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New for FY16




State funds

e State funds moving onto ePlan July 1, 2015

— BEP funds

— Salary equity funds

— Career Ladder

— Internet Connectivity

— Family Resource Center

— Drivers’ Education

— AP/ Explore / PLAN

— School Nutrition State Match
— Arts Ticket Subsidies

— Other miscellaneous payments from state funds
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State funds

e State funds moving onto ePlan July 1, 2015

— You will NOT have to enter a reimbursement request in order to
receive payments

— Funds will flow to your LEA just as they do from FACTS
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State Funds

* Moving away from eReporting and FACTS

* Reporting of state funds moving onto ePlan July 1, 2015

— FY16 Budgets — all funds

» Budgets will be entered into ePlan
» Upload capability IS available!

» Certifications will be in ePlan

O Access necessary for Board Chair and County/City Clerk

TENNESSEE DEPARTMENT OF
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Budgets in ePlan

* Districts’ budgeted revenues and expenditures are separate in ePlan
— “live” In different locations in ePlan

e Each fund is considered a separate “grant” in ePlan

* Revenues and expenditures for each fund must be uploaded
separately

* Each LEA will only see the funds that it uses (e.g. Self-Insurance
Fund)
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State Funds In ePlan

e Sign into ePlan
* From Home Page choose ‘Funding Applications’
* Choose ‘FY2016’

e Choose ‘State Funds’
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State Funds In ePlan

Anderson County (010) Public District - FY 2016

Search b
Feports
Inbox
_ The Mational Center for Homeless Education Webinars (312/2015)
Planning » Visit the link HERE for inforggation on webinars provided by the National Center of Homeless Education.
Funding Funding Applications
Reimbursement Requests | Budget Summary
_ _ ctions®n how to:
Froject Summary Last Page Visited
= —omemgeeoontact in your Consolidated Applicaiton
LEA Document Library = Printfrom eFlan
Address Book = Create a Reimbursement Request
TDOE Resources Additional eFlan training materials can he found in TDOE Resources under "eFlan Instructional & Reference Materials™ orin proje
e e TDOE Resources section of ePlan.
Contact TDOE

g ePlan Sign Out

Durski, Maryanne

Test Site

Session Timeout
00:59:53

ePlan Informational Video on iTunes (3/5/2014)
ellan Overview
https://itunes. apple. com/us/itunes-u/eplantennessee-consolidated/id542 158348 ?mt=10& pageMode=overlay
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State Funds In ePlan

eFlan Home Fundi Applicati
Administer . un PpRlications
Search b And County (010) Public District - FY 2016
Feports
2016 * | | All Active Applications v
Inbox >
Flanning »
_ Entitliement Funding Application

Funding »

CTE Perkins Basic
Feimbursement Requests

State Funds
Project Summary
LEA Document Library
Address Book

Competitive Funding Application
TDOE Resources = =il

CTE Perkins BEesernve
Help for Current Page

Extended Learning - 21st CCLC / LEAPS
Contact TDOE

High Schools That Work
g ePlan Sign Out

IDEA Discretionany

Durski, Maryanne IDEA Preschool Discretionary Grant (Ages 3-5)
IMath Science Partnership
Test Site
Session Timeout
00:57:49
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State Funds In ePlan

* Choose ‘State Funds’
* You will see those funds that are used by your LEA

e Select the fund in which you wish to work
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State Funds In ePlan

eFlan Home secti
Administer » ections
Search b Anderson County (010) Public District - FY 2016 - State Funds - Rev 0
Rej Application Status: Draft Started
Inbox »
Flanning , Change Status To:  Draft Completed
Funding b
- View TDOE History Lod
Feimbursement Requests
i View Change Log
Project Summary Description { View Sections Only View All Pages )
LEA Document Library All
Address Book — Hiﬁtﬂw LDQ
TDOE Resources
History Log
Help for Current Page
Create Comment
Contact TDOE
= Allocations
g ePlan Sign Out
Allocations

Durski, Marvanne

Test Site

Session Timeout
00:56:20

141 - General Purpose

143 - Central Cafeteria

177 - Capital Projects

State Funds Checklist

State Funds Checklist
All
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State Funds In ePlan

e Expand fund in which you wish to work (e.g. General Purpose)
* You will see Sections associated with that fund

* Choose where you want to start
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State Funds In ePlan

ePlan Home :

PR ; Sections

Search » Anderson County (010} Public District - FY 2016 - State Funds - Rev 0
R Application Status: Draft Started

Inbox >

Flanning , Change Status To:  Draft Completed

Funding >

- View TDOE History Log
— tRequests View Change Log

Project Summary Description | View Sections Only View All Pages )
LEA Document Library All
Address Book

- History Log

TDOE Resources

History Log
Help for Current Page

Create Comment
Contact TDOE

- Allocations

& ePlan Sign Out

Allocations
Durski, Maryanne - 141 - General Purpose
Test Site Revenue
Session Timeout
00:50:07 Bucuet

Budget Overview
3% Fund Balance Test

Flan Relationships
Related Documents

o+ 143 - Central Cafeteria
o+ 177 - Capital Projects
- State Funds Checklist

State Funds Checklist
All
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State Funds In ePlan

* Expand category in which you wish to work (e.g. Revenue)
* You will see all available revenue codes associated with that fund

* Choose where you want to start
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Revenue

Anderson County (010) Public District - FY 2016 - State Funds - Rev 0 - 141 - General Purpose

Upload Revenue Data

Account - Account Description | Expand All Collapse Al )

S
<
@®
E
5
>
3
=]
E
=

| 31000 - End of Year Equity (Reserve) 30.00

=| 40400 - County Taxes 30.00

= 40100 - County Property Taxes 50.00

40110 - Current Property Taxes

40120 - Trustee's Collections - Prior Year

& ePlan Sign Out

40130 - Curcuit ClkJ/CIK. & Master Coll. - Prior ¥rs.

Durski, Maryanne 40140 - Interest & Penalty
Test Site 40150 - Pickup Taxes
Session Timeout

00:59:12 40161 - Payments in Lieu of Taxes - TW.A.

l—
l—
l—
40162 - Payments in Lieu of Taxes - Local Utilities
l—
l—
l—
l—
l—
l—
l—
l—
l—
l—
| 5000

40163 - Payments in Lieu of Taxes - Other

4 40200 - County Local Option Taxes %0.00

4| 40300 - Statutory Local Taxes F0.00
| 40800 - City/SSD Taxes F0.00
+ 41000 - Licenses and Permits $0.00
4 43000 - Charges for Current Services £0.00
+| 44000 - Other Local Revenue $0.00
+ 46000 - State Revenues 5000
+ 47000 - Federal Revenues $0.00
4| 48000 - Other Governments and Citizens Groups F0.00
+| 49000 - Other Sources $0.00
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State Funds In ePlan

e Data may be entered manually or uploaded
e (Categories of revenue will sub-total
— NOTE: Sub-totals roll UP to major category line

e Grand total of revenues will calculate at bottom of page

TENNESSEE DEPARTMENT OF

EDUCATION =



State Funds In ePlan

* Choose ‘Budget’ to enter expenditures
* Data may be entered manually or uploaded
* Narrative box will appear for each line item — OPTIONAL

e Budgeted expenditures will be compared to budgeted revenues, NOT allocations (as
in federal grants)

TENNESSEE DEPARTMENT OF
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eFlan Home

[ ; Sections

Search p | Anderson County (010) Public District - FY 2016 - State Funds - Rev 0
s Application Status: Draft Started

Inbox >

Flanning N Change Status To:  Draft Completed

Funding >

Reimbursement R esls View TDOE Histo ¥ LUg
= . View Change Log

Froject Summary Description { View Sections Only View All Pages )
LEA Document Library All
Address Book = History Log
TDOE Resources
History Log
Help for Current Page
Create Comment
Contact TDOE

- Allocations

& ePlan Sign Out

Allocations
Durski, Maryanne - 141 - General Purpose
Test Site Eevenue
Session Timeout
00:55:19 Budget

Budget Overvi

3% Fund Balance Test
Flan Relationships
Eelated Documents

- 143 - Central Cafeteria

- 177 - Capital Projects

- State Funds Checklist

State Funds Checklist
All
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ePlan Home

Administer

Search

-

Reports

Inbox »

Flanning

Funding >

Reimbursement Requests

Project Summary

LEA Document Library

Address Book

TDOE Resources

Help for Current Page

Contact TDOE

g ePlan Sign Out

Dwrski, Maryanne

Test Site

Session Timeout
00:59:08

72620 - Maintenance of Plant
72710 - Transportation

odi 72810 - Central and Other
73100 - Food Service

odi 73300 - Community Services

odi 73400 - Early Childhood Education
odi 76100 - Regular Capital Outlay
82130 - Principal

Budget
Anderson County (010) Public District - FY 2016 - State Funds - Rev 0 - 141 - General Purpose
|Gu-To »
Upload Budget Data —I
Modify 71100 - Regular Instruction Program
Modify 71150 - Alternative Instruction Program
Modify 71200 - Special Education Program
Modify 71300 - Vocational Education Program
Modify 71400 - Student Body Education Program
Modify T1600 - Adult Education Program
Modify 72110 - Attendance
Modify 72120 - Health Services
Modify 72130 - Other Student Support
Modify 72210 - Regular Instruction Program
Modify 72215 - Alternative Instruction Program
Modify 72220 - Special Education Program
Modify 72230 - Vocational Education Program
Modify T2260 - Adult Education Program
Modify 72310 - Board of Education
Modify T2320 - Office of the Superintendent
Modify 72410 - Office of the Principal
Modify 72510 - Fiscal Services
Modify 72520 - Human Services (Resources)/Personnel
Modify T2610 - Operation of Plant
Modify
Modify
Modify
Modify
odify
Modify
Modify
Modify
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State Funds In ePlan

* Choose ‘Modify’ next to the category where you want to enter budget amounts
* Choose ‘Add Item’ to add additional line items in the category

* Always save your data before you leave the page!

[eFlan Home -
ey X Budget Detail

Search »| Anderson County (010) Public District - FY 2016 - State Funds - Rev 0 - 141 - General Purpose

i
Inbox ,
[Plaming |
Funding p| | 71100 - Regular Instruction Program
Reimbursement Requests

Add Item

Project Summary Total for 71100 - Regular Instruction Program
LEA Document Library

$0.00
Total for all other Account Numbers 50.00
Address Book
50.00
30.00

TDOE Resources Total for all Account Numbers
R TR E T B Total Revenue
Contact TDOE

! ePlan Sign Out

Remaining 50.00

Durski. Marvanne

TENNESSEE DEPARTMENT OF
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ePlan Home

Administer

3
Search N
Reports
Inbox N
Planning »
Funding »
Reimbursement Requests
Project Summary
LEA Document Library
Address Book
TDOE Resources
Help for Current Page
Contact TDOE

[ ePlan Sign Out

Dwrski, Maryanne

Test Site

Session Timeout
00:59:44

Budget Detail

Anderson County (010) Public District - FY 2016 - State Funds - Rev 0 - 141 - General Purpose

71100 - Regular Instruction Program

Add ltem

Account Number Line tem Number ‘Optional Program Code Line item Total

Remove

71100 - Regular Instruction Program

Words: 0 Characters: 0

— Save!

Choose line item

Enter amount in ‘Cost’ column
Enter only whole numbers — No Cents!
Repeat for additional line items

- Teachers
- Career Ladder Program

- Career Ladder Extended Contracts
- Homebound Teachers

- Clerical Personnel

- Educational Assistants

- Bonus Payments

- Other Salaries & Wages

- Certified Substitute Teachers

- Non-certified Substitute Teachers

- Social Security

- State Retirement

- Life Insurance

- Medical Insurance

- Dental Insurance

- Unemployment Compensation

- Local Retirement

- Employer Medicare

- On Behalf Contributions for OPEB

$0.00

r 71100 - Regular Instruction Program
Total for all other Account Numbers
Total for all Account Numbers

Total Revenue

Remaining

Remaining amount will calculate against budgeted revenues (not allocations)

TENNESSEE DEPARTMENT OF

50.00

$0.00
$0.00
50.00

50.00
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State Funds in ePlan
* Budget Overview
— Shows all budget categories for that fund
— Can display only those budgeted or all categories
— Displays a total by line item at far right of page

— Request made to freeze columns at left — in process

ENNESSEE DEPARTMEN
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ePlan Home .

—— ; Budget Overview

Search » Anderson County (010) Public District - FY 2016 - State Funds - Rev 0 - 141 - General Purpose

Reports

Inbox y| [G0TO 3

Flanning b

Funding »

Reimbursement Requests Hide Unbudgeted Categories

Froject Summary Account Number 71100 - 71150 - 71400 -

_ Regular Alternative Student Body

LEA Document Library Instruction Instruction Education Program
Address Book Line Htem Number Program Program Program
TDOE Resources ;)Ell‘:ic_ie[]:ln'?ﬂ?; rtny inistrative

Help for Current Page Officer

Contact TDOE 103 - Assistant|s)
g ePlan Sign Out 104 - Principal(s)

105 - Supervisor/Director

Durski, Marvanne

Test Site

Session Timeout
00:53:45

113 - Internal Audit
Personnel

116 - Teachers 0.00

117 - Career Ladder
Program

118 - Secretary to Board

119 -
Accountants/Bookkeepers

0.00

120 - Computer
Programmer(s)

121 - Data Processing
Darennnal

0.00

0.00

0.00 0.c

0.00 0.c
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State Funds In ePlan
e Certifications

—  Will replace the old certifications in eReporting
— Budget (for all funds) will be approved in the following order:
» User marks ‘Draft Complete’
»  LEA Fiscal Representative
»  LEA Authorized Representative
»  School Board Chair
»  County Clerk
» TDOE State Funds Director

— Each will be notified via email when preceding person approves

TENNESSEE DEPARTMENT OF
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Uploading Revenues and Expenditures




Uploading Revenues and Expenditures

e Each upload replaces everything that is in ePlan already
— Every upload is a complete upload
 Each fund is loaded separately, as is revenue and expenditures

— Same file can be used for all uploads
— ePlan ignores codes that do not apply

— To load General Purpose, School Nutrition and Capital Projects would be 6 uploads

TENNESSEE DEPARTMENT OF
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Uploading Revenues and Expenditures

e Must be an excel file

— Template will be under TDOE Resources in State Funds folder
— Column headings must be exactly as shown on the template

— Local government will be asked to include those headings on their download
from your local accounting system

— Other vendors should be able to provide the download in the necessary
format

TENNESSEE DEPARTMENT OF
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Uploading Revenues and Expenditures

District Number Reporting Year Report Account Expenditure Object Fund Sub Fund Amount
10 2015AFR 390001 141 368925.6
10 2015BUD 44990 141 922019
10 2015BUD 46511 141 54648309
10 2015BUD 46515 141 714251
10 2015BUD 47131 142 800 132349
10 2015BUD 47141 142 10 209996
10 2015BUD 47141 142 100 2380674
10 2015BUD 47143 142 900 748913
10 2015BUD 47143 142 910 6618
10 2015BUD 47189 142 10 15000
10 2015BUD 47189 142 200 252964
10 2015BUD 47311 142 560 5203633
10 2015BUD 47590 142 120 5742235
10 2015BUD 71100 116 141 4473000.35
10 2015BUD 71100 116 142 100 1082267.35
10 2015BUD 71100 116 142 120 804386
10 2015BUD 71100 163 141 111500
10 2015BUD 71100 163 142 100 200325.33
10 2015BUD 71100 163 142 120 781384
10 2015BUD 71100 188 142 200 25000
10 2015BUD 71100 189 141 47000
10 2015BUD 71100 189 142 100 133944.3
10 2015BUD 71100 189 142 120 493736.04
10 2015BUD 71100 189 142 200 70780
10 2015BUD 71100 195 141 233263
10 2015BUD 71100 201 141 284239
10 2015BUD 71100 201 142 100 85841.13
10 2015BUD 71100 201 142 120 83242
10 2015BUD 71100 201 142 200 5938
10 2015BUD 71100 204 141 418924
10 2015BUD 71100 204 142 100 132333.78
10 2015BUD 71100 204 142 120 153407
10 2015BUD 71100 204 142 200 6067

TENNESSEE DEPARTMENT OF
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Uploading Revenues and Expenditures

* File from Local Government is a text file — must be converted

— Instructions will be on ePlan under TDOE Resources in State
Funds folder

— Work with other vendors to get the file needed to upload

TENNESSEE DEPARTMENT OF
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= Converting a text file produced by Local Government
software for upload into Eplan

Step 1. Locate the sde.txt file that you created from either Flexgen, Nextgen,
or other accounting software . This file may reside on your server or perhaps
you can access it from your desktop. Generally the file is located in L:\files

and is named sde.txt. In the example below, the sde.txt file is located in
L:\gpfiles. The file location of sde.txt will be unique to your school district.
Also, look under the date modified column to the right of the file name to
ensure that the file was recently created. The sde.txt file on the next slide was
created on 4/7/2015.

TENNESSEE DEPARTMENT OF
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@ L. gpfiles

File Edit ‘iew Favorites Tools

Help

Step 1. Locating SDE.TXT

=101 x|

Back ~ o - T | ' Search
s

[~ Folders | B @3 X ) | [

Address |10 L:\gpfiles

jGD

Folders * || Mame = | Size | Type | Date Modified | F'.ttril:uutes:l
@ Deskkop Py 2009, FLE 263 KB FLE File 1/19/2010 10:30 AM
E'I My Documents Piwy2010.FLE 271KB FLEFile 1/19/2011 11:37 AM
=) .:* My Computer Piy2011.FLE 274KB FLEFile 1/15/2012 3:30 PM
‘g 3145 Floppy (42 Py 2013, FLE 255 KB FLE File 12412014 2:01 PM
< Local Disk (C2) PYWW2014.FLE 246 KB FLE File 1/26/2015 2:17 PM
b DVD-RW Drive (D:) Pl FLE 246 KB FLE File 1/26/2015 2:17 PM
“e BACKUP (E) PYsl.FLE 1kB FLE File 1/22}2004 3:00 AM
B < LGDPC iL1) P 100,FLE 1KE FLEFile 3/14/2007 3132 PM
) Fg4 PYs101.FLE 1KB FLE File 32412015 8:53 AM
) Ffiles P 103.FLE 1KE FLEFile 2}26/2015 9:55 AM
B 3 lgpfiles PY%105.FLE 1KE FLE File 5/29/2014 11:02 AM
5 AUDIT P 106.FLE 1KE FLE File 1/24)2007 4:30 P
&) DISKCOPY Py 107 FLE 1KE FLEFile 10/31§2006 2:54 PM
) GASESH [E] pyxa. THT 170,673 KB Text Document Sf24/2015 §:53 AM
) W2FILES PYL.FLE 1KE FLE File 2/14{2014 2:55 PM
I release PYZIP.FLE S8 KE FLE File 7131/2000 3:00 AM
=3 SUPRORT [Z] revenuel141 bxt 16 KB  Text Dacument 114102010 4:43 PM
[} Contral Panel [£] revenue14z txt 4KE Text Document 11/10§2010 4:45 PM
\':J My Metwork Places 2] revenuel 43156.kxt 18KE  Text Docurment 11/10/2010 4:47 PM
2 Recycle Bin F=j REVEMNLES SUBFUMDSZ0135, THET 65 KB  Text Document 11{12/2013 2:39 PM
IC5) EMA Mail Log In_files |w5j REYEMNUES SUBFUMDS, TAT Z29KE  Text Document 11)2)2012 250 AM
IC3) IMI Files 12KB  Text Docurnent 41712015 10:35 AM a
& P03 [Z] SDEA. TXT OKE Text Document £/3/2005 3:00 AM
—— [Z] spEC.Tx=T OKE Text Document 8/3/2005 3:00 AM

TENNESSEE DEPARTMENT OF
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= Step 2. Email or transfer the sde.txt file to your desktop. Right click on the
file and open the file with Notepad.

Open

Print

Edit

Scan with Microsoft Forefront Endpoint Protection... -
. Open with . 3 | M:l . Motepad

| [§
Share with y | = WordPad

Choose default program...

Send to ¥

Cut
Copy
Create shortcut

Delete

Rename

Properties

TENNESSEE DEPARTMENT OF
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= Step 3. The file should look similar to the one below. Make sure it
contains Column headings in the first row. If it does not contain Column
Headings, contact Local Government or your software vendor.

£ SDE-1 - Notepad - BN
File Edit Format View Help

District Number, Reporting Year, Report, Account, Expenditure Object, Fund, Sub Fund, Amount ol
@94,2816,BUD,71108,116,141,,1911952
g94,2816,BUD,71108,117,141, 12600
g94,2816,BUD,71108,127,141,,1250
g94,2816,BUD,71108,128,141, ,1888
894,2816,BUD,71188,163,141, ,7697
894,2816,BUD,71188,189,141, ,83577
ea4,2816,BUD,71108,195,141, ,9318
g94,2816,BUD,71108,198,141, ,31618
g94,2816,BUD,711e8,2081,141,,1176819
894,2816,BUD, 711080, 284,141, ,138583
894,2816,BUD,711088,286,141, ,8
@a4,2816,BUD,71108,287,141, ,212008
@a4,2816,BUD,71108,218,141, ,0
g94,2816,BUD,71108,212,141, ,27452
g94,281e6,BUD,71108,311,141, ,8
894,2816,BUD,71188,336,141, ,229
@94,2816,BUD,71108,399,141,,13369
g94,2816,BUD,71108,429,141, ,32698
g94,2816,BUD,71108,449,141,,79594
g94,2816,BUD,71108,499,141, ,0
e94,2816,BUD,71188,535,141, ,3385
894,2816,BUD,71188,599,141, ,24256
g94,2816,BUD,71108,722,141,,51717

TENNESSEE DEPARTMENT OF
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= Step 4. Click File save as.

. Calibri Body) ~[12 ~| A" A" Aa- & = -iz-no- 2232 2 9 pappcene AaBbeoDe |
Cop -
F'ajte % Format Painter B I U ~abex, xX* [G~-3%. A ==== IE" Q v o TMormal T Mo Spac.
Clipboard fa Font fa Paragraph P
£ SDE-1 - Notepad
File | Edit Format View Help
MNew Ctrl+N  ing Year, Report, Account, Expenditure Object, Fund, Sub Fund, Am
Open... cti+o  141,,1911952
141, , 126868
5 Ctrl+5 ’d
| Ve "2 141,,1250
| Save As.. 41, ,1088
Page Setup.. 141, ,7697
Print Ctrle P 141, ,83577
e ' 41, ,9310
Exit 141, ,31618
ToTEreTo, Do e rer; 141, 117819
@94,2el16,8UD,711688, 284,141, ,188583
@94,2el16,BUD, 711080, 286,141, ,8

TENNESSEE DEPARTMENT OF
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= Step 5. The file must first be saved as a csv file to enable conversion to an
Excel file. Thus, in the file name text box, change the file name to sde.csv
You can save this file onto your Desktop for easy access. When finished
click the Save button.

E | SDE - Notepad

File Edit Format View Help

E| Save As “
T B Desktop w Search Desktop 2
Organize - Mew folder 42 - .ﬁ.
' Favorites - Mame Size ltern type "~
B Desktop = 5DE 34 KB Text Docurment
4. Downloads . BEP File folder
5l Recent places . BEP Growth File folder
; ASD File folder
1M This PC . BEP matenals File folder
m Desktop ; Hurnphreys File folder
| Documents , Excess Cost 2014 File folder
4. Downloads ; Title I File folder
I Michael'siPhone € MNetwork
ot Music 1 Libraries -
e
= Pictures | &
File name: | SR "
Save as type: | Text Documents (*.txt) w
« Hide Folders Encoding: | AMSI W Save Cancel

TENNESSEE DEPARTMENT OF
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4=

cyeleibif

i)
Lt

Step6. Locate the sde.csv on your desktop. Double-click to open.

B 2

[t |:|- =1
AR

POF | h
A

GOpLrol cm D ECErT Bera )

[RARS

3

H H e

SOy Withholding

IPFIRC ol

SOy ot 'E.;|i;!::|-| s
G T EC T LT O

e b s

@
.

_hll r|||-

Budg E1'
Uploat s

0

i

(ERTOllmem

||

LI ENTTIT RS
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Step 7. The file will now open in Excel and should look similar to the file
" it
HOME IMSERT PAGE LANOUT FORMULAS DATA REVIEW VIEW

ﬂD ‘_}E’C”t Calibri 11 <A A == - EWapTet General - |_:_
Paste &= Copy ~ NN fty = = = i= 3= =H &0 .0 Conditional Formi
- ¥ Format Painter B I U ~-|m-~ AT EEE|EE MergEB-'.Center %% 0 T 5N Formatting = Tabl
Clipboard Fa Font T Alignment T Mumber T Styles
Al - Jx || District Number
A B C D E F G H ] K L ¥
1 |Di5trict Nt.lﬁepurting Report  Account ExpendituFund Subfund Amount
2 94 2016 BUD 71100 116 141 1911952
3 94 2016 BUD 71100 117 141 12000
4 94 2016 BUD 71100 127 141 1250
3 94 2016 BUD 71100 128 141 1088
b 94 2016 BUD 71100 163 141 7697
7 94 2016 BUD 71100 189 141 B3577
8 94 2016 BUD 71100 135 141 9310
= 94 2016 BUD 71100 198 141 31610
10 94 2016 BUD 71100 201 141 117019
1 94 2016 BUD 71100 204 141 180583
12 94 2016 BUD 71100 206 141 0
13 94 2016 BUD 71100 207 141 212008
14 94 2016 BUD 71100 210 141 0
15 94 2016 BUD 71100 212 141 27452
16 94 2016 BUD 71100 311 141 0
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Step 8. Click on File Save As. Expand the Save As Type dropdown.

Save As
T < Users ¢ call317 ¢ Desktop w | O Search Desktop e
COrganize « Mew folder == = (7]
j Desktop s Marme Date modified Type ~
| Documents _ _ .
B SDE 477/2015 11:43 AM Microsoft Excel C
4 Downloads ) - o i
) ] B:| budget upload 3/26/201511:19 M Microsoft Excel C
I Michael's iPhone ) ) )
_ B Sample Budget Upload 3/26/201510:18 AM Microsoft Excel C
o Busic R )
- . BEP 4/2/2015 5:50 PM File folder
=| Pictures _ .
_ . BEP Growth 33172015 834 PM File folder
g Videos _ _ .
= . . ASD 3/27/201512:32 PM  File folder
i Windows (C:) i - - .
. BEP materials 3/25/201511:21 PM  File folder
i—a HP_RECOVERY ([ . R )
. Hurnphreys 3/9/2015 9:37 PM File folder w
—a HP_TOOLS (E:)
[ I o HPN P 3 >
ile name: | Ek= W
SV (Comma delimited) v
Authors:  Brad Davis Tags: Add atag
4 Hide Folders Tools - Save Cancel

TENNESSEE DEPARTMENT OF
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Step 9. Choose Excel Workbook from the dropdown.

Organize * Meg

1M This PC
i Desktop
| Documents
4. Downloads
W Music
= Pictures
# Videos
&, Windows (C:)
= HP_RECOVER?

un Tl © FC.

File name:

Save as type:

Authors:

Excel Workbook

Excel Macro-Enabled Workbook
Excel Binary Workbook

Excel 97-2003 Workbook

XML Data

Single File Web Page

Web Page

Excel Template

Excel Macro-Enabled Temnplate
Excel 97-2003 Template

Text (Tak delimited)

Unicode Text

#ML Spreadsheet 2003
Microsoft Excel 5.0/95 Workbook
CSV (Comma delimited)
Formatted Text (Space delimited)
Text (Macintosh)

Text (M5-DOS)

C5V (Macintosh)

C5V (M5-DOS)

DIF {Data Interchange Format)
SYLK (Symbolic Link)

Excel Add-In

Exccel 97-2003 Add-In

PDF

¥PS5 Docurment

Strict Open XML Spreadsheet
OpenDeocument Spreadsheet

Click Save.

= Hide Folders

Tools

Save

Cancel -
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Step 10. The file should now be named sde.xlsx

= Budgeted expenditures and revenues must be uploaded separately within
Eplan. In addition, funds including 141, 143, 144, 156, and 177 must be
uploaded separately from each other. If you have created a file that contains
both the revenues and expenditures for all your funds with the exception of
fund 142, then you can use the file converted in steps 1-10 of this guide to
upload budgeted revenues and expenditures within the various state funds
within Eplan. You would use this .xlsx file multiple times to upload within the
applicable state fund section--including the revenue section and budget
section within each state fund.

= In conclusion, if initially you create a text file including the budget for all funds
you use, you would need only convert this file to .xlIsx format and then use this
file multiple times within Eplan to upload your budget for all state funds.

TENNESSEE DEPARTMENT OF
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Uploading Revenues and Expenditures

ePlan Home =

Administer > evenue

Search b Anderson County (010) Public District - FY 2016 - State Funds - Rev 0 - 141 - General Purpose

Feports

Flanning »

_ Upload Fevenue Data

Funding >

Reimbursement Requests Account - Account Description [ Expand All Collapse Al )

Project Summary + 31000 - End of Year Equity (Reserve)

LEA Document Library
4| 40400 - County Taxes

Address Book

TDOE Resources 4| 40800 - City/SSD Taxes

Help for Current Page + 41000 - Licenses and Permits

Contact TDOE
<= 43000 - Charges for Current Services

g ePlan Sign Out
| 44000 - Other Local Revenue

Durski, Maryanne 4| 46000 - State Revenues
T?St Sit.e 4 47000 - Federal Revenues
Session Timeout
00:59:46 4+ 48000 - Other Governments and Citizens Groups

49000 - Other Sources

TENNESSEE DEPARTMENT OF
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Uploading Revenues and Expenditures

— Choose file to upload — just like attaching a document
to an email

— Click ‘Create’ and upload file will be created within
ePlan

EDUCATION *



Uploading Revenues and Expenditures

Create Revenue Upload

Anderson County (010) Public District - FY 2016 - State Funds - Rev 0 - 141 - General Purpose

Please select a file to upload

Upload Data File: || Choose File | Copy of Sample Budget Upload - Anderson.xlsx |

g ePlan Sign Out

Durski, Maryanne

Test Site
Session Timeout
00:58:45

TENNESSEE DEPARTMENT OF
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Uploading Revenues and Expenditures

ePlan Home

I ; Revenue Upload

Search b Anderson County {(010) Public District - FY 2016 - State Funds - Rev 0 - 141 - General Purpose

Reports

Inbox N Process Revenue Upload

Planning p| Delete Revenue Upload

Funding b

REmBnen RedieeE
Project Summary View Messaqes View validation errors with the revenue upload file.

LEA Document Library Preview Changes View the changes that will be made to the grant revenue.

Address Book Upload Data File Upload a new revenue file to replace the current one.

TDOE Resources View Data File View the current revenue file.

Help for Current Page

Contact TDOE Return to Revenue
™ abDlan Cirn Mok

TENNESSEE DEPARTMENT OF
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Uploading Revenues and Expenditures

* Check validation messages — if errors, must correct
* Preview changes — shows what will be uploaded
e Upload data file — replaces current file with a new one

* View data file — shows current file to be uploaded

* When ready — click ‘Process Revenue Upload’

TENNESSEE DEPARTMENT OF
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Uploading Revenues and Expenditures

eFlan Home =
Administer » evenue
Search b Anderson County (010) Public District - FY 2016 - State Funds - Rev 0 - 141 - General Purpose
Feports
Inbox N Save And Go To ’
Flanning b
_ Upload Eevenue Data
Funding b
Reimbursement Requests Account - Account Description | Expand All Collapse All )
Project Summary + 31000 - End of Year Equity (Reserve) $368,925.60
LEA Document Library
+ 40400 - County Taxes £0.00
Address Book
TDOE Resources +| 40800 - City/SSD Taxes $0.00
Help for Current Page + 41000 - Licenses and Permits $0.00
Contact TDOE
< 43000 - Charges for Current Services 50.00
g ePlan Sign Out
4 44000 - Other Local Revenue 5922 019.00
Durski, Maryanne +| 46000 - State Revenues $55.362,560.00
T'.m Sit.e | 47000 - Federal Revenues 0.00
Session Timeout
00:57:55 4 48000 - Other Governments and Citizens Groups $0.00
< 49000 - Other Sources F0.00
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State Funds in ePlan
* Coming Attractions
— State Checklist - feedback regarding budget submissions
— Budget download into excel
— Annual Financial Report

— Other year-end reports

TENNESSEE DEPARTMENT OF
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Questions

Not sure why | even ask

OF COURSE you have questions!!!




FRAUD, WASTE or ABUSE

Citizens and agencies are encouraged to report fraud, waste or abuse in State
and Local government.

NOTICE: This agency is a recipient of taxpayer funding. If you observe an
agency director or employee engaging in any activity which you consider to

be illegal, improper or wasteful, please call the state Comptroller’s toll-free
Hotline:

1-800-232-5454

Notifications can also be submitted electronically at:

http://www.comptroller.tn.gov/hotline
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