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2014-15 Extended Contract Program 
Statement of Assurances

	


LEA: 

Director of Schools:                                                                                                        



Email:   


Extended Contract Coordinator:                                                                                  


Email: 


2014-15 Extended Contract Program Allocation: 


	
[bookmark: _GoBack]For the Sept. 1, 2014 – Aug. 31, 2015 program year, the board of education hereby assures that the LEA shall:
1. Administer the extended contract program in accordance with all applicable statutes; state board of education rules, regulations, and policies; and Tennessee Department of Education policies.
2. Ensure extended contract funds are expended on extended contract activities only. No such funds shall be used for supplemental pay for coaching of athletics. 
3. With input from an extended contract program committee comprising teachers and administrators, devise an extended contract plan that includes activities that are aligned with data-supported student needs. 
4. Ensure the extended contract activities can be evaluated qualitatively and quantitatively. 
5. Establish an equitable plan for staffing extended contract positions with qualified personnel. All extended contract activities must be staffed with educators holding the appropriate licensure and endorsement. If an activity does not require a specific endorsement, an educator’s training and related experience may be considered. Non-educators are ineligible for extended contract positions. The plan shall include local policies that address the following:
a. Maximum number of hours allowable per day and week
b. Rate of pay and length of contract
c. Accrual of sick leave and vacation pay
d. Employment of substitute and part-time teachers
e. Planning time 
6. Ensure extended contract activities are not offered during school hours. Extended contract activities may be offered before and after school, weekends, holidays, and during the summer. 
7. Ensure extended contract activities are supervised to ensure the quality and integrity of the program.
8. Document the number of hours worked by each employee awarded an extended contract position as well as the number of students served via each extended contract activity. For audit purposes, keep the records on file for three years after the end of the program year.
9. Create an extended contract budget that includes each activity and its base allocation.
10. Employ a system for tracking extended contract revenues and expenditures. 

	Certification

	
I, THE UNDERSIGNED, CERTIFY that the above assurances shall be adhered to.


____________________________________________________                    _________________
                         Signature of Director of Schools                                                                    Date

	
The 2014-15 Extended Contract Program Statement of Assurances must be submitted to the department via the ePlan LEA Document Library by Oct. 1, 2014.
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