTSERLZ INTERFED PTFED ACT 70500000 1,83087
Create a pivot table to sum the total amount of expenditures by Grantor Name, Program, Award Begin,
Award End, CFDA, Ref Award#, Contract/Award, and Project ID.
3 Sum of Total Amount
4 Grantor Name T Pragram " huardBegn " Awadind v DA 7 Ref Al Pt vTold
5 TN COMM ON CHILDREN AND YOUTH = Juvesile Accountzbiity Block Grants S0 9302004 516323 33160114007 (UNVALOTBIGRIS S000
2742008 SRS 516503 SOMBGSA0-0ME CUWALOTBIGRIS 3417583
- Nty i 280/ < =1 o
= National Criminal Fistary Improvemest Program [NCHP) 2611018 Z9/30/M015 =16554 SNCHIPFFYL3 SUBAWARD CSCASEUDEEZCIE  S1200000
= Child Support Enfoccement SIS 2930/0008 593353 3451383014 CSCSMAGISTRER1E S1475. 14115
= Grants to States for Access and Visitation Programs =142013 12340008 593387 =34513-30244 (SAQCESOMISTIS 433497
bl =10/1/2018 =1234/1015 293397 =14DITNSAVR CSADCERONSTIS.  Ss4sidl
11 ZTNDEPT OF TRANSPORTATION = National Priority Safety Programs S10/12013 =1231/0018 20516 STUGHN (CPORTAOCEE  S24 17500

12
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Helpful hints: Format the results of the CFDA number with three decimal places and the total amount to
number with two decimal places and comma at thousands or use currency formatting on the amount field.

If a Reference Award number is missing (blank), this field could be populated by entering the information on
the Award Profile page on the Grant in Edison.

/-"E-\ When reconciling the SEFA main and SIS supplemental reports to the General Ledger, consider
\/L), the following information and related queries:

1) PROGRAMINC activity which automatically reduces the Federal draws does not have associated
direct expenditures — run TN_GR24A_REV_WRONG_ACTIVITY to easily identify the reduction of
program income that reduced revenue.

2) TN_GL048_TRIAL_BALANCE returns the trial balance using all chartfields.

3) TN_GL63_EXPENDITURE queries returns data from the general ledger journal table which
includes both project and activity.

4) TN_GLS83 (various letters) EXPENSE queries returns data from the ACTUALS Ledger which DOES
NOT include the activity field.

5) TN_GL64_REVENUE queries returns data from the general ledger journal table which includes
both project and activity.

6) TN_GL84 (various letters) REVENUE queries returns data from the ACTUALS Ledger which DOES
NOT include the activity field.

7) TN_GRO6X_REV_EXP_IN_DIFF_YEAR from Task 6 can help to identify expenditures and revenue
recognized in different state years.

8) TN_PR202_ALL_TRANSACTIONS is a project query which can provide all transactions for one or
many projects in a business unit by accounting date range. This query is intended for general
transaction research and knowledge of all analysis types is required to interpret the results. The
prompts allow the individual to filter by project, fund, account, department ID, and source type.

9) SEFA main report and the Supplemental query can be generated monthly once the month ends

and reconciled to the general ledger queries.

Revenue recognized on a journal entry or a direct journal deposit and not recognized through

projects would result in the associated expenditures not appearing on the SEFA query and

therefore should be a reconciling item.

11) Please take note that if you use YAE with a Project ID and don’t have that project yet associated
to a Customer Contract; it will not pull on the SEFA report. A Customer Contract has to exist
before it will pull on the SEFA reports.

12) Match INTERFED revenue from the Trial balance to the SIS supplemental report.

10
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These tasks are highly recommended to assist the agency in reconciling and closing for year-end.

It is important to always remember the “DOMINO” effect that entries have in the Grant/Project world,
some queries will need to be re-run to make sure no new situations have occurred that need to be
addressed!
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