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_____	State Agency (SA) sends SFA/LEA the Letter of Intent. This must be returned by March 16, 2015. 
_____	SA sends SFA/LEA a preliminary application, ACH form, W-9 form, procurement prototypes (if applicable) and a process flow chart. Inform SFA/LEA that the procurement prototype must be started no later than April 1, 2015
_____	SA receives preliminary application, ACH form, voided check, and W-9. 
_____	SA sends ACH form, voided check and W-9 to Department of Education, Finance Office in order to get the bank account set up in the state's Edison system.
_____	SA must receive draft bid documents from SFA/LEA by May 1, 2015.
_____	SA approves documents and informs SFA/LEA that they must advertise the bid no later than May 31, 2015.
_____	SA receives bid results and completed Pre-Contract Award Summary sheet.
_____	SA receives Post Award Summary.
_____	SA receives final vended meal contract. 
_____	SFA/LEA attendees required training prior to June 30th. 
_____	SA completes required site visit prior to September 15, 2015.
_____	SA will give the SFA a log-in and password for TMAC. 
_____	SA notifies payment processor that the SFA/LEA has met all requirements and can submit a claim. 
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